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Aavunuctpanus Kanraiickoro cejibCKOro nocejieHust

HOCTAHOBJEHMHE
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OO0 yrBepxkAeHUH AJMUHUCTPATUBHOTO periiaMeHTa
MPEIOCTaBICHUsT MyHULIMNIAIbHOU ycnyru «llepeBon
KUJIOTO TIOMEIIEHHs] B HEXWIOE TIOMEIIeHHEe |
HEXXHWJIOTO TIOMEIIEHUS B )KUJI0€ TOMELICHUE»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 06 okta6pst 2003 roma Nel31-®3 «O0
oOLIMX MPHUHIMIIAX OpPraHU3allMd MECTHOro camMmoympanieHus B Poccuiickoit ®Denepauun»,
®enepanbHbIM 3ak0HOM OT 27 utons 2010 roga Ne210-®3 «O6 opraHuzanuu nperoCTaBICHUS
rOCy/IJapCTBEHHBIX W MYHUILIMIAJIbHBIX YCIYT», PYKOBOJCTBYACH Y CTaBOM MYHHUIIMIAIHLHOTO
obOpazoBanus «Kanraiickoe CebCKOe TOCEIECHUE,

ITOCTAHOBJIAIO:

1.YTBepauTh AIMUHHCTPATUBHBIA PETJIAMEHT IO MPEAOCTABICHUI0 MYHHUIUTIATBLHOMN
yenyru «llepeBoa KWIIOTO MOMEIICHHS B HEKWIOE MOMEIIEHHME M HEXKUIIOTO IMOMEIIEHUs B
KUJIO€ TIOMEIICHHE) COTIACHO MPUIIOKEHHIO.

2. IlocranoBnenus Aamunuctparuu KanTaiickoro celnbcKoro moceiieHus ot 27 ampens
2016 roma Ne84 «OO6 yTBepkKIACHUM AJMUHHUCTPATUBHOTO pErIaMEeHTa TNPEIOCTaBICHUS
MYHHIIMIIATBEHON yenyru «Bpinada paspeiieHuil o nepeBojie uiu 06 0Tka3e B IEPEBOE KHUIOTO
MOMEIIEHUS B HEXWIOE WIM HEKUIOr0o TMOMEIIEHUS B JKWIOE TIOMEIIeHWe» MpPU3HATh
yYTPaTUBIINMHU CUITY.

3. Ony0nukoBaTh HAcTofAllee TIOCTAaHOBIEHWE B HWH(MOPMAIMOHHOM OHOJIJIETCHE W
pa3MecTuTh Ha OQHUIIMAIBHOM caiiTeé MyHUIIMNAIBHOTO oOpasoBaHus «Kanrailickoe cenbckoe

nocenenue» B cetit Murepuer (http://www.kaltai.ru).

4. KOHTpOJ'IL 3a UCITOJTHCHHUEM HACTOAIICTO ITIOCTAHOBJICHUA OCTABJIAIO 3a co0O1.

I'maBa Kanraiickoro ceabCKoOro noceneHus
(I'maBa AnMuHUCTpaLIUN) 3.B.MupoinukoBa


http://www.kaltai.ru/

[IpunoxeHne K MOCTaHOBIICHHUIO
Anmunuctpanuu Kanraickoro cebcKoro noceneHus
ot 01.08.2023 roma Nell8

AJIMHHUCTPATHBHBIA perjamMmeHT
NpeaoCcTaBIeHH MYHUIUNIAABHOU ycJayr «IlepeBos :KuJI0ro noMemieHusi B HesKHJ10€
NOMeLIEeHNE H HEeKUII0T0 NIOMELEeHHs B KHJ10€e ITOMelleHH e»

1. O01HMe mMoJI0KeHUu s
1.TlpeameT peryupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPATUBHBIM PETIAMEHT MPEAOCTaBICHUs] MYHHIIMNANBHOU yciayru «llepeBos
KUJIOTO TIOMEIICHHSI B HEKUJIOE MOMEIICHUE M HEXXWIJIOTO MOMEIEHUS B KUJIO€ MOMEIICHUE)
(manee COOTBETCTBEHHO - AJMMHHMCTPAaTUBHBIA perjaMeHT, MYyHHMIMIAIbHAs yCIIyra)
YCTaHaBJIMBAET NOPAJIOK U CTAaHAAPT MPEJOCTAaBICHHUSI MyHUIIUTIAILHOM yCIIyTru.

AJMUHUCTPATUBHBIM pEriiaMeHT OIpeAesseT MNOPSAIAO0K, CPOKHM M IOCIEeI0BaTEIbHOCTh
BBITIOJTHEHUST QJIMUHUCTPATHBHBIX MPOLEIYp IO TPEAOCTABICHUIO MYHHUIIMNAIBHOU YCIYTH,
TpeOOBaHUsA K TOPSAAKY UX BBIMOJHEHUS, B TOM YHCJIE€ OCOOCHHOCTH BBITIOJHEHUS
aJIMMUHHUCTPATUBHBIX MPOIEAYp B JJIEKTPOHHON (opme, a Takke OCOOCHHOCTH BBINIOJHEHUS
QIMUHUCTPATUBHBIX  MPOIEAYP B  MHOTOQYHKIIMOHAIBHBIX I[EHTpPaxX MPEJOCTABICHUS
rOCylapCTBEHHBIX M MYHHIHMNAIbHBIX ycayr (manee — MOLI), dopmbl koHTpons 3a
MPEAOCTABJICHHEM  MYHHIIUNAIBHOW  yCAyrd, JOCyAeOHBIN  (BHECYACOHBINH)  MOPSIOK
o0kaJloBaHUsl pEIICHWH W JAeWcTBUN (Oe3IeCTBUI) OpraHa MECTHOTO CaMOYIPaBJICHHUS,
JOJDKHOCTHBIX JIMI] OpTaHa MECTHOTO CaMOYIpaBlieHHs, paboTHHKoB M®DII,.

[IpaBoBble OCHOBaHHMS MPEAOCTABICHUS MYHUUUNAIBHON YCIYI'M 3aKpervieHbl B
[Tpunoxennn Ne4 k HacTosAIEMY AIMUHACTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asiBuTenei

MyHununanpHass ~ yciyra  IpeIoCTaBIISeTCs COOCTBEHHUKY  IOMEIICHHUA B
MHOTOKBAPTUPHOM JIOME WM YIIOJIHOMOUYEHHOMY UM JIMILY (/1ajiee - 3asiBUTEID).

1.3. Tpe6oBanust K nopsiAKy HHGOPMHUPOBAHHS O MPEIOCTABJICHHH
MYHHIIUNIATIbHOMH YCIyTH

1.3.1. Hudopmamuss o mopsake U YCJIOBUAX HH(MOPMUPOBAHUS MPEIOCTABICHUS
MYHHULIMIIAJIBHON yCIIyTH IPEJOCTABIIAETCS:

CMELUATUCTOM YIOJHOMOUYEHHOTO OpraHa IMpu HENOCPEICTBEHHOM OOpaIlleHUH 3asiBUTENS
WIN €r0 NPEeJCTaBUTEIIS B YIIOJHOMOYEHHBIH OpraH WK NOCPEICTBOM Tele(OHHON CBSA3H, B TOM
quciae IMyTeM pa3MelleHuss Ha OoQUIMaIbHOM caliTe YIOJHOMOYEHHOIO OpraHa B
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTn «MHTepHeT» (nasee - oQUUUaNbHBIA caiT
YTIOJIHOMOYEHHOTO OpPraHa);

nyTeM pa3MelieHus B (QeaepabHON TrocylapCTBEHHOW HH(GOPMAIMOHHON cucTeMe
«EnuHbIii mopTal rocy1apcTBEHHBIX U MYHUIIMNAIBHBIX YCIyr (GyHKuuit)» (nanee - EIITY);

IIyTEM pa3MEILECHUs Ha PErHOHAIBHOM IOPTal€ TOCYIapCTBEHHBIX YW MYHULMIAIBHBIX
yeayr (manee - PIIT'Y), B ciydae ecnu Takoi MmopTajl cO3[aH MCIOJHHUTEIbHBIM OpPraHOM
rocynapcTBeHHOU BinacT cyobekToB Poccuiickoii denepanuu;

nyTeM pa3MelleHHs Ha HH(OPMAIMOHHOM CTEHJE B IOMEUICHUH YIOJIHOMOYEHHOTO
oprasa, B ”H(pOpPMAaIMOHHBIX MaTepHuajax (OpoIItopsl, OyKJIETh, TUCTOBKH, MAMITKH);

yTeM MyOauKanuy HHGOPMAIMOHHBIX MaTepHajIoB B CPEACTBAX MACCOBOM MH(OpMAIIHH;

MIOCPE/ICTBOM OTBETOB Ha MMCbMEHHBIE 00OpallleHus;
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corpynqHukom otzaena M®PI[ B coorBercTBUM ¢ MmyHKTOM 6.3  HacTOSILEro
AJIMUHUCTPAaTUBHOI'O PErjaMeHTa.

OtBer Ha Tene(OHHBIM 3BOHOK MOJDKEH CoJepkaTb HMH(OPMAIMIO O HAaUMEHOBAHHU
opraHa, B KOTOpbIii oOpaTwics 3asgBUTENb, (PaMUWINIO, WUMS, OTYECTBO (MOCIEAHEE - TMPH
HAIMYMH) U JIOJDKHOCTD CIICIMAIIMCTA, PUHSBILIETO Teie(OHHbIH 3BOHOK. [Ipr HEBO3MOXKHOCTH
MIPUHSBIIETO 3BOHOK CIELHUAINCTa CAMOCTOATENbHO OTBETUTh HA IOCTABJIEHHBIE BOIPOCHI
TeJIeOHHBIN 3BOHOK TepeajpecoBbIBacTCs (MIEPEBOJANUTCS) HA JAPYroe JODKHOCTHOE JIUIO WIIN
oOpaTuBIIEMYCsl TPaXIaHUHY CO00IIaeTcs Homep TenedoHa, Mo KOTOPOMY OH MOXKET MOJTyYHTh
HE00X0IMMYI0 HH(OPMAITHIO.

B cnydae nocrymieHust ot 3asBUTENs 00pallleHus] B MUCbMEHHOW (3JEKTPOHHOM) popme
OTBET Ha O0pallleHHe HAMPAaBJISIETCS TAK)KE B MUCbMEHHOU (2JIEKTPOHHOM) GopMme He no3anee 30
KaJIEHJapHBIX JHEW co AHs perucTpauuu ooOpamienus. [Ipu HampaBiieHHH OTBETa yKa3bIBaeTCs
JOJKHOCTD JIMIA, TOJIUCABIIEr0 OTBET, a Takxke (haMuiusi, UMs, OTYECTBO (HOCenHee - MpH
HaJIMYUMU) U HOMeEp Tese(oHa UCTIOTHUTESL.

1.3.2. CnpaBouHass MHpOpMAaIHs O MECTOHAXOKICHHH, rpapuke padOThl, KOHTAKTHBIX
TeneoHax yIMOJIHOMOYEHHOTO OpraHa, ajipece 3JeKTPOHHOM MOYTHl YIIOJTHOMOYEHHOIO OopraHa
pa3MenieHa Ha o(pUIHAIbHOM caiTe yroiaHoMoueHHoro oprana, EITTIY, PTITY.

CrpaBouHass wuH(OpMalNMsi O MECTOHAaXOXJAeHUHU, Trpaduke pabOThl, KOHTAKTHBIX
teneonax MOILI, ampece anektponHoit moutel M®I[ pasmemnieHa Ha odUIMATEHOM CcalTe
M®II.

2. CTanaapT npeaocTaB/jJIeHUsi MYHMIHMIIAJLHON yCIyTru
2.1. HaumMeHOBaHHE MYHUIIUTIAJIBLHOM YCJIYTH

HaumenoBanne MyHHIMNATbHON YCIYTH - MEPEBOJ KUJIOTO TMOMEIIEHUS B HEXHIIOE
MOMEILIEHNE U HeKUJIOTO TTOMEIIEHUS B )KUJIO€ TOMEIIEHUE.

2.2. HaumeHOBaHHUE OPraHa, MpeaoCcTABJIAIIIEr0 MYHUIIMIIAJIbHYIO YCJIYTY.

Opran MecTHOro camoymnpaBsiieHusT — AnamuHucTpanus Kairaiickoro ceinbcKoro
[IOCEJIEHUS.

M®I] yyacTByeT B PEIOCTABICHUN MYHULIMIAIBHOW YCIYTH B YaCTH:

- THPOPMHUPOBAHUS 110 BOIIPOCAM MPEAOCTABICHUS MyHULIUTIAILHON YCIYTH;

- [puemMa 3asBIEHUM U  JOKYyMEHTOB, HEOOXOOUMBIX Ui MPEJOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

- BbIJIaYU pe3yJbTara MPeA0CTaBICHHS] MyHULIIMIIAIBHOU YCIIYTH.

B npenocraBieHMM MyHULMOAQJIBHOW yCIAYTM B paMKax MEKBEAOMCTBEHHOTO
nH(OPMALIMOHHOTO B3auMOACHCTBUs ydacTByeT @DenepanbHas ciyx0a TocyIapCcTBEHHOMN
perucTpanu, Kagactpa ©  Kaprorpadum, QenepanbHas ~ HajmoroBas  CiyxOa,
CHELUATU3UPOBAHHBIE TOCYJAPCTBEHHbIE W MYHHULMUIIAJIBHBIE OPraHu3aluu TEXHUYECKOU
WHBEHTapHU3aluu.

3asgBUTENh BIpaBe MOJAaTh 3asBICHUE O IMepeBoje mnomenieHuss uepes MOIL] B
COOTBETCTBUU C COTJIALIEHUEM O B3aUMOJEUCTBUU Mexy M®DL[ u ynmoJsHOMOUYEHHBIM OpraHOM,
MOYTOBBIM OTHpaBieHueM uiau ¢ mnomoimbio EIY, PIII'Y mo ¢opme B COOTBETCTBUH C
[Ipunoxxennem No2 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3ampemaercss TpeOOBaTh OT 3asBUTENS OCYLISCTBICHHS JEHCTBUI, B TOM dHCIE
COTJIaCOBaHUM, HEOOXOMUMBIX Ui TOJYYEHUS MYHUIUIAIBHONW YCIYTH M CBS3aHHBIX C
oOpailieHHeM B UWHBIE TOCYJApCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJICHUS,
OpraHu3aliy, 3a UCKIOYEHUEM MOJIyYE€HHUS YCIYT, BKIIOUEHHBIX B MEPEYEHb YCIYT, KOTOpPbIE
SIBJITFOTCSI HEOOXOTMMBIMH U 00513aTeNbHBIMHU TSI IPEIOCTABICHHU S MYHUITUTIAILHOM YCIIYTH.
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2.3. Onucanue pe3y/bTara NpeJoCTaBIeHU MYHUIUIIAJBHONH YCIyIH

PesynbraroM  mpenocTaBieHMs ~ MYHUIMNAIBHOM  YCIYTM  SBJIIETCA  IPHUHSTOE
YIIOJIHOMOYEHHBIM OpPraHOM peIIeHHEe O TMepeBoJe WIM 00 OTKa3e B MEPEeBOJE >KHUIIOTO
MIOMEILIEHUS B HE)KUIIOE ITOMEIIEHNE U HEKUIIOTO OMEIEHUS B )KUJIO€ [TOMEIIEHUE.

®dopma yBeTOMIICHHUS O TepeBojie (0TKa3e B MEPEBOJE) KUIOTO (HEKHIOTO) MOMEIICHUS
B HEeXWioe (PKWUJIO€) MOMEIIEHHE YyTBepikJeHa nocrtaHoBieHueM [IpaButenbctBa Poccuiickoit
@eneparmu ot 10 aBrycra 2005 roma Ne502 «OO6 yrBepkneHuH (OPMBI YBEAOMIICHHUS O
nepeBosie (0TKaze B TIEPEBOJE) KWIOTO (HEKUIOTO) TOMEIICHHS B HEXUJIOE (HKHIIOE)
nomenienue» (Ipunoxxenue Ne3 k HacTosimeMy AJMUHHCTPATUBHOMY PETIaMEHTY).

Pesynbrar npenocraBieHuss MyHUIIMIIAIbHOW YCITYTH MOKET OBITh MOJTY4EH:

- B YIIOJHOMOYEHHOM OpraHeé MECTHOI'O CaMOYIpPaBJIeHUs Ha OyMa)XHOM HOCHUTENE MpHU
JIUYHOM OOpalleHuH;

- B M®I] Ha Oyma)kHOM HOCHUTEIE TP JTUYHOM OOpaIleHNH;

- IIOYTOBBIM OTIIPABJIEHUEM;

- Ha EII'Y, PIIT'Y, B ToM uyucie B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOJIHUCAHHOIO
3IEKTPOHHOM MOJIITUCHIO.

2.4. Cpok npeaocTaBjieHUs MyHHIMIIAJIbHON YCJIYI'H, B TOM YHCJIe C Y4eTOM
He00X0IMMOCTH 00paleHUs] B OPraHU3AlUH, YYACTBYIOIIME B IPEAOCTABJICHUH
MYHHMIHUNAJIBHON yCJIYId

YTI0THOMOYEHHBIN OpraH MPUHUMAET pPEIIeHUE O MEePEeBOJe MM 00 OTKa3e B MEPEBOJIC
KHUJIOTO TIOMEIICHHS B HEXXHUIIOE MOMEIEHUE U HEKHWIOTO MOMEIICHUS B )KMJIO€ TTOMEIEHUE He
no3JAHee 4em uepe3 45 aHelW cOo OHS MPEACTAaBICHUS B YKAa3aHHBIM OpraH JOKYMEHTOB,
00513aHHOCTH MO MPEICTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTEIS.

B cnydae nogaum noxkymentoB B M®II cpok mpenocTaBiieHUs] MyHUIIMTIAILHONW YCIYTH
HCUHUCIISIETCS CO JHS MOCTYIUIEHUS B YIIOJJHOMOYEHHBIN OpraH JoOKyMeHTOB n3 M®II.

B cnyuyae nogaun nokymentoB uepe3 EINY, PIII'Y cpok mpegocTaBieHHUs] HCUUCISIETCS
CO JIHS TOCTYIUICHUS B YIOJHOMOYEHHBIH OpraH JOKyMeHTOB. HampaBieHue npuHSATHIX Ha
EIII'Y, PIII'Y 3asBiieHUN U TOKYMEHTOB OCYILECTBIISETCS C UCIOJIb30BAaHUEM €IMHOU CUCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUSA U TOJKIIOYEHHOW K HEH peruoHaIbHOU
CUCTEMbI MEKBEIOMCTBEHHOIO AJIEKTPOHHOTO B3aUMOJCHCTBHS.

[IprocraHoBiieHHe TPEIOCTABICHUS MYHUIUNAIBHON YCIYI'M 3aKOHOJIATEIIbCTBOM
Poccuiickoit @eaepaiuy He MPEyCMOTPEHO.

Cpok  BbIaYM  JOKYMEHTOB,  SBIAIOIIMXCS ~ PE3YJIbTaTOM  MPEIOCTABIICHUS
MYHHIIMIIATBHON yCIYTH, - HE MO3JHEee 4eM 4epe3 3 pabouux AHS CO THS MPUHSATHUS PEIICHUS B
COOTBETCTBUU C MyHKTOM 3.1.3 HacTosimero AJMHUHUCTPATUBHOTO periaMeHTa.

2.5. HopmaTuBHbIE NPABOBbIE AKThI, peryJIupyonme
NpeaocTaBIeHue MYHUIIMNAJIBLHOH YCJIYTH

IlepeyeHp  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PETYIUPYIOIIMX  NPEJOCTABICHUE
MYHUIUOATBHOW ycayru (C yKa3aHHEM UX pPEKBU3UTOB M MCTOYHHKOB O(UIIMAIBEHOIO
oIyOJIMKOBaHUS), pa3MellaeTcss Ha o(QUIMaIbHOM caiiTe yIoJHOMOUYEHHOro opraxa, Ha EII'Y,
PIIT'Y.

YTHOTHOMOYEHHBI opraH oOecrneyrBaeT pa3MEUIeHHEe M aKTyadu3alMio IepeyHs
HOPMAaTUBHBIX IIPABOBBIX AKTOB, PETYIHUPYIOLUIUX MPEJOCTABICHUE MYHULIMIIAIBHONU YCIIYI'H, Ha
CBOEM O(pUIIHATBHOM caiiTe.
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2.6. I/IcqeanIBalomm‘/i NEePEeICHb NOKYMEHTOB, KOTOPbIC 3asIBUTE/b H0JIXKEH
NMpeaAcCTaBUTb CAaMOCTOATEC/ILHO, U JTOKYMEHTBI, KOTOPLIC 3asiBUTCJ/IL BIIpaBe
npeacraBuThb 1Mo COOCTBEHHOM HHUIHUATHUBE, TAK KaK OHH MMOAJICIKAT MPEACTABJICHUIO B
PaMKax MEKBEIOMCTBCHHOT O I/IH(l)OpMaIII/IOHHOFO B3aMMOeiicTBHSA

2.6.1. HcuepnbiBaroluii nepeuyeHb JOKYMEHTOB, HEOOXOJMMBIX JJsl TPEAOCTaBICHUS
MYHHUIIMIIAJbHOU YCIYTH.

WcyepnpiBatomuii  nepedyeHb  JOKYMEHTOB, HEOOXOIUMBIX Ui  IPEIOCTABIICHUS
MYHULMIIAIBHOM  yCIyrd, KOTOpbIE  3asBUTENb  IPEJICTaBISIET  CaMOCTOATENbHO B
YIIOJITHOMOYEHHBIA OpraH:

1) 3asiBIIeHHE O TIEPEBO/IE TTIOMEIICHUS;

2) npaBoyCTaHaBJIMBAIOIIME JOKYMEHTHI Ha NEPEBOAUMOE MOMelIeHUe (MOUIMHHUKNA WU
3aCBHJIETEILCTBOBAHHBIE B HOTAPUAJIbHOM MOPSIKE KOIHH);

3) mjaH NepeBOJMMOTO MOMEUIEHHS C €ro TEXHUYECKHM ONHCaHHeM (B ciydae, eCciH
MIEPEBOIMMOE MTOMEILIEHUE SABISETCS KUIIBIM, TEXHUUECKHUM MMAacropT TaKOTO MOMEIIEHHUS );

4) Mo3TaXKHBIN IJIaH IOMa, B KOTOPOM HaXOJUTCS IEPEBOANMOE TIOMEIIECHUE;

5) moAroToBIEHHBIN U 0(OPMIIEHHBIN B YCTAHOBJIEHHOM MOPSKE MPOEKT MepeycTpoiicTBa
1 (W) IepeTUIaHiPOBKH TIEPEBOUMOTO TTOMEIIEHUS (B ClTydae, €Clid MepeyCTPONCTBO U (UJITH)
neperyiaHupoBKa TpeOyroTCs 17151 oOecrieueHusl UCIOIb30BaHusl TaKOTO MOMEIICHHS B KauecTBe
YKUJIOTO WIJIM HEXXUJIOTO TMOMEIIECHNUS);

6) TPOTOKOJ 00Mmero coopanusi COOCTBEHHUKOB MOMEIICHUH B MHOTOKBAPTUPHOM JIOME,
coJlepKalluil pelieHne 00 UX COIVIaCMM Ha TEpeBOJ| KHIJIOTO IOMEUICHUS B HEXUIoe
MTOMEILIEHHUE;

7) coryacue Kaxaoro coOCTBEHHHMKa BCEX MOMELICHUH, MPUMBIKAIOIINX K IEPEBOIUMOMY
ITOMEILEHHUIO, Ha IIEPEBOJL KUJIOTO IIOMEUICHHS B HEXXUIIOE TIOMELICHHE.

2.6.1.1 B cinyuae nHampaBnenust 3asBieHusi nocpeactsom EIIY, PIITY, cBenenus u3
JOKYMEHTa, YIOCTOBEPSIOIIEr0 JHMYHOCTh 3asBUTENSA, MNPEACTaBUTENS (OpPMUPYIOTCS IpU
MOJATBEPXK/IEHUHN Y4eTHOH 3amucu B EnuHON cucteMe HIEHTH(DUKALUU U ayTeHTH(QUKALUU U3
COCTaBa COOTBETCTBYIOIUX JAHHBIX YKa3aHHOM YYETHOW 3amMCcHU U MOTYT OBITh IPOBEPEHBI
IIyTE€M HaIIpaBJICHHs 3alpOCa ¢ UCIOJIb30BAHUEM CHUCTEMBI MEKBEIOMCTBEHHOIO JIEKTPOHHOIO
B3aUMOJICHCTBUSL.

B cnydae, ecnu 3asgBiIcHHME IIOJAETCS 4Epe3 INPEIACTABUTENSA 3asBUTENS, TaKKe
IIPECTABIISIETCS JOKYMEHT, NOATBEP)KIAIOUIUHN ITOJTHOMOYHUS HA OCYLIECTBICHHE NEUCTBUM OT
VMMEHHU 3asBUTENA. B kadecTBe NTOKyMEHTa, OATBEPKAAIOLIEIO MOJTHOMOYHNS HAa OCYIIECTBIICHUE
JNEUCTBUM OT UMEHH 3asiBUTEIIA, IPEACTABUTEID 3aIBUTENS BIIPABE MIPEICTABUTH!

- o(opMIEHHYIO B COOTBETCTBUU C 3aKoHojareiabcTBoM Poccuiickoit denepaunu
JOBEPEHHOCTH (11 (PU3HUCCKUX JIUIT);

- 0o(opMIEHHYIO B COOTBETCTBHU C 3aKOHOJATeNbCTBOM Poccuiickoit @enepanuun
JOBEPEHHOCTb, 3aBEPEHHYIO II€YaThIO 3asBUTEIS U NOANHMCAHHYIO PYKOBOIUTEIIEM 3asBUTEIS
WIH YIIOJIHOMOYEHHBIM 3TUM PYKOBOIMTEIEM JIMLOM (7151 FOPUAMYECKUX JIULT).

B cnyuae, ecim 3asBieHHE IOJAETCS 4Yepe3 MPEACTABUTENs 3asBUTENS IIOCPENCTBOM
EIIT'Y, PIII'Y, u noBepeHHOCTh MpEACTAaBUTENS 3agBUTENSI U3TOTOBIIEHA B DJIEKTPOHHOU (hopMme,
Takasi JOBEPEHHOCTh JOJDKHA OBITh MOAINKCAHA IEKTPOHHOM MOAMUCHI0, TpeOOBaHMS K KOTOPOM
YCTaHaBIMBAOTCS 3aKOHOAATENbCTBOM Poccuiickoit @enepanyu, peryaupyroliM OTHOLICHHS B
00J1aCTH MCTIONB30BaHUS IIEKTPOHHBIX MOIHCEN.

YaocTroBepeHHas,  COBEpIICHHAas  WIM  BbIAAHHAas  HOTAapUyCOM  JIOBEPEHHOCTH
NPEJCTaBUTENs 3asBUTENS. B DJIEKTPOHHOM (opMe J0JDKHA COOTBETCTBOBaTh TPeOOBaHMUAM
crateu 44.2 OcHOB 3akoHOJarenbcTBa Poccuiickoit @enepanun o HoTapuate oT 11 ¢deBpans
1993 roma Ned462-1.

2.6.2. 3asBuUTENDb BIPAaBE HE NPEICTABIISATh JOKYMEHTHI, IPELYCMOTPEHHBIE B MOAMYHKTAaX
3, 4 nynkra 2.6.1, a Takke B Ciydae, €CIM IpPaBO Ha IEPEBOJMMOE MOMEIICHUE
3aperucTpUpoBaH0 B EIWHOM TOCYZapCTBEHHOM pPEECTPE HEABMKMMOCTH, JOKYMEHTHI,



6

IIPEyCMOTPEHHBIE IOJYHKTOM 2 MyHKTa 2.6.1 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JlokymeHTBl (MX KONMM WM CBEJIEHUS, COJEpJKallhecss B HMX), yKa3aHHbIE B
noanyHkrax 2, 3, 4 mysnkra 2.6.1 Hacrosmero AJIMHUHHCTPaTHBHOTO perjaMeHTa
3arpamnBarTCs YIIOJIHOMOUYEHHBIM OPraHOM B FOCYAAPCTBEHHBIX OPraHax, OpraHax MECTHOIO
CaMOYNpaBJEHUS U MOJBEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpPraHaM WM OpraHaM MECTHOTO
CaMOYINpaBJIEHUS OPraHU3alUsAX, B paCIOPSHKEHUN KOTOPBIX HAXOAATCS YKa3aHHbIE JOKYMEHTHI,
€CJIN 3asIBUTEJIb HE MPEACTaBUIIN YKa3aHHbIE JOKYMEHThI CAMOCTOSTENIBHO.

B cootBerctBuM ¢ nyHktoM 3 cratbu 36 JXwmmniHoro xonekca Poccuiickoit @enepanuun
YMEHBILIEHHE pa3Mepa OOILero MMyliecTBa B MHOTOKBAPTHUPHOM JIOME BO3MOXHO TOJIBKO C
corjacusi BceX COOCTBEHHUKOB MOMEIIEHUN B JJAHHOM JIOME ITYTEM €0 PEKOHCTPYKIIHH.

B cootBerctBuu ¢ mynkrom 2 cratbu 40 Xunmmuoro xoaekca Poccutickoii deneparumy,
€CJIM PEKOHCTPYKIIHS, MEPEYCTPOUCTBO U (MJIH) TIEPETIaHUPOBKA MTOMEIIEHUH HEBO3MOKHBI 0€3
MPUCOEIUHEHUS] K HUM YacTh OOIIEro MMYyIIeCTBa B MHOTOKBapTHPHOM [OME€, Ha TakKue
PEKOHCTPYKIIMIO, TEPEeyCTPOUCTBO U (WJIM) TEPEIUIAaHUPOBKY TOMENIEHUNW JOJKHO OBITh
MIOJIyYEHO COTIJIacue BCeX COOCTBEHHUKOB OMEUIEHUI B MHOTOKBAapTUPHOM JIOME.

Y10JIHOMOYEHHBIN OpraH, OCYIIECTBIIAIOMINN EPEBO/] MOMEIIEHUH, He BIIpaBe TpeOoBaTh
OT 3asBUTEJNIS MPEACTaBICHUE APYTUX JOKYMEHTOB KpOME JOKYMEHTOB, HCTPeOOBaHHE KOTOPBIX
y 3asBUTENSA JOIYCKAETCS B COOTBETCTBUM C IyHKTOM 2.6.1 Hacrosmiero AJIMHUHUCTPATUBHOTO
periameHTa.

[Io MeXBeJOMCTBEHHBIM 3alpocaM YIOJHOMOYEHHOIO OpraHa, yKa3aHHBIX B a03are
MEPBOM HACTOSLIET0 IMYHKTA, JOKYMEHTHI (MX KOIMWU WM CBEICHHS, COJEpKalluecs B HHX)
MIPEIOCTABIISIFOTCS. TOCYapCTBEHHBIMU OpraHaMH, OpraHaMH MECTHOTO CaMOYIpaBJICHUS U
MO/IBEIOMCTBEHHBIMU T'OCY/IAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJICHUS
OpraHu3alusAMHU, B PACHOPSHKEHUN KOTOPBIX HAXONATCS YKa3aHHbIE JOKYMEHTBHI, B CPOK He
MPEBBIIAIOUINH MATh pabo4MX JAHEN CO HS MOCTYIUIEHUS MEXBEAOMCTBEHHOTO 3alpoca B OpraH
WIM OpraHU3alyio, MPEAOCTABISIONINE JOKYMEHT U HH(OpMaluio, €cliu HHbIE CPOKHU
MIOATOTOBKM W HANpaBJICHUS OTBETa HA MEKBEAOMCTBEHHBIM 3alpoC HE YCTAHOBJICHBI
(dbenepanbHBIMU 3aKOHAMH, TpaBOBbIMH akTamu lIpaButennscTBa Poccuiickoit denepanuu u
MPUHATHIMU B COOTBETCTBHH C (peepaibHbIMU 3aKOHAMU HOPMAaTHUBHBIMHU MPAaBOBBIMH aKTaMU
cyowsektoB Poccuiickoit denepanuu.

2.7. UcyepnbIBaOIIMii NepeYeHb OCHOBAHMI JIs1 0TKA3a B IPUeMe JJOKYMEHTOB,
He00XO0AUMBIX VISl IPeA0CTABJIEHUSI MYHHIMIIATbHON yCIyTH

OTtka3 B InpuEME NOKYMCHTOB, HCO6XO,Z[I/IMBIX IJ1 IIPCAOCTABJICHUA MyHHHHHaHBHOﬁ
YCIYyIru, 3aKOHOAATCIILCTBOM Poccuiickoi CDez[epauI/H/I HC IPpEAYyCMOTPCH.

2.8. UcuepnbiBaOmmii nepevyeHb OCHOBAHMA IS IPUOCTAHOBJIEHUS] UJIN
0TKA3a B NPeJA0CTABIEHUN MYHUIIUNIAJILHOM yCIyru

[IpuocTaHoBieHHE NPENOCTABICHUS MYHULUIAIBHON YCIYyrd 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu He NpeyCMOTPEHO.

OTka3z B mepeBOJE JKWIOIO TMOMEIIEHHUS B HEXKUIOE€ MOMEIICHUE WIM HEXUIOro
IIOMEILIEHUS B )KUIJIOE ITIOMEILEHHUE JAOIYCKAETCS B CIIy4ae, eCIu:

1)3asiBUTENIEM HE TIPEICTABICHBI IOKYMEHTHI, OMpEACICHHbIC MyHKTOM 2.6.1 HacTOsIIero
AJMUHUCTPATUBHOTO pErjaMeHTa, 00s3aHHOCTh MO MPEICTABICHUIO KOTOPBIX C YU€TOM ITyHKTa
2.6.3 HacTosero AIMMHUCTPATUBHOTO PerjiaMeHTa BO3JI0’KEHA Ha 3asIBUTEIIS;

2) NOCTYIUIEHHSI B YINOJHOMOYEHHBIN OpraH OTBETa OpraHa roCyJAapCTBEHHOU BIACTH,
OpraHa MeCTHOTO CaMOYIpaBlieHHUs OO MOJABEIOMCTBEHHOW OpraHy rocyIapCTBEHHOH BIACTH
WA OpPraHy MECTHOIO CaMOYIIPABJIEHUsS OpraHu3aldd Ha MEKBEIOMCTBEHHBIM 3arpoc,
CBUJCTENBCTBYIOMIET0 00 OTCYTCTBHM JOKYMEHTa W (W) HHPOpPMAIMH, HEOOXOAMMBIX IS
IepeBOJa KUJIOTO MOMEIIECHHS B HEXUIIOE MOMEIIEHUE WM HEXUIIOTO MOMEIIECHUS B KUJI0€
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IIOMEILEHNE B COOTBETCTBUU C MYHKTOM 2.6.1 Hacrosuiero AIMUHUCTPATUBHOTO PETJIAMEHTA,
€CIIM COOTBETCTBYIOIIUK JOKYMEHT HE OBLI MPEACTaBICH 3asBHUTEIEM [0 COOCTBEHHOU
unuimatuee. OTKa3 B MEPEBOJC KUIOTO MOMEIICHUS B HEXKUIIOC MOMEIIEHUE I HEXKUIIOTO
MOMEUIEHUsI B UJIO€ IMOMEIICHHE MO yYKa3aHHOMY OCHOBAaHMIO JIOMIYCKAETCsl B Cilydae, eciu
YIIOJTHOMOYCHHBIA OpraH IMOCJe TOJYYCHHs] OTBETa HAa MEXBEJOMCTBEHHBIN 3alpoC YBEIOMILT
3asIBUTEIIS O TIOJYYCHUH TaKOTO OTBETA, MPEIOKUIT 3aIBUTEIIO MPEACTABUTh TIOKYMEHT W (WJIH)
nH(pOpMALIHIIO, HEOOXOAUMBIE UIS TIEPEBOIA JKHIIOTO TOMEIIECHUSI B HEXKUIIOE TIOMEIICHUE HITH
HEXXWIOTO TIOMEIIEHHUS B KHJIOC TIOMENICHHE, MPEIyCMOTPEHHBIE MyHKTOM 2.6.1 HacrosIiero
AJMUHUCTPATUBHOTO PErJaMEeHTa, W HE IMOJYYUJI TaKue JAOKYMEHT W (Wiu) WH(OpMAIUIO B
TEUYCHHE MATHAIIATH pabOUMX JTHEH CO JTHS HANPABJICHUS YBEIOMIICHHS,

3) npencraBlieHHUs JOKYMEHTOB, ONpEAENEeHHbIX NyHKTOM 2.6.1  Hacrosiero
AJMUHUCTPATUBHOTO perjlaMeHTa B HEHA ICKAIIUN OpTaH;

4) wHecoONIOEHUE TPEAYCMOTPEHHBIX cTaTtbei 22 JKWIMIIHOTO KOJEKca YCIOBHUM
MepeBo/ia MOMEIICHUsI, 8 UMEHHO:

a) eciad JOCTYN K MEPEBOJMMOMY IOMECHICHHIO HEBO3MOXEH 03 HCIIOJIb30BaHUS
MTOMEIIEeHNH, 00eCTIeYHBAIOIINX TOCTYI K JKHJIBIM TTOMEIIEHUSM, WIH OTCYTCTBYET TEXHUICCKAs
BO3MOHOCTh O0OpYJIOBaTh TAaKOW JOCTYN K JIAHHOMY TOMEIICHHUIO (TIPU TIEPEBOJE YKHIIOTO
MOMEILIEHUS B HEXXUIIOE ITOMEIIEHNUE);

0) ecnu TEPEeBOAUMOE TIOMEIICHHWE SBJISIETCS YacThIO JKHJIOTO TIOMEIICHHS JIM00
HCIIOJIb3YETCS COOCTBEHHUKOM JTAHHOTO TIOMEIICHHSI HJTH WHBIM TPaXKTaHWHOM B Ka4eCTBE MeCTa
MTOCTOSTHHOTO MPOKUBAHUS (TIPY TIEPEBOJIC KUIIOTO TIOMEIIECHHS B HEOXKUIIOE TIOMEIICHHE);

B) €ClM TMpaBO COOCTBEHHOCTH Ha IEPEBOJUMOE IOMeEIIeHHe OOpEMEHEHO IMpaBaMu
KaKAX-JIH00 JINIL,

I) eclii MocJie MepeBoJa M3 KUJIOTO MOMEIIEHUS B HEXWIOE MOMEIIEHHE HCKII0YeHa
BO3MOXHOCTh JIOCTYIa C HCIIOJIb30BAaHHEM MOMEIIEHUH, 00eCneUnBaIOMIUX JAOCTYI K SKHIIBIM
MTOMEILIEHUSIM;

1) €CJIM MPH TepeBoie KBapTUPbl B MHOIOKBAapTUPHOM JOME B HEKUJIOE TIOMEIIEHHE He
COOJTIOJICHBI CIIETYIOIINE TPEOOBAHMS:

- KBapTHpa PacIoyIo’KeHa Ha MEPBOM 3TaXe YKa3aHHOTO JIOMa;

- KBapTUpPa pacCMoOJIOKEHA BBIIIE IEPBOTO 3Ta)ka yKa3aHHOTO J0Ma, HO IOMEIICHHUS,
PacroJIo’KeHHbIE HETIOCPECTBEHHO IO KBapTUPO, MEepeBOIMMOI B HEXHIIOE MOMEIICHHUE, HE
SIBJISIFOTCS KUJIBIMU;

€) TaKKe He JI0MyCKaeTCs:

- TEpeBOJ| XHUJIOTO TMOMEIIEHUS B HAEMHOM JIOME COLHUAIbHOIO HCIIOJIb30BaHUSA B
HEXHWIIOE TIOMEIICHUE;

- TEPeBOJ| KWJIOTO IOMEIICHHS B HEXKHIOE MOMEIIEHHE B IeNIAX OCYIIECTBICHUS
PENUTHO3HON e TENbHOCTH;

- TEepeBOJ HEXHWJIOr0 MOMEUICHHUS B JKUJIOE IMOMEIIEHHUE €CIIM TaKoe MOMEIICHHE He
oTBeuaeT TpeboBaHUAM, ycTaHOBiIEeHHBIM [locTanoBnenuem [IpaButensctBa PO ot 28 sHBaps
2006 roma Ned7 «OO6 yrBepxkaenun IlojoxeHUS O TMPUIHAHUHM TOMEIICHUS IKUJIBIM
MOMEILIEHUEM, JKHIJIOTO TIOMEIICHHs] HETIPUTOAHBIM JUIS MPOKUBAaHUS, MHOTOKBAPTHPHOTO JI0Ma
aBapUHBIM M TOJIKAIIUM CHOCY WM PEKOHCTPYKIMHU, CaJOBOTO JOMa KHIJIBIM JIOMOM U
KUJIOTO JOMa CaJOBBIM JIOMOM» WJIH OTCYTCTBYET BO3MOXXHOCTh OOECIEUUTh COOTBETCTBHUE
TaKOTo MOMEIIEHUS! YCTAaHOBJICHHBIM TPEOOBaHUSIM.

5) HECOOTBETCTBHUS MPOEKTa MEPEeyCTPOMCcTBa M (WJIH) MEPerIaHuPOBKH MOMEIICHHS B
MHOTOKBApTUPHOM JIOME TPEOOBaHUSIM 3aKOHOAATEIHCTBA.

Henonyuenue wiM HeCBOEBPEMEHHOE MONy4YEHHE JOKYMEHTOB, YKa3aHHBIX B TYHKTE
2.6.1 AIMUHUCTPAaTUBHOTO pEerjiaMeHTa U 3alpoIIEeHHBIX B TOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIPAaBIIEHUSI M TOJBEIOMCTBEHHBIX TOCYIapPCTBEHHBIM OpPTaHaM WM OpraHam
MECTHOTO CaMOYIIPaBJICHUSI OPTaHU3ALUAX, B PACTOPSHKEHUU KOTOPBIX HAXOMATCS YKa3aHHBIC
JOKYMEHTBI, HE MOXET SIBIATHCS OCHOBAaHUEM JUIsI OTKa3a B MEPEBOJE YKHUIIOTO MOMEIICHUS B
HEXWJIOE TIOMEIICHUE WIIH HEeXUIIOTO TIOMEIIEHHSI B KUJIO€ TIOMEIIEHHE.
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2.9. Ilepeuens yciayr, KOTOPbIe IBJASIOTCH HEOOX0AUMBIMH U 00513aTeIbHBIMHY 1JIA
NpeI0CTaABIeHUS MYHUIIUNIAJIbHON YCJIYTH, B TOM YHCJie CBeeHHs 0 IOKYMeHTe
(10KyMeHTax), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3alHUsAMHU, YYACTBYIOIIUMHU B

NPeI0CTABIEHNH MYHMIMNIAJIBHON yCIayru

VYcmyru, KOTOpble SIBISIFOTCS HEOOXOAWMBIMH M OO0S3aTENBHBIMHU ISl MTPEIOCTABICHUS
MYHHUIUITAIILHOW YCIYTHU:

1) ycnyra mo MOArOTOBKE MPOEKTa TepeycTpoiictBa W (WiHM) TEpEIIaHUPOBKH
[IEPEeBOIMMOr0 TOMeEIeHUsT (B clyyae, €cClid MepeycTpOMCTBO M (MJIM) IeperlaHMpOBKa
TpeOyroTcsi it 00ecreueHusI MCIOIB30BAHUSA TAKOTO IOMENICHHS B KAayeCTBE JKHIJIOTO WIIH
HEXHWJIOTO TIOMELICHHUS);

2) oopMIICHHE JTOKYMEHTA, YIOCTOBEPSIONIECro TpaBa (MOJHOMOYHS) MPEACTABUTEINS, B
cllydae, €CiM 3a MPeIOCTaBICHUEM YCIYTH 00panaeTcs peCTaBUTENb 3assBUTEIS,

2.10. ITopsinok, pa3Mep ¥ OCHOBAHUS B3UMAHMS FOCYAaPCTBEHHOIN MOULINHBI HJIH
HHO¥ MJ1aThl, B3UMAaeMOii 32 Npe10CcTaBIeHne MYHUIIUNATLHON YCJIYTH

[IpenocraBnenune MYHHUITUTIATEHO T yCIayru OCYILIECTBIISIETCS OecriaTHo,
rocyJapCTBeHHAas MOIUIMHA HE YIJIAYNBACTCA.

2.11. ITopsipok, pa3mMep ¥ OCHOBAHUS B3UMAaHMS IJIATHI 32 NIPEeJOCTABJICHUE YCJIYT,
KOTOpBIE AABJISIIOTCH HE00X0AUMBbIMH M 00513aTeIbHBIMHM VIS IIPEeI0CTABJICHUA
MYHHIMIIAJTbHON YCJIYIH, BKJIOYasgs HHPOPMALMIO 0 METOAUKE pacyera pasMepa
TaKOM IJI1AThI

[Topsinok, pasMep U OCHOBAaHUS B3UMaHHUSA IUIATHI 33 MPEIOCTABIIEHUE YCIIYT, YKa3aHHBIX
B NIyHKTe 2.9 Hacrosimero AJIMUHUCTPATHBHOIO PErjaMeHTa, OMpPENeNseTCs OpraHu3alusiIMU,
MPEIOCTABIISIONIUMU JAHHBIE YCIIYTH.

2.12. MakcuMaJIbHbIH CPOK OKHIAHUS B OUepeau MPH Mojgaue 3anpoca o npeaocTaBjieHH
rocy/IapCcTBeHHON MM MYHHLIMIAJIbHON yCJIYTH U NPHU MOJIyYeHHH pe3y/ibTaTa
NpeI0CTABIEHUS ITOCYIAPCTBEHHON WJIM MYHHIUNIAJBHOMI YCJIyru

MaxkcuManbHBIA CPOK OXKUIAHUS B OUEpe IMPH MoJayde 3asBICHUS O MPEIOCTaBICHUN
MYHHUIMIAIBHON YCIYTM W MPU TMOJTYYEHUU pe3yjbTaTa JAaHHOW MYHHIMIAIBLHOM YCIYrd He
JOJIKEeH MPEBBIIATh 15 MUHYT.

2.13. Cpok 4 NOPSAAOK PerucTpaluy 3a1poca 3asiBUTEJIA O PeI0CTABICHNH
rocy1apCcTBEeHHON MM MYHHIIUIIAJIbHOM yCJIyT'H

3asdBJICHHE O NPEAOCTaBICHUM MYHUIUIAIBHON YCIYTH, NPEICTABIECHHOE 3asBUTEIEM
JMYHO JTMOO €ro MpeJCTAaBUTENIEM, PErUCTPUPYETCsS YIOJIHOMOYEHHBIM OPraHoM B TedeHue 1
pabouero aHs ¢ JaThl MOCTYIUICHHUS TAKOTO 3asiBIICHHUS.

3asBIIEHHE O MPEAOCTaBICHUM MYHUIMIAIBHON YCIYTH, NPEACTABIECHHOE 3asBUTEIEM
mbo ero mpexacraButenem yepe3 M®DLI, peructpupyercsi ynoJHOMOYEHHBIM OPraHOM B JICHb
nocrymienus ot MOLI

3asBneHue, MocTynuBiiee B 3ekTpoHHOM (opme Ha EIIIY, PIII'Y perucrpupyercs
YIIOJJHOMOYEHHBIM OPIaHOM B JIEHb €r0 NOCTYIUIEHHWS B CIy4ae OTCYTCTBHMS aBTOMAaTUYECKOMU
peructpauuu 3anpocos Ha EIII'Y, PIIT'Y.

3asBNeHMEe, TMOCTYNMBILEE B Hepabodee BpeMs, PETUCTPUPYETCS YHOTHOMOUYEHHBIM
OpraHoM B IepBbIi pabouuii IeHb, CIEAYIOMNN 32 THEM €T0 MOJYUYESHHUS.
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2.14. TpeGoBaHMA K MOMEILIEHUSIM, B KOTOPBIX NPEI0CTABISIOTCS IOCYIaPCTBEHHbIE U
MYHUIIUNIAJbHBIE YCIYTH, K 32J1y 0:KMIAHNS, MeCTAM /IJIfl 3a1I0JIHEHH S 3alIPOCOB O
NMPeI0CTABIEHNH IOCYIaPCTBEHHOH MM MYHHMIHMIAILHON yCIyru, HHYOPMAINOHHBIM
CTeHJaM ¢ 00pa3uaMu UX 3aMO0JTHEHUS U NepevHeM JOKYMEHTOB, He00X0IMMBIX ISl
NPeI0CTABIEHUS KAXKIA0 rocy1apCcTBEHHON WM MYHUIIMNIAJIbHOH YCJIYI'H, B TOM YHCJIe K
o0ecrneyeHNIO0 TOCTYITHOCTH /1JIsl HHBAJIM/I0OB YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aK0HOAaTeJILCTBOM Poccuiickoii @egepanuu 0 COUUAIBLHOM 3aIMTEe HHBAJIU/I0B

2.14.1. TlomemieHust yrnoJaHOMOYEHHOIO OpraHa Juis IPeJOCTaBJICHUS MYHULUIAIbHON
YCIYTH pa3MeIaTcsl Ha TIEPBOM 3Ta)xe 3[JaHus, 000PYyIOBAaHHOTO OTICIBHBIM BXOJIOM, JIN0O B
OTIENFHO CTOSAIIEM 3JaHUM Ui CBOOOJHOTO JocTyna 3asButenei. [lepensikeHue 1o
MOMEIICHUSM YIOJHOMOUYEHHOTO OpraHa, B KOTOPBIX TPOBOJHUTCS TIPUEM 3asiBICHHUS U
JOKYMEHTOB, HE JIOJDKHO CO37[aBaTh 3aTPYJHEHUU ISl JIUI] C OTPAHWYCHHBIMU BO3MOYKHOCTSIMU
3JI0POBBSL.

[Ipu pacmonoxeHuH TOMENIEHUsI YIOJHOMOUYEHHOTO OpraHa Ha BEpXHEM JTaxe
CTIEMAIACTHI YIIOJIHOMOYEHHOTO OpraHa 00s3aHbI OCYIIECTBIISTh TIPUEM 3asiBUTEIICH Ha TIEPBOM
ATaXKe, €CIIH M0 COCTOSTHUIO 37I0POBbS 3aSBUTENb HE MOKET ITOTHATHCS 0 JIECTHUIIE.

Ha rtepputopum, mpuierarmomiei K 3JaHUI0 YIOJTHOMOUYEHHOTO OpraHa, OpraHH3YHTCS
MecTa JUIsi TIApKOBKM aBTOTPAHCHOPTHBIX CPEACTB, B TOM YHCIE MecTa Ui MapKOBKH
aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIWIOB (He MeHee 10 MpOIEHTOB MeCT, HO HE MEHEE OIHOTO
MeCTa), IOCTYI 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBIISIETCS OSCIIIIATHBIM.

[Tomemenne yNOJTHOMOYEHHOTO OpraHa sl TIpueMa 3asBHTENEed 00OopymyeTcs
WHGOPMAIIMOHHBIMH CTEH/IaMH, Ha KOTOPBIX pasMmemaercs Gopma 3asBieHHS ¢ 00pa3loM ee
3all0JIHEHUSI U TMEepPEeYeHb JOKYMEHTOB, HEOOXOAMMBIX Ul NPEAOCTABJIECHUS MYHUIUNAIbHOU
YCIIYTH.

Ilomemenus, B  KOTOPbIX  OCYLIECTBIIAIOTCS  JEWCTBUSA 1O  MPEJOCTaBICHUIO
MYHULUNAIBHOW yCIyrd, OO0ECIEYMBAIOTCS KOMIIBIOTEpaMH, CPEICTBAMM CBSI3H, BKJIIOUast
JIOCTYI K MH(OPMAIMOHHO - TEJIEKOMMYHUKAIMOHHOW ceTh «VIHTepHEeT», OprreXHUKoil,
KaHUEJAPCKUMH MPUHAICKHOCTAMH, HMH(OPMAIlMOHHBIMU M CIPAaBOYHBIMH MaTepHalaMH,
HarjasAHOM nHpopManueH, CTyIbsIMUA U CTOJIaMH, CPEICTBAMHU MOKAPOTYILIEHHS U OTIOBEILEHUS O
BO3HUKHOBEHUM  4Ype3BbIUYAiHOM  CUTyalluH, JIOCTYIIOM K  PErHOHaJbHOH  cuUcCTeMe
MEXXBEJIOMCTBEHHOI'O 3JICKTPOHHOI'O B3aUMOJEHUCTBUSA, a Takke 0OecrednBaeTcsi AOCTYIHOCTb
IUI. UHBAJIMJIOB K YKa3aHHBIM ITOMELIEHUSAM B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit
denepanyu 0 COLUAIBHOM 3aIUTE HHBAINIOB.

3a1 OKMIAHUSA, MECTa Ui 3allOJIHEHMsI 3allpOCOB M IIpUeMa 3asBHUTENel 000pyayroTcs
CTYNbsIMH, U (W) KPECENbHBIMH CEKIIUSIMU, U (MJIN) CKAMbSMHU.

WNudopmanronHble MaTepuallbl, IpeAHa3HaYeHHbIe JUIsl HH(OPMUPOBAHUS 3asBUTENCH 0
NOpAZKE NPEAOCTABICHUS MYHHIMIAIBHON yCIyrM, pa3MeIlaloTcss Ha HHGOPMalMOHHBIX
CTEH/IaX, PaclOJI0KEHHBIX B MECTaX, 00€CIEUNBAIOIIMNX JIOCTYIl K HUM 3asiBUTEIICH.

WudopmanoHHble MaTepuabl, IpeJHa3HaYeHHbIe A1 UHOOPMUPOBAHUS 3asBUTENIEH O
NOpAZKE NPEAOCTABICHUS MYHHIMIAIBHON yCIyrH, pa3MeIlalroTcss Ha HHGOPMAlMOHHBIX
CTEHJ]aX, pAaclOJIOKEHHBIX B MecTaX, OO0ecleuMBaIoOUIMX JIOCTYyll K HHUM 3asBUTENEH, U
OOHOBIIAIOTCS TPU  H3MEHEHHM 3aKOHOJATENbCTBA, PETYIMPYIOIIEro  MPeJ0oCTaBICHUE
MYHUIUNATBHON YCIIYTH, M CIIPABOYHBIX CBEJICHUH.

WHupopmanoHHbIE CTEH/IbI I0JKHBI pacroiaratbesi B MecTe, JOCTYITHOM ISl IPOCMOTpa
(B TOM ymcIe MpH OOJIBIIOM KOJIMYECTBE OCETUTEINEH ).

2.14.2. Jlns obecrieyeHuss JOCTYHHOCTH TMOJYYE€HUS MYHUIUMNAIBHOW  YCIyru
MaJIOMOOMJIBHBIMU TPYIIIAMU HACEJNEHUS 3IaHUS M COOPY)KEHHUS, B KOTOPBIX OKa3bIBAETCS
yciayra, oOOpyayroTcsi corjacHo HopMmaTHBHBIM TpeboBanusm «CIT 59.13330.2016. Cson
npaBui. JlOCTYMHOCTh 3JaHMH M COOPY)KEHUH Ui MaJOMOOWJIBHBIX TPYII HAcelIeHus.
AxryanuzupoBannas pegakius CHull 35-01-2001».

B xabunere mo mnpueMy MaJOMOOMJIBHBIX TPYNI HAaceleHHs HUMEETCS MEeAULUHCKas
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anTeyka, NHUTbeBas BoAa. I[IpMm HEOOXOIMMOCTH COTPYAHUK YIOJHOMOYEHHOTO OpraHa,
OCYLIECTBJIAIOIINN IIPUEM, MOKET BBI3BATh KAPETY HEOTIIOKHONU CKOPOU ITOMOIIIU.

[Ipu oOpameHny TpaXJaHWHA C HApyHICHUAMU (QYHKUUH OMOPHO-JBUTaTEIHLHOTO
anmapara paOOTHUKHM YIIOJTHOMOYEHHOTO OpraHa MpeANpPHHUMAIOT CIICAYIOIINE ICHCTBHS:

- OTKPBIBAIOT BXOJHYIO JBEPb M MOMOTalOT I'PaXJaHWHY OECHpPENsTCTBEHHO MOCETUTh
3JaHHE YIOJIHOMOYEHHOI'O OpraHa, a TaKXe 3apaHee NPEeaynpexJaroT O CYIIECTBYIOIIMX
0aprepax B 3/IaHUW;

- BBUICHAIOT II€Jh BU3WTA TPAXKIAHWHA M CONPOBOXJAIOT €r0 B KaOMHET 1O IMpHEeMY
3asBJICHUS; MIOMOTalOT I'PaKIaHUHY CECTh Ha CTYJ MJIM PAaCIOJIararoT KPecJO-KOJSCKY y CTOJIA
HAaIPOTHUB CIELUAIUCTA, OCYILECTBIIOMIETO IIPUEM;

- COTPYOHHMK YIOJHOMOYEHHOIO OpraHa, OCYHIECTBIISIIOIIMM MpueM, HTpUHUMAET
rpaXJaHUHA BHE O4YepeaH, KOHCYIbTHUPYET, OCYILECTBISET MPUEM 3asBICHHS ¢ HEOOXOAUMBIMU
JOKYMEHTaMH, OKa3bIBA€T NOMOIIb B 3aII0JTHEHUH OJIAHKOB, KOITUPYET JOKYMEHTHI;

- 10 OKOHYAaHWM  TMPENOCTaBICHUS  MYHUIUNAIBHOM  YCIYIM  COTpPYJIHUK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOIIUN MpHEM, IOMOraeT TIpakJaHUHY IOKUHYTh
KaOMHET, OTKPBIBAET JBEPH, COIMPOBOXKAAET I'paKIaHMHA JO BBIXOJA W3 3[JaHUS U IOMOTaeT
MIOKWHYTh 3JaHHUE; MepeaaeT TpaKJaHWHA CONPOBOKIAIOLIEMY JIMIy WIH MO €ro JKEJIaHUIO
BBI3BIBAET aBTOTPAHCIIOPT U OKa3bIBAET CONECHCTBUE MPHU €ro MOCaIKe.

[Ipn oOpamieHuu rpaxJiaH ¢ HeIOCTaTKaMH 3peHHs PaOOTHUKU YHIOJHOMOYEHHOI'O
oprasa MnpearnpuHUMAaroT CIeAYIOIINe TeHCTBUS:

- COTPYOHHMK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBJISIOIIUNA TpUeM, ITPUHUMAET
rpakJaHMHA BHE OYepe/id, IOMOTaeT COPUEHTUPOBATHCS, CECTh Ha CTYJI, KOHCYJIbTUPYET, BCIYX
MIPOYUTHIBAET JOKYMEHTHI U Jlajiee 10 He0OX0AUMOCTH POU3BOAUT UX Bblaady. [Ipu obmennu ¢
IpaXXIJaHMHOM C HEJI0CTaTKaMM 3PEHUsI HE0OXO0IMMO 00LIaThCsl HEMOCPEACTBEHHO C HUM CaMHM,
a HE C COMPOBOXIAIOIIUM €0 JINIIOM, B Oece/ie TOJIb30BaThCs 0OBIYHOM Pa3rOBOPHON JICKCUKOM,
B [IOMEIICHUU HE CIIEIYeT OTXOAUTh OT HEro 0e3 Mpeaynpex/1eHus;

- COTPYAHUK YINOJHOMOYEHHOIO OpraHa OKa3bIBAaeT IIOMOIb B 3allOJHEHUU OJIaHKOB,
KOIUpYyeT He0OX0AUMBbIEe TOKYMEHTHI. J[J1s moanucanus 3asBlIeHUs NOJBOIUT JUCT K aBTOPYUKe
rpaxJaHHHA, IIOMOraeT COPUEHTHPOBATbCA M moanucaTh OnaHk. [lpu HeoOGxoxumocTn
BBIJIAIOTCS MMAMATKU AJIs CIA00BUAALIMX C KPYIHBIM HIPHPTOM;

- 10 OKOHYAaHMM  MPENOCTABJICHUS  MYHULMUNAIBHOM  YCIYTH  COTPYAHMK
YIOJHOMOYEHHOI'O OpPraHa, OCYHIECTBIIIOIIMN [TPHEM, IOMOTaeT IPaXXAAaHUHY BCTAaTh CO CTYJA,
BBIMTH M3 KaOMHETa, OTKPHIBAET JIBEPHU, COINPOBOXKIACT IPAKAAHWHA K BBIXOJY M3 3JaHUA, U
IIPOBO’KAET Ha YJMILY, 3apaHee NMpeaylpeiuB TOCETUTENS O CYLIECTBYIOIUX Oapbepax B 3/laHUH,
IepelaeT IpaXkJaHWHA COIPOBOXKIAIOIIEMY JIMIYY WIHA [0 JKEIAHUIO TI'PaXIaHWHA BBI3BIBACT
aBTOTPAHCIOPT.

IIpu obpameHnn rpaxJiaHuHa ¢ 1epeKTaMu ciayxa paOOTHUKH YIOJHOMOYEHHOI'O OpraHa
IIPEAIIPUHUMAIOT CIEAYIOLINE NEHCTBUA:

- COTPYAHHMK YIOJIHOMOYEHHOTO OpraHa, OCYILECTBIIOIIMN IpUEM TpaxIaH C
HapyLIEeHHEM CiyXa, oOpallaeTcsi HeMoCPeACTBEHHO K HEMY, CIIPAIlMBAEeT O LIEJIH BU3UTA U JIaeT
KOHCYJIbTAllUI0 Pa3MEPEHHBbIM, CIHOKOWHBIM TEMIIOM pE€YH, NPU 3TOM CMOTPUT B JIMLO
[IOCETUTENs,, TOBOPUT SICHO, CJIOBA JIOTIOJIHAET MOHATHBIMU >KE€CTaMH, BO3MOXKHO OOILEHHE B
MUCbMEHHOM (hopMme o uepe3 nepeBoAUrKa KECTOBOTO s3bIKa (CypA0NepeBOIUNKA);

- COTPYIHHUK YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBIISIOINN IPUEM, OKa3bIBa€T MMOMOLIb
U COZICUCTBUE B 3al0JIHEHUH OJIAHKOB 3asIBIICHUH, KOMMPYET HEOOXOAUMbIE TOKYMEHTHI.

2.14.3. TpeOoBanus K KOM(POPTHOCTM U  JOCTYNHOCTH  IPEJOCTaBICHUS
rocygapctBeHHol ycayru B MOILI ycranaBnauBaroTcss rnocraHoBieHueM IIpaBurenbcTBa
Poccuiickoit ®eneparuu ot 22 nexabps 2012 roma Nel376 «O6 yrBepxknenun IlpaBun
OpraHu3anuu JESTENBHOCTU MHOTO() YHKIIMOHAJIBHBIX LIEHTPOB IIPEIOCTABIICHUS
rOCyIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI.
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2.15. Iloka3aTe/iu JOCTYNIHOCTH H Ka4eCTBa MYHHMUMIIAJIbHON yCJIyTH

KosmuecTBo B3auMOACUCTBUH 3asBUTENS ¢ COTPYAHUKOM YIIOJITHOMOYEHHOI'O OpraHa Ipu
MPEJOCTaBICHUN MYHULIUTIAIILHOM yCIyTH - 2.

[Tpo10KUTENPHOCTD B3aMMOACHCTBUI 3asBUTENS C COTPYIHHKOM YITOJHOMOYEHHOIO
IIpU NPEAOCTaBICHUY MYHULIUIIAJILHON yCIIyru - He 6oJiee 15 MUHYT.

Bo3moxHOCTh mosyueHuss MH(opMalMM O XOA€ NPEJOCTaBICHUS MYHULUIAIbHON
YCIyrd, B TOM 4YHCJIE€ C HWCHOJb30BAHWEM HH(POPMAIMOHHO - TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTUH.

2.15.1. VuHbpIMEM 1DOKazaTelssMM  KauyecTBa M JIOCTYIHOCTH  IPEIOCTAaBIICHUS
MYHHUIMIAIBHON YCIIYTH SBISIOTCS:

PacroJIO)KEHHOCTh TOMEIIEHUN YIOJHOMOYEHHOIO OpraHa, HIpeJHa3HAYeHHbIX JUIf
MIPEIOCTABJICHNUS MYHMIMIIAJILHOM YCIYTH, B 30HE JOCTYHHOCTH K OCHOBHBIM TPaHCHOPTHBIM
MarucTpaisim;

CTerneHb MH(OPMUPOBAHHOCTH 3aSBUTENS O MOPSAIKE MPEAOCTaBICHHUS] MYHHUIIMIIAIbLHOM
yCIyTu (AOCTYIMHOCTh UH(POPMALMK O MYHHUIIMIIAILHOM yciyre, BO3MOKHOCTb BbIOOpa criocoda
noJtyueHust uHpopMaIun);

BO3MOXHOCTh BbIOOpa 3asiBUTENEM (opM OOpalleHHs 3a MOJydeHHEM MYHUIUNAIbHON
YCIIyTH;

JOCTYITHOCTh OOpaIlleHusl 3a MPEeJOCTaBICHUEM MYHHUIMIIAIBLHON yCIYyrH, B TOM YHCIE
JUISL JIUI] C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 3JI0POBbS;

CBOEBPEMEHHOCTb IPEAOCTaBICHHUS] MYHUILIMNAJIBLHOW YCIAYTH B COOTBETCTBUU CO
CTaHJIapTOM €€ MPEe0CTaBICHHUS;

COOJIIOJICHHE CPOKOB IPEJOCTABICHUS] MYHULMIAIBHON YCIYIM U CPOKOB BBINOJHEHMS
aIMMHHUCTPATUBHBIX NPOLIEYP IIPH MIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

BO3MOKHOCTh IOJydeHUs MH(OpPManuu O XOJA€ MPEJOCTaBICHUS MYHUIMNAIbHON
YCIIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX JKalnod €O CTOPOHBI 3asABUTENS 10 pe3ylbTaTaM
IIPEIOCTABJICHNS MyHULIUIIAIBHON YCIYTH;

OTKPBITBIA OCTYN AJIs 3asBUTENEN K HH(OpPMALMU O MOPSJIKE U CPOKaX IPEAOCTaBICHUS
MYHULUNAIBHONW YCIIyTH, HOpsiAKE 00XaJloBaHUs AEUCTBUM (6e31efCTBUS) YyIOJHOMOYEHHOIO
OopraHa, pyKOBOJUTENS YINOJHOMOYEHHOTO oOpraHa JM0O CIEeHUAINCTa YHOJHOMOYEHHOIO
Oprasa;

HaJInYMe HEOOXOIUMOI0 M JOCTAaTOYHOTO KOJIMYECTBA CHELUAIUCTOB YIOJIHOMOYEHHOIO
OpraHa, a TaKKe MOMEIIEHUN YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX OCYIIECTBIISIETCA NPUEM
3asBJICHUN U JJOKYMEHTOB OT 3asiBUTEIIEH.

2.15.2. Y1oJHOMOYEHHBIM OpraHoM OOECIeYMBAETCs CO3JaHHE WHBAIWJAM M HHBIM
MaJIOMOOMJIBHBIM TPYIIIIaM HAaceNeHUs CIEAYIOUIMX YCIOBUH JIOCTYMHOCTH MYHUIMNAIbHOU
YCIYIM B COOTBETCTBMU C TpeOOBAHMSMH, YCTAHOBJIEHHBIMHU 3aKOHOJATEIbHBIMU W HHBIMU
HOPMAaTUBHBIMH [IPAaBOBBIMU aKTaMHU:

OKa3aHHe MHBAJIMJAM MOMOUIM, HEOOXOAMMOM JUIsl MOIydeHHs] B JOCTYHHOW Ul HUX
¢dopme nH(popMaMK O IpaBUiIaxX MPEAOCTABICHUS MYHUIMIAIBHON yCIyrd, B TOM 4ucie o0
oQopMIIEeHUM HEOOXOMUMBIX JUIS TOJy4YeHHs MYHULUOAIBHOM YCIYrM JIOKYMEHTOB, O
COBEpPILEHUH UMU JIPYTUX HEOOXOAUMBIX JUTS TTOJTy4YEHHUs] MyHUIIUNIATIBHON YCIIyTH IeHCTBHIA;

MPEeJOCTaBICHNE MYHUIMITAIBHON yCIyr MHBAIUAAM T10 CIYyXY, IpU HE0OXOAUMOCTH, C
HCTOJIb30BAHUEM PYCCKOTO KECTOBOTO $3bIKA, BKIIOYas oOecreyeHHe JOIMycKa B MOMEIIEHUe
CypJloTIepeBOJUMKa, TU(IOCYPAOTIEPEBOTUNKA;

OKa3aHHE IOMOIIM HWHBAJIUAAM B MPEOJIOJICHMH OaphepoB, MELIAIOIUX MOJYYSHHUIO
MYHHMIMIIAJIBHON yCIIyTH HapaBHE C APYTUMH JIMLAMH.

2.15.3. Ilpu nmpenocTaBlIeHNHM MYHULMINAIBHOW YCIYyTHM B3aUMOJEICTBHE 3asABUTENS CO
CMELUAINCTOM YIOJHOMOYEHHOTO OpraHa OCYIIECTBIISIETCS IPU JIMYHOM OOpallieH!H 3asBUTEIIS:

JUTSL IOJTy4eHUs] HHPOPMAIIUH 110 BOIIPOCAM IPEAOCTaBICHHUS MyHULIMTIAILHON YCIIyTH;
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JUISL TIOJIaY¥ 3asIBJIICHUS U JJOKYMEHTOB;

JUTSL TIOJTy4eHUs] THPOPMALIMH O XO0JI€ TIPE0CTABICHUS MyHUIUITAIBHON YCITyTH;

JUISL TIOJIyYEHHUS pe3yibTaTa IIPEeI0CTaBICHN MYHULIUIIAILHON YCIIYTH.

[IpoaOmKUTENBHOCTD B3aUMOJACHCTBUS 3aABUTENS CO CIELUAIMCTOM YIOJHOMOYEHHOIO
OopraHa He MOJKET MPEeBbIIATh 15 MUHYT.

2.15.4. IlpenocraBienue MyHuuunaibHol yciayru B M®ILl BO3MOXXHO NHpu HaIUuuu
3aKJII0YEHHOTO COTJIALIEHUS O B3aUMOJCHCTBUN MEXy YIIOJJHOMOYEHHBIM OpranoM u MOILI.

YTOTHOMOYEHHBIH opran obecnieunBacT HHOOPMUPOBAHHE 3aBUTEIICH O BO3ZMOXKHOCTH
MOJIyYeHUsI MYHHMLIMIAIbHOM ycinyrn Ha Oaze MOL[. B cinywae mnogauu 3asBiaeHHs] O
NIPEAOCTABICHUM MYHUIMIAIBbHON yciuyru B MOIL[ HEnocpeacTBEHHOE IIPENOCTaBICHUE
MYHULUIIAJIBHON YCIYry OCYLIECTBIISAETCS YIIOJHOMOYEHHBIM OPTaHOM.

2.16. Unble TpeOOBaHUSA, B TOM YK CJIe YYUTHIBAIONINE 0COOEHHOCTH MPeI0CTABIEHUS
MYHUIIUNIAJTBHOH YCJIYTH M0 IKCTEPPUTOPHATBHOMY NPUHLMILY U 0COOEHHOCTH
NnpeaoCcTaBJIeHUs] MyYHUIIUNIAJIbHOUH YCJIYT'H B 3JIEKTPOHHOI (hopme

2.16.1. 3asBHTENns NPENOCTABISAET JOKYMEHTBI B OpraH, OCYIIECTBISIOIINANA IEPEBOL
MOMEILIEHHUS, TI0 MECTY HaXO0XJACHHUS MEePEeBOIMMOro MOMEIIEHHs] HETTOCPEACTBEHHO MO0 yepes
M®I] B COOTBETCTBUM C 3aKIIOYEHHBIM MMM B ycTaHOBJIEHHOM [IpaButensctBoM Poccuiickoii
®denepanuy MOpsiIKE COTJANIEHUEM O B3aUMOICHCTBUY.

2.16.2. 3asBuTenp BIpaBe 0OpaTUTHCS 3a MPEAOCTaBICHUEM MYHHUIUNAIBHON yCIYrH U
moJiaTh JOKYMEHTHI, yKa3aHHbIE B TyHKTE 2.6.1 HacTOsIEro AAMUHUCTPATUBHOTO PErJIaMeHTa B
anektporHoi ¢opme uepe3 EI'Y, PIII'Y ¢ wucmosp30BaHWEM DIIEKTPOHHBIX JTOKYMEHTOB,
MOANMCAHHBIX AJIEKTPOHHON MOMAIMKUCHIO B COOTBETCTBUHU ¢ TpeOoBaHUsIMU DeiepalibHOTO 3aKOHA
ot 06 anpens 2011 roga Ne63-D3 «O06 31€KTPOHHOM MTOITUCHY.

Y1oaHOMOYEHHBIN opraH obecrieunBaeT HHGOPMUPOBAHUE 3asBUTENICH O BO3ZMOXXHOCTH
MOJIy4eHHUs] MyHULIMNIaabHOU yenyru uepes EINIY, PIITY.

O6pamenne 3a ycmyrou uepes EIII'Y, PIII'Y ocymecTtBaseTcs myTeM 3amoJIHCHHS
WHTEepaKTUBHOW  (opmbl  3asBieHus  (GopmMupoBaHus  3ampoca O  IPEAOCTaBICHUU
MYHHUIMIIAIBHON  YCIYTH, COJEpKAHUE KOTOPOTO COOTBETCTBYET TpeOOBaHUSIM (POPMBI
3asIBJICHUS, YCTAHOBJICHHOM HACTOSIIUM AJTMUHUCTPATUBHBIM pEriiaMeHTOM) (Jlajee - 3arpoc).

OO6parienue 3asiBUTENS B YIOJHOMOYEHHBIH OpraH yKa3aHHBIM CIOCOO0M oOecrieuynBaeT
BO3MOYHOCTh HANpaBJICHUS U MOJYyYeHHs] OJHO3HAYHON M KOH(PHUAESHIUATbHONH UHPOpMAIHH, a
TaKKe MPOMEXKYTOUYHBIX COOOIIEHHH W OTBETHOM UWHGOpPMaluu B O3JIEKTPOHHOM BHJIE C
HCIIOJb30BAHUEM 3JIEKTPOHHOM MOJNUCU B MOPSJIKE, MPEIyCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickont @enepanun.

2.16.3. Ilpu mnpenocraBieHUH MYHUIMNAIBHON YCIyrd B D3JIEKTPOHHOH (dopme
nocpeacteom EINTY, PIIT'Y 3asButento oGecrieynBaeTcs:

- mojiydyeHue WHGOpPMALMHM O TMOPSAKE M CPOKaxX MPeJOCTaBICHUS MYHUIUTMATbHON
yCIIyTH;

- 3alUCh HA [IPUEM B YIIOJHOMOYEHHBIN OpraH JJIs [I0Jauy 3asiBJICHUS U JOKYMEHTOB;

- popMUpOBaHUE 3aMPOCa;

- IPUEM M PErUCTpPaLMsl YIOJHOMOYEHHBIM OPraHOM 3alpoca U JOKYMEHTOB;

- TIOJIyY€HHUE PE3YNbTAaTa MPEJOCTABICHUS MYHULUIIAIBHON YCIYTH;

- TIOJIyY€HHUE CBEJICHUN O XOJI€ BBINOJHEHHUS 3a1poca.

[Ipu HanpaBieHUH 3apoca UCTIOIB3YETCS MPOCTasi ANEKTPOHHAS IOANKCH, IPU YCIOBUH,
YTO JIMYHOCTh 3asBUTEJIS YCTAHOBJICHA MPU aKTUBAI[UU YYETHOM 3aIUCH.
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3. CocraB, n0oc/1€10BATEJILHOCTh H CPOKH BbINOJHEHUS aIMUHIUCTPATHBHBIX MPOLEAYP,
TPeO0OBaHUs K MOPSIAKY UX BbINOJHEHHUSsI, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHHS
aIMMHHMCTPATHBHBIX NPoOLeAYP B JIEKTPOHHOI (popMe, a TaKxKe 0COOCHHOCTH
BBINOJIHEHHS 2/IMUHUCTPATUBHBIX MPOLEIYP B MHOTO()YHKIIMOHAJLHBIX HEHTPax

3.1. UcuepnbiBawOIIMii mepeyeHb aIMUHUCTPATHBHBIX MPOIETYP

1) mpuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha IPEJOCTAaBIEHUE MYHUIUIIAIbHON
YCIIyTH;

2) ¢opMHpOBaHHWE W HANpPaBICHHE MEXBEAOMCTBEHHBIX 3allpOCOB B  OpPraHbl
(opraHu3anmu), y4acTBYIOUIME B  NPEJOCTAaBIEHUM  MYHUIMNAIbHOM  ycinyru  (mpu
HEOOXOMMOCTH);

3) yBegoOMJIeHHE 3asBUTENs O IMPEACTAaBICHUH JOKYMEHTOB M (Win) HH(OpMalHH,
HEOOXOIMMOM [JI TMpOBENEHHUS IepeycTpoiicTBa W (WIM) MEpEerIaHUpPOBKH TOMEIIEHUS B
MHOTOKBApTUPHOM JIOME;

4) npuHATHE pElIeHUs O MEepeBOoJe WM 00 OTKa3e B MEPEBOJIE JKUIIOTO MOMEIIECHUS B
HEXHWIJIOE WM HEKUJIOTO NMOMEIIEHHUS B )KHUJIOE TOMEILIEHUE;

5) Belmaua  (HampaBJeHWE) JOKYMEHTOB TI0  pe3yabTaTaM  MPEIOCTaBICHUS
MYHHUIIUTIATBHOU YCITYTH.

brnok-cxemMa mpenocTaBiieHUs MyHUIMNAIBbHON yCIyru mpenctaBieHa B [Ipuiioskenuu
Nel k HacrosimeMy AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Tlpumem wu perucrpauus 3asBICHUS U JOKYMEHTOB Ha IPEJOCTABIICHHE
MYHHUIIUTIATBHOU YCITYTH.

3.1.1.1. OcHoBaHHMEM Hayaja BBINOJHEHUS AJAMUHUCTPATHUBHOW MPOLIEAYPHI SBISETCA
MOCTYIUIEHWE OT 3asBUTENS 3adBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX IJIsl MPENOCTaBIICHUS
roCyJIapCTBEHHOU yCyrH, B yrnojgHoMoueHHbIN opraH, EII, PIITY m6o yepes M®II.

3.1.1.2. Tlpu nuyHOM OOpAIleHWH 3asABUTENSI B YIOJHOMOYCHHBIM OpraH CIHEIUATHCT
YIOJJHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbIJauy TOKYMEHTOB:

YCTaHABJIMBAET JINYHOCTh 3asBUTENSI HA OCHOBAHWM JOKYMEHTA, YJOCTOBEPSIOIIETO €ro
JIMYHOCTb, MPEACTABUTENS 3asABUTENSI - HAa OCHOBAaHUHU JIOKYMEHTOB, YIOCTOBEPSIOLIUX €Tro
JUYHOCTH U MOJHOMOYHS (B cilyyae 0OpallieHus MpeIcTaBuTeNs);

MIPOBEPSIET CPOK AEHCTBUS JOKYMEHTA, YAOCTOBEPSIOIIETO €r0 JIUYHOCTh U COOTBETCTBUE
JAHHBIX JOKYMEHTA, YJOCTOBEPSIOLIETO JIMYHOCTh, JAHHBIM, YKa3aHHbIM B 3asBJICHUU O
COTJIaCOBAHUU IMEpeycTpoiicTBa U (WJIM) MEPEIJIAHUPOBKU IOMEIICHHUS B MHOTOKBAPTHPHOM
JIOME ¥ NPUJIOKEHHBIX K HEMY TOKYMEHTAX.

B xone npuema JOKyMEHTOB OT 3asBUTEJSI WJIK YIIOJJTHOMOYEHHOTO MM JIMIA CIIEHUAINCT,
OTBETCTBEHHBIH 3a IPUEM U BbIIaYy TOKYMEHTOB, YOCTOBEPSIETCS, UTO:

1) TeKCT B 3asBIICHUH O TIEPEBOE MOMEIIECHHUS MOIIAeTCS TPOUYTCHHIO;

2) B 3aBJICHUU O TIEPEBOJIC MOMEIICHHS YKa3aHbl (DaMUIus, UMs1, OTYECTBO (IIOCIEIHEE -
MpY HANMU4YKK) GU3UYECKOTO JIUIA JINO0 HAUMEHOBAHHE FOPUANUECKOTO JIUIIA;

3) 3asiBI€HME O MEpeBOJie TMOMENICHHs MOAMMCAHO 3asSBUTENIEM WM YIOJHOMOYECHHBIN
MIPEACTABUTEND;

4) npuiararoTcs JIOKYMEHTBI, HEOOXOIUMBIE Il TPEeIOCTaBICHUS MYHUIUNATBLHON
YCIIyTH.

IIpu ycraHoBneHuM (PaKTOB OTCYTCTBHSI HEOOXOJUMBIX JTOKYMEHTOB, OOS3aHHOCTBH IO
IIPEIOCTABJIEHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENS, IIPU HECOOTBETCTBUU IPEACTABIECHHBIX
JOKYMEHTOB TpeOOBaHMSIM HACTOSILEro AJMUHUCTPAaTUBHOIO perjaMeHTa - YBEJOMIISET
3asIBUTENISI O BBISIBJIIEHHBIX HEAOCTATKaX B MPEICTABICHHBIX JOKYMEHTaX U Mpejlaraet NpuHsATh
MEpBI 10 UX YCTPAHEHHUIO.

B cinywae ecnm 3agBUTENb HACTaMBAeT Ha MPUHATHM JOKYMEHTOB - IIPUHUMAET
IIPE/ICTaBICHHBIE 3aIBUTEIEM TOKYMEHTHI.

B cinydae ecnu 3asBUTENb CaMOCTOSITENIBHO PEUIMWJI NPUHATH MEPbl 1O YCTPAaHEHUIO
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HE/JIOCTaTKOB, IIOCIE WX YCTPaHEHHs [OBTOPHO oOpamaercs 3a MpeAoCTaBICHHEM
MYHUIMIIAIBHON YCIAYrd B MOPSIAKE, MPEAYCMOTPEHHOM HACTOSAIIUM AJIMHHUCTPATUBHBIM
perJaMeHTOM.

[To oxoH4YaHuM MpueMa 3asiBJACHUS U MpPUJIAraeMbIX K HEMY JOKYMEHTOB, CIICIMAJIUCT,
OTBETCTBEHHBIN 3a TMPHEM JIOKYMEHTOB, BBIJACT 3asBUTEIIO PACIHUCKY B TMOJYYEHUU OT HETO
JOKYMEHTOB, C YKa3aHHEM HMX TNEPEUHs U JaThl UX MOJIYYCHHS YIMOJTHOMOYEHHBIM OPraHoM, a
TaK)Ke C yKa3aHUEM TEepeyHs JOKYMEHTOB, KOTOPBIE OYyAyT MOJy4YCHBI 10 MEKBEIOMCTBCHHBIM
3ampocam.

MakcumanbHBIM CPOK BBITIOJTHEHUS AAMUHUCTPATUBHON MPOUEAYpPHl IO MPUEMY H
pErucTpanuy 3asBJICHUS O TEPEBOJE TMOMEIICHUS W TPWIOKEHHBIX K HEMY JTOKYMEHTOB
cocTapysieT 1 pabouuii 1eHb C MOMEHTA MOCTYIUICHHS 3asiBIICHHUS.

Kpurtepuii npuHsITHS pelieHus: TMOCTYIUICHUE 3asBICHUS O TIEPEBOJIC MOMEIICHUS M
MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

PesynbraroM aIMUHHCTPATUBHOW TMPOIEAYPHl SIBISETCS TIPUEM W PETHCTPALIUS
3asBJIEHUS O TIEPEBO/IC TTOMEIICHUS U MPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmanms o npueMe 3asBICHUS O NEPEBOJIC MOMEINICHUS U MPUITIOKEHHBIX K HEMY
JOKYMEHTOB (PUKCHpyeTCs B CHUCTEME 3JIEKTPOHHOrO JOKYMEHTO000poTa U (WMJIH) >KypHaie
perucTpalnyy yrnoJHOMOYEHHOTO OpraHa, IMOCJe Yero MOCTYNUBIINE JOKYMEHTHI NepenaroTcs
JOJDKHOCTHOMY JIMITY JUTSl PACCMOTPEHUS M Ha3HAUYCHUS OTBETCTBEHHOTO MCTIOJTHUTEIIA.

3.1.1.3. IlpueM wu peructpauusi 3asBICHUS M JOKYMEHTOB Ha MPEJIOCTABICHUE
MYHHUIMIIAILHOM ycIyru B (hopMe IeKTpOHHBIX JoKyMeHToB uepe3 EINIY, PIITY.

[Ipyn HampaBieHWH 3asBICHUS O TEPEBOJE TOMEIICHUS] B AJICKTPOHHOU (opme (mpu
HaJUYMU TEXHUYECKOW BO3MOXKHOCTH) 3asgBUTEO HeoOxomumo 3amnogauth Ha EIITY, PIITY
ANIEKTPOHHYIO (PopMy 3ampoca Ha MPENOCTABIECHUE MYHUIMINAIBHON YCIYrH, NMPUKPENUTh K
3asBJICHUI0O B DJIEKTPOHHOM BHUJE JIOKYMEHTHI, HEOOXOAMMbIE MJIs MPEeloCTaBIICHUS
MYHHUIIUTIATBHOU YCIYTH.

Ha EIIT'Y, PIII'Y pa3meniaercst oOpaser] 3amoiHeHUs SJEKTPOHHOW (DOpMBI 3asiBICHUS
(3ampoca).

dopmarHO-JOTHYECKass ~ TpoBepKa  COPMHUPOBAHHOTO  3asBJICHHUS  (3ampoca)
OCYUIIECTBJISICTCS ABTOMATHUYECKM IIOCJIE 3aIlOJIHEHMS 3asBUTEIEM KaXXJIOro U3 THOJIel
ANIeKTpOHHOU (hopmbl 3arpoca. [1pu BIABIEHUN HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS AJIEKTPOHHOM
(dbopMbI 3ampoca 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBIABICHHOM OMIMOKH U TMOPSJIKE ee
yCTpaHEHHUsS! MOCPEACTBOM HH(POPMAIMOHHOTO COOOIICHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOU
dhopme 3ampoca.

Cneumnanuct, OTBETCTBEHHBIM 3a NPUEM U BblJA4y JOKYMEHTOB, NPU MOCTYIJICHUU
3asBJICHUS U JOKYMEHTOB B 3JICKTPOHHOM BUJIE:

MIPOBEPSIET AIIEKTPOHHBIE 00Pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITBIOTEPHBIX BUPYCOB U
UCKa)XEHHOW HH(pOpMaLINK;

perucTpupyer  JOKYMEHThI B CHCTEME  JJIGKTPOHHOTO  JOKYMEHT0O0OOpoTa
YIOJIHOMOYEHHOIO OpraHa, B JKypHaJle pPErucTpaluH, B Cllydae OTCYTCTBUS CHCTEMBI
AIIEKTPOHHOTO JJOKYMEHTO000pOTa;

(hopMHpyeT U HaMpaBIsIeT 3asBUTENIO ANIEKTpoHHOE yBenomienue uepes EINTY, PIIT'Y o
MOJIYUEHUU M PErUCTPAIMK OT 3asBUTENS 3asBIEHUS (3arpoca) U KOMUIl TOKyMEHTOB, B CIy4ae
OTCYTCTBUSI TEXHHYECKONW BO3MOKHOCTHM aBTOMATHYECKOIO YBEIOMIICHHS 3asBUTENS Yepe3
EITY, PIT'Y;

HaIpasJisieT MOCTYNUBIINN MaKeT JOKYMEHTOB JOKHOCTHOMY JIMILY YIIOJIHOMOYEHHOTO
opraHa i pacCCMOTPEHHS M HA3HAYEHUsI OTBETCTBEHHOI'O UCIIOTHUTEISL.

MakcumanbHbli CPOK BBIIIOJTHEHUS aAMUHUCTPATUBHON MpOUEAYphl IO MpPUEMY H
perucTpalyy 3asBICHUS O TIEPEBOIE TTOMEIICHHS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB B (hopMme
AJIEKTPOHHBIX IOKYMEHTOB cocTaBiisieT 1 pabouunii 1eHb C MOMEHTA TOMyYeHHs TOKYMEHTOB.

Kpurepuii npuHsaTHS penieHus: MOCTYIUIEHUE 3asBICHUS O TMEPEBOJIC MOMEIIECHUS U
MIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.
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Pe3ynbraToM aiMHUHHUCTPATUBHOM MPOLEAYPHI SABISETCS MPUEM, PETUCTPALIMS 3asBIICHUS
0 MIEPEBO/IE IOMEUIECHUS U MPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

3.1.1.4. Ilpu HanpaBiIeHUU 3asBUTEJIEM 3a8BJICHUS U JOKYMEHTOB B YIIOJIHOMOYEHHBIN
Opras IocpeJCTBOM IIOYTOBOM CBSI3U CHELUAINCT YIIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a
IIPUEM U BbLAYy JOKYMEHTOB:

MPOBEPSIET MPaBUIBHOCTh AIPECHOCTU KOppecrnoHAeHIHU. OummbouHo (HE 1o ajpecy)
IIpHUCJIAaHHBIE TMChMa BO3BPAILlAlOTCS B OpraHU3aLMI0 TIOYTOBOM CBSI3U HEBCKPBITHIMU;

BCKpBIBAET KOHBEPTHI, IPOBEPSAET HATMUME B HUX 3asIBJICHUS U JOKYyMEHTOB, 00513aHHOCTD
I10 MPEAO0CTaBICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTEIIS;

MPOBEPSET, YTO 3asBJICHHE HANWCaHO pa3bopumBO, (paMmiInu, WMEHa, oTyecTBa (TIpU
HaJIM4YuM), HaUMEHOBAHHUE, aJpec MecTa >KUTEIbCTBA, AJPEC MECTOHAXOXICHUS, HaIUCaHbI
MIOJIHOCTHIO;

MIPOBOJUT MEPBUYHYIO TPOBEPKY MPEJICTABICHHBIX KOMUH IOKyMEHTOB, UX COOTBETCTBHE
JeUCTBYIONIEMY 3aKOHOAATEIbCTBY, a TaKXKe IMPOBEPSAET, YTO yKa3aHHbIE KONHMM 3aBEPEHbI B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSJIKE;

MIPOBEPSIET, UYTO KOIMUU JOKYMEHTOB HE HMEIOT IMOBPEXKJEHUH, HAJIWYHE KOTOPBIX HE
MO3BOJISIET OJHO3HAYHO MCTOJIKOBATh HX COJIEpPKAHUE, OTCYTCTBYIOT MOJYUCTKH, MPHUIHUCKH,
3a4epKHYTHIE CI0BA, UCIIPABJICHUSI.

MaxkcuManbHBId CPOK BBINOJHEHHS] aJIMUHUCTPATUBHOM Mpoleaypsl MO TMpUeMy U
perucTpalnuu 3asBJIE€HUS O NEPEeBOJiE INMOMEUICHHS U MPHJIOKEHHBIX K HEMY JOKYMEHTOB,
MOCTYNUBIINX IOCPEJICTBOM TOYTOBOM CBSA3M, cocTaBisieT | paboumii AeHb C MOMEHTa
MOJIy4€HUsI JOKYMEHTOB.

Kputepuii npuHATHS pelIeHUs: MOCTYIUICHHE 3asBJIEHUS O IEpeBOJie MOMEIIEHUs U
MIPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

PezynpraToM aIMUHHCTPAaTUBHOW NpoLENypbl SBJISETCS TNpPUEM U  perucrpanus
3asBJICHUSI O NIEPEBOJIC TOMEIICHUS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanust o npueMe 3asBICHUS O MEPEBOJE MOMEIIEHUS U MPUI0KEHHBIX K HEMY
JOKYMEHTOB (DUKCUPYETCSI B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa YHNOJHOMOYEHHOIO
opraHa, B JKypHaJe pErucTpalid, B CIy4ae OTCYTCTBUS CUCTEMBI AJIEKTPOHHOIO
JIOKYMEHTO000pOoTa.

B nenp perucrpanuu 3asBICHHS O IEPEBOJIC IOMEIIEHUS U NPUIOKEHHBIX K HEMy
JOKYMEHTOB, CIELHAINCT, OTBETCTBEHHBIH 3a NPHEM JOKYMEHTOB, INepeJacT MOCTYNHBILINE
JOKYMEHTBI JIOJDKHOCTHOMY JIMIY YIOJHOMOYEHHOTO OpraHa Julsl pacCCMOTPEHHs U Ha3HAYCHUS
OTBETCTBEHHOI'O UCHOJIHUTEIS.

3.1.2. ®opmupoBaHME€ U HalpaBIEHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpIaHbl
(opranuszanuu), y4acTBYIOIIME B  IPEJOCTABICHMHM MYHULUNAIBHON  yciayru  (mpu
HEOOXOIUMOCTH).

OcHoBaHueM JUIsl Hayajla aJAMHUHUCTPATUBHOM MpOLENyphl SIBISIETCS HENpeAcTaBIeHUE
3asiBUTENIEM JOKYMEHTOB, IPEIYCMOTPEHHBIX MOANyHKTamu 2, 3, 4 myHkTa 2.6.1 Hacrosiiero
AJIMUHUCTPAaTUBHOI'O pErjaMeHTa.

JIOJKHOCTHOE JIMLIO YHOJHOMOYEHHOT'O OpraHa IpH HNOJY4YE€HUM 3asBJICHUS O MEpPEeBOJE
MIOMEILEHNS U NPUIOKEHHBIX K HEMY JOKYMEHTOB, IOPYYaeT CHEHUAIUCTY COOTBETCTBYIOILETO
OTJIeNa MPOU3BECTH UX NIPOBEPKY.

B cnydae, ecnu cnenuagMcTOM COOTBETCTBYIOIIETO OT/eNa OyAeT BBISABIEHO, YTO B
IIEpEYHE  NPEJCTABICHHBIX  3asABUTENIEM  JOKYMEHTOB  OTCYTCTBYKOT  JOKYMEHTHI,
IpeJyCMOTpeHHble MmoAnyHKkTamu 2, 3, 4 myHkra 2.6.1 Hacrosiero AJMUHUCTPATHBHOTO
periamMeHTa, MPUHUMAETCSl PELICHUE O HAINPaBICHUH COOTBETCTBYIOIIMX MEXBEIOMCTBEHHBIX
3aIpOCOB.

Me>KBeJOMCTBEHHBIE 3alPOChl HAIPABISAIOTCS B CPOK, HE MpeBBbIIIAOMUN 3 pabounx
THEW CO JHA PETUCTPALM 3asBJIECHUS O IEPEBOJE IMOMEIIEHUS W IPUIOKEHHBIX K HEMY
JOKYMEHTOB OT 3asBUTEJIS.

HanpagieHne MeXBEJOMCTBEHHBIX 3alIPOCOB OCYILECTBIIECTCS B DJIEKTPOHHOM (opme ¢
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HCII0JIb30BAHUEM €IMHOM CHCTEMbl MEXBEJOMCTBEHHOTO 3JEKTPOHHOTO B3aUMOJEHCTBUS U
MOJKIIFOYEHHOM K HEW PErMOHAJBbHOM CHCTEMBI MEXKBEIOMCTBEHHOIO  3JIEKTPOHHOI'O
B3aUMO/ICUCTBHSL.

CrienanucT COOTBETCTBYIOILIEIO OTAEIA, OTBETCTBEHHBIN 3a IOJArOTOBKY JOKYMEHTOB,
00s13aH IPUHATH HEOOXOMMBIE MEPHI JJIsl IOJIYYEHHUsI OTBETa Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI B
YCTaHOBJICHHBIE CPOKH.

B cnysae He mocCTyluleHHs OTBETa Ha MEXBEIOMCTBEHHBIH 3alpoc B  CpPOK
YCTaHOBJIEHHBIH NYHKTOM 2.6.3 AJIMUHUCTPATUBHOIO pEIrJIaMEHTa INPUHUMAIOTCSI MEphl B
COOTBETCTBUU MOJNYHKTOM 3 myHKTa 3.1 HacTosero AAMUHUCTPATUBHOTO perjaMeHTa.

Kpurepuii npuHsITHS pelieHUs: HENpEeICTaBlIeHUE JAOKYMEHTOB, MPEAYCMOTPEHHBIX
noanyHktamu 2, 3, 4 myHkrta 2.6.1 HacTosimero AIMHHHCTPATUBHOTO PETJIAMEHTA.

PesynbraroM agMUHHUCTPAaTUBHON TPOLIENYpPHl SIBISETCS TIOJYUEHHE B paMKax
MEKBEJIOMCTBEHHOTO DJIEKTPOHHOTO B3aMMOJICUCTBHS JOKYMEHTOB (MX KOTWW WJIM CBEJCHUH,
COJIepXKaIIUXCd B HHUX), HEOOXOAUMBIX [JIsi TPEJOCTABICHUS MYHUIMIIAIBLHON YCIyTH
3asBUTENIO, JMOO TOJydeHHEe WHGPOPMAINKM, CBUACTEIBCTBYIONMIEH 00 OTCYTCTBUU B
pacnopspKeHHUM OpraHoB (OpraHW3alMil), YY4acTBYIOIIMX B MPEJOCTABICHUM MYHUIIUITATbHON
YCIIYTH, TOKYMEHTOB (WX KOMWW WM CBEJCHHM, COJCPKAIIUXCSA B HUX), HEOOXOJAMMBIX IS
MIPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH.

®dukcanus pe3yabTaTa BBITIOJHEHUS aIMUHUCTPATUBHOM MPOIIEAYPHI HE TPOU3BOIUTCA.

3.1.3 Tlpunsatue pemeHus o mepeBojie Wik 00 0TKa3e B MEPEBOJIC KUIIOTO TIOMEIICHUS B
HEXHWIJIOE ¥ HEXHUIIOTO TIOMEIIEHHS B )KUJI0€ TIOMEIICHHE.

OcHoBaHMeM /s Hayaja aJIMUHUCTPATUBHOM NpOLEAYphl SBISETCS MOJydeHUE
YIOJHOMOYEHHBIM OPraHoM JOKYMEHTOB, YyKa3aHHbBIX B NyHKTe 2.6.1 Hacrosmero
AJIMUHUCTPATUBHOIO  pErjaMeHTa, B TOM YHWCIe IO KaHajlaM MEXKBEJOMCTBEHHOTO
MH(POPMAITMOHHOTO B3aMMOJICHCTBUS, MO0 MH(POPMAIIUH, CBUACTEIbCTBYIONMEH 00 OTCYTCTBUU
B PAcMoOpsDKEHUU OPraHoOB (OpraHM3alMii), yYaCTBYIOIIMX B NMPEAOCTABICHUN MYHHUIIMIAIbHOMN
YCIyTHU, JOKYMEHTOB (WX KOMHMHA WM COJAEPXKAIUXCA B HHUX CBEIEHUMN), HEOOXOIMMBIX IS
MPEIOCTABJICHUS MyHULIUTIATbHON YCIYTH.

OTBeTCTBEHHBIM 32  BBIMIOJIHEHHWE  AJMUHUCTPATUBHOM  MIpOLEAYphl  SBISETCS
JOJIKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa.

Crienmanuct ot/ena/yrnoJHOMOYEHHAss KOMECCHS IPOBOAMT aHalu3 MPEeJCTaBICHHBIX
JOKYMEHTOB Ha HaJU4d€ OCHOBAHUMW MJIsi NPUHATUS PELICHUS, U MOATOTAaBIMBACT MPOEKT
pelIeHus o mepeBojie Uiu 00 OTKa3e B MEPEBOJIE JKUIJIOTO MOMEIICHHS B HEXKUIIOE U HEXKUIIOTO
MOMEILIEHUS B )KHIJIOE MOMENIeHne 1Mo Gopme, yIBepKACHHON noctaHoBieHueM [IpaBurenscTBa
P® ot 10 aBrycra 2005 roma Ne502 «OO6 yrBepkmeHuu (Gopmbl YBEAOMIICHHS O TIEPEBOJIC
(oTKa3e B MepeBO/Ie) KUIOTO (HEKHUIIOTO) TOMEIICHHS B HEXMIOE (KHIIOE) TTOMEIISHUEY.

[Ipu mocTyrieHnu B yIOJTHOMOYEHHBIN OpraH OTBETa OpraHa rocy1apCTBEHHOU BIACTH,
OopraHa MeCTHOT'O CaMOYIpaBlieHUs JUOO MOJABEIOMCTBEHHONW OpraHy rocyAapCcTBEHHOM BIACTH
WIM OpraHy MECTHOTO CaMOYMpaBIE€HUS OpraHu3alMd Ha MEXBEJOMCTBEHHBIA 3ampoc,
CBUJCTENHCTBYIOIIET0 00 OTCYTCTBUM JOKyMeHTa ¥ (Win) HHPOpMAIMH, HEOOXOAUMBIX IS
MepeBo/ia KUIJIOTO MOMEUICHHUSI B HEXXHIIOE MOMEIICHUE WM HEeXUJIOrO MOMEIICHUS B KUJIOoe
MOMEUIEHUE B COOTBETCTBUU C MyHKTOM 2.6.1 HacTosero AIMUHUCTPATUBHOIO PErJIaMEHTa, U
€CIIM COOTBETCTBYIOIIUN JOKYMEHT HE IMPEJICTaBJICH 3asBUTENIEM MO COOCTBEHHOI MHUIIMATHUBE,
YIOJHOMOYEHHBIA OpraH IOCN€ TOJYyYEHUs YKa3aHHOTO OTBETAa YBEIOMIISIET 3asBHUTENS O
MOJIyUEHUU TaKOTO OTBETa, W TMpeAsiaraeT 3asBUTENIO TPEJACTaBUTh MTOKYMEHT U (WIH)
nH(popMalii0, HEOOXOTUMBIE Uil TPOBEACHHUS MEpeBOJa JKUIOTO TMOMEIICHHUS B HEXUIOe
MOMEUIEHNE WJIM HEXXHUIJIOTO TIOMEIIEHUS B KUJIO€ MOMEIIEHHE B COOTBETCTBUM C MyHKTOM 2.6.1
HACTOSIIEro AJMUHHUCTPATUBHOTO pPETrJIaMeHTa, B TeUEHHUE MATHAAIATH pabodux THEH co JHS
HaIpPaBJICHUS YBEIOMIICHHUS.

[Ipn HempencTaBieHUH 3asBUTEIEM IOKYMEHTOB, HEOOXOJMMBIX MJISl MPEIOCTABICHUS
MYHULUIAIBHON YCIYrd, B YyKa3aHHOM Cly4ae, CHEIUAIUCT COOTBETCTBYIOLIETO OTHAEa
MOATOTABIMBAET IMPOEKT pelieHus 00 OTKa3e B MEPEeBOJE KHIOTO TMOMEIIEHUS B HEXKUIIOE
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MIOMEILEHNE WIN HEXKUIIOTO ITOMEIIEHHUS B )KHIIOE ITOMEILIEHUE.

Pemenne 00 OTKa3e KWUJIOTO IMOMEUICHHS B HEXHWIOE IOMEIICHHE WM HEKUIOTO
MOMEUICHUS B JKWJIOE IMOMEIICHHWE JOJDKHO COJEp)KaTh OCHOBAHHS OTKa3za € 00s3aTeIbHOM
CCBUIKOW Ha HApyILIEHUS.

Pemenune o mepeBoje win 00 OTKaze B IEPEBOJE >KUIOTO IMOMELIEHUS B HEXKUIIOE
MIOMEILEHNE WJIM HEXKUJIOrO MOMEUICHHS B JKMJIO€ NMOMEUIEHUE MOANUCHIBACTCS JOHKHOCTHBIM
JUIOM YIOJHOMOYEHHOIO oOpraHa B JBYX OJK3EMIUIIpaxX M IEpelacTcsl CHEeLHATUCTY,
OTBETCTBEHHOMY 3a IIPUEM-BbIJa4y JOKYMEHTOB.

B cnyuae npencraBneHus 3adBi€HUs O IepeBoje nomenieHus depe3 MOL[ noxkymeHr,
MOATBEPXKNAIOIIUN TPUHATUE pelleHus, Hampasisercs B MOLl, ecnu wuHOM cmocol ero
MOJIy4YEHUs HE YKa3aH 3asBUTEJIEM.

MaxkcuManbHbI CPOK BBIMOJHEHUS aJIMUHUCTPATUBHON MPOLEyphl MIPUHATHS pElICHUs
0 MepeBo/ie WK 00 0TKa3e B IEPEBOE KUIOI0 MOMEIIEHHUS B HEKUIIOE U HEXKHUIIOTO TIOMEIIEHUS
B JKWJIOE TOMEIEHUE HE MOXET MpeBBIIaTh CpOKa MATH JHEH CO JHA NPEICTABJICHUS B
YIOJHOMOYEHHBI OpraH JOKYMEHTOB, OOS3aHHOCTb 10 IIPEJCTaBICHUIO KOTOPBIX B
COOTBETCTBUU C MyHKTOM 2.6.1 HacTosmero AJIMHUHHUCTPATUBHOTO PEIrJIaMEHTa BO3JIOKEHA Ha
3asiBUTEIIS.

Kputepuii npuHATHS pelieHus: Haaudyhe (OTCYTCTBHE) OCHOBAaHUM JUid OTKa3a B
MPEIOCTABICHUH MYHUIUINAIbHONW YCIYTH, MPEIyCMOTPEHHBIX IYHKTOM 2.7 HaCTOSLIETO
AJIMAHHMCTPAaTHBHOTO PErJIAMEHTA.

Pe3ynbraTroM agMUHUCTPAaTUBHOM MpOIEAyphl SBISETCS MOCTYIJIEHHE K CIIELUATIHUCTY,
OTBETCTBEHHOMY 3a IpUEM-BbIJady JOKYMEHTOB, pEIIeHHMs O TMepeBoJe WM 00 OTKa3e B
MIEPEBO/Ie )KUIIOTO MOMEIIEHNS B HEXKHIIIOE U HEXKUIIOTO MOMEIICHUS B KUJIOE TIOMEIIECHHUE.

Pe3ynbrar BBINOMHEHUS AIMUHUCTPATUBHOM MpoLEdypbl (QHUKCUPYETCS B CHUCTEME
AIIEKTPOHHOTO JJOKYMEHTO000pOTa YIIOJIHOMOUYEHHOTO OpPraHa, >KypHajue perucTpaium.

3.1.4. Bpigaua (HampaBiieHHE) OKYMEHTOB TII0 pe3yJlbTaTaMm MPeAoCTaBICHUS
MYHHUIIUTIAJBHOU YCITYTH.

3.1.4.1. Bpigaua (HampaBieHHE) JOKYMEHTOB IO pe3yidbTaTaM MPeI0CTaBICHUS
MYHULUIIAJIBHON YCIYry B YIIOJJHOMOYEHHOM OPraHe.

OcHoBaHMeM Uil Hayaja NpoLEIypbl BbIJAYM JOKYMEHTOB SIBJISICTCS HaJU4yue
c(OpPMHUPOBAHHBIX JOKYMEHTOB, SIBJISIFOIIUXCS PE3YJIbTaTOM MPEJOCTaBICHUS MYHHUIUIAIbHOMN
YCIIYTH.

Jlia mony4yeHusl pe3ylibTaTOB MPEAOCTaBICHUS MYHULUIAIBHOUW YCIYTHd B OyMakHOM
BUJle W (WIM) A7 CBEPKU OJIEKTPOHHBIX 00pa3oB JIOKYMEHTOB C OpUrHHalaMu (TIpu
HalnpaBJieHWH 3ampoca Ha mnpenoctaBienue ycayru depe3 EIITY, PIITY (npu nHamuuuun
TEXHUYECKOH BO3MOKHOCTH) 3asIBUTEIb MPEIbSIBISACT CIECAYIOIINUE JOKYMEHTHI:

1) JOKYMEHT, yI0CTOBEPSAIOIINN JIUYHOCTD 3asIBUTEJIS;

2) [IOKyMEHT, NOJTBEPXKIAIOUIUI TMOJHOMOYMS TPEACTaBUTENS Ha TOJy4YCHHE
JOKYMEHTOB (€CITH OT UIMEHH 3asIBUTEIIS JCHCTBYET MPEACTaBUTENb);

3) pacnucka B MOJy4€HUU JOKYMEHTOB (IIPH €€ HATUYUU Y 3asBUTEIS).

Cneunanuct, OTBETCTBEHHBIN 3a IPUEM U BblJauy JOKYMEHTOB, IIPU BblJaue pe3yJbTara
MIPEJOCTaBICHUS YCIYTH Ha OyMa>KHOM HOCHTEJNE:

1) ycranaBiIMBaeT JIMYHOCTH 3asiBUTENS TMOO €ro MpeICTaBUTENs;

2) mpoBepsieT MPaBOMOYMS MPEICTABUTEINS 3asBUTENS JICHCTBOBATh OT UMEHHU 3asIBUTENS
IIPY MOJTYYEHUU JOKYMEHTOB;

3) BbIIAET JOKYMEHTHI;

4) peructpupyer  (axkr BbBIJAYM  JOKYMEHTOB B  CHCT€ME  3JIEKTPOHHOTO
JOKYMEHTO000pOTa YIIOJTHOMOYEHHOTO OpraHa U B KypHaje perucTpalui;

5) oTka3plBaeT B BbIJAYE peE3yibTaTa IPENOCTABICHUS MYHULMIAIBHOW YCIYI'M B
ClIydasix:

- 3a BBIJAYeH JIOKYMEHTOB OOpaTWJIOCh JIMIIO, HE SBJISIOINEECs 3asBUTENEM (€ro
MIPEJICTaBUTEIIEM);
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- oOpaTHuBIIEeCs JHUIO OTKA3alOCh NPEABSBUTH JOKYMEHT, YAOCTOBEPSIOMIMN €ro
JIUYHOCTD.

B cnyyae nmomaum 3asBUTENIEM JTOKYMEHTOB B 2JIEKTPOHHOM BHue mnocpencrsom EIITY,
PIII'Y u yka3aHuu B 3ampoce O MOJy4YEHUU pe3ylbTaTa PEA0CTaBICHUs YCIYTH B JJIEKTPOHHOM
BUJIE, CIIELIUATIMCT, OTBETCTBEHHBIH 3a PUEM U BbIJaUy IOKYMEHTOB:

1) ycraHaBIMBAET JIMYHOCTD 3aBUTENS JIMOO €ro NPeCTaBUTENS;

2) mpoBepsieT MpaBOMOYMS MPEACTABUTENS 3asBUTENS AEHCTBOBATh OT UMEHU 3asiBUTENIS
IIPU MOTY4YEHUU JOKYMEHTOB;

3) cBepsieT AJIEKTPOHHBIE O00pa3bl JOKYMEHTOB C OpUTHHAJaMHU (TIpH HaANpaBJICHUHN
3ampoca U JOKYMEHTOB Ha IpefocTasienue yciyru yepes EIIIY, PIITY;

4) yBemomisieT 3asBUTENS O TOM, YTO pPE3ylbTaT IPEAOCTaBICHUS MYHULUIMATbHON
ycinyra Oyner HampaBieH B JuuHbld kabuHer Ha EIIY, PIII'Y B Qopme 31eKTpOHHOTO
JOKYMEHTA.

[Ipu ycTaHOBIEHUH PAaCcXOXKACHUN IEKTPOHHBIX 00pa30B IOKYMEHTOB, HAIIPAaBJIEHHBIX B
ANIEKTPOHHOW (oOpMe, C OpUTHHAJIAMM, pe3yJbTaT MPEAOCTaBICHUS YCIYTH 3asBUTEII0 HE
Hanpasisiercs yepes EINIY, PIII'Y, o ueM cocTaBisieTcs akT.

B cnywae, ecnu mpuHSTO pelieHHE O IMEpeBojJie WM 00 OTKa3e B MEPEBOJE JKHIIOTO
MOMEILEHNS B HEXMJIO€ M HEXWUJIOTO0 TNOMEUIEHHs] B JKUJIO€ IOMEIIEeHHEe, JaHHOE pellleHue
cKaHupyeTcs: M Hampasisiercss 3assurento yepe3 EII'Y, PIII'Y nuGo nampasisiercs B dopme
AJIEKTPOHHOTO JIOKYMEHTA, MOJMUCAHHOTO 3JEKTPOHHOW TMOAMHCHhI0 B JIMYHBIM KaOuHET
sasButenss Ha EIIIY, PIIT'Y. JlanHOoe pemieHue BBIJACTCA WM HAINpAaBISIETCS 3asIBUTENIO HE
Mo37JHEe 4YeM yepe3 Tpu pabouux AHS CO JHS NPUHATUS TAKOTO PEIIEHUS U MOXKET ObITh
00>a0BaHo 3asiBUTENIEM B CyZ€OHOM MOPSIKE.

MakcuMallbHBIN CPOK BBITIOJTHEHUS TAHHOW aJIMUHUCTPATUBHON MPOLIEAYPHI COCTABJISIET
3 pabouux OHS CO JTHS MPUHSATUS PEIICHUS O TepeBoAe MM 00 OTKa3e B MEPEBOJE KUIIOTO
ITOMELIEHUS B HEKNJIOE€ U HEXKUJIOTO MOMEIIEHUS B )KUJIOE MIOMEIIEHNUE.

Kputepuii mpuHsATHS pelleHus: MNPUHITHE pEIIeHUus O MepeBojie Wih o0 OTKaze B
MIEPEBOJIE JKUIJIOTO MOMEIIEHHS B HEXKUIIOE U HEKUIIOTO MIOMEIIEHHUS B JKUAJIOE IOMEUICHUE.

PesynpraroM aiMHHUCTPAaTHBHOW MPOLEAYpHI SBISETCA BblJada WJIM HAlpaBJCHHE 10
azpecy, yKa3aHHOMY B 3asiBieHuH, oo depe3 MOILI, EIIT'Y, PII'Y 3asBuremto IOKyMeHTa,
MOATBEPKIAIOIIETO IPUHIATHE TAKOTO PELICHHUS.

Pe3ynbTar BBINOMHEHUS AIMUHUCTPATUBHOM MpOLEAYpbl (QUKCUPYETCS B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTOO0O0pOTa YIIOJIHOMOUEHHOTO OpraHa U B KypHaJle perucTpaluu.

4. ®opMbI KOHTPOJISI 32 HCTIOJTHEHHEM AJIMHUHUCTPATUBHOIO perjiaMeHTa

4.1. llopsaaok ocymiecTBJIEHUS TEKYIIEro KOHTPOJISA 3a CO0II0AeHNEeM U MCIIOJHeHUeM
OTBETCTBEHHBIMH JI0JKHOCTHBIMH JIHIIAMH MOJI0KEeHU I HACTOSAIEro AIMUHHCTPATHBHOTO
periiaMeHTa U HHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOLIUX TPeOOBaAHUSA K
NpeJ0CTABIEHUI0 MYHUIMNAJIBHO YCJIYId, a TAK:Ke MPUHATHEM UMHU pPeleHui

Texkymuii KOHTPOJb 3a COOJIIOJEHMEM U UCIOJIHEHUEM JIOJDKHOCTHBIMU JIMLIAMHU
YIIOJJTHOMOYEHHOIO OpraHa y4eTa IIOJIO)KEHUH IaHHOrO AJMHHHCTPATUBHOTO DErJIaMEHTa H
MHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIOUIMX TPeOOBaHUS K IPEIOCTaBICHUIO
MYHUIUNAIBHONW YCIYTH, a TaKKe NPUHATHEM UMM pelleHuil (najnee - TEeKyLUil KOHTPOJb
JeATeIbHOCTH) OCYIIECTBIISIET JOHKHOCTHOE JIMLIO YIIOJTHOMOYEHHOTO OpraHa.

Texymuii KOHTPOJb OCYIIECTBIISIETCS IYTEM IpPOBEJCHUS MPOBEPOK COOIIOAECHUS U
UCIOJIHEHUS  JOJDKHOCTHBIMM  JIMIAMH M COTPYJHUKAMM  IIOJIOKEHMH  HACTOSIIETO
AJZIMUHUCTPAaTUBHOTO PErJIaMeHTa U MHBIX HOPMAaTHUBHBIX MPABOBBIX aKTOB, YCTaHABIMBAIOLIUX
TpeOOBaHUs K MPEJAOCTABICHUIO MYHUIIUIIAILHON YCIIyTH.
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4.2. HOpﬂ)IOK U NIEPUOANIHOCTD OCYHIECTBJICHHUS NJTAHOBBIX U BHCIVIAHOBBIX IIPOBEPOK
MOJTHOTHI 1 KAaY€CTBA MPEA0CTaABJICHUA MyHHHHHaﬂLHOﬁ Yciayru, B TOM Y4CJI€ MOPAJA0OK U
(l)OpMBI KOHTPOJIA 32 MOJIHOTOM M Ka4eCTBOM NMpeaoCTaBJICHUA MyHHHHHaHBHOﬁ yciayru

KoHTpons 3a MOJHOTOM M KauecTBOM NPENOCTaBICHHUS MYHUIUNAIBHON YCIyrd
BKIIIOYaeT B ceOs MPOBEICHHE TIPOBEPOK, BBIABICHWE W YCTPaHEHHE HApPYIICHWHA TIpaB
3asiBUTENICH, NPUHATUE pElIeHHH U TMOATOTOBKY OTBETOB Ha HUX OOpallleHus, coJeprKaliue
XKaIoOBI Ha IeHCcTBUS (Oe3IeHCTBIE) COTPYTHUKOB.

[IpoBepkr MOJMHOTBI W  KayecTBa NPEJOCTABICHUS  MYHULUINAIbHOW  yCIyrd
OCYILIECTBIISIOTCS HA OCHOBAaHUU PAaCHOPSKEHUM YIIOJHOMOYEHHOT'O OpraHa.

[IpoBepkr MOTryT OBbITH IUIAHOBBIMM W BHEIUIAHOBBIMU. [IOpSAIOK M MEpPHOIUYHOCTD
IUTAHOBBIX IIPOBEPOK YCTAHABIUBAIOTCA PYKOBOAMTEIEM YIOJHOMOYEHHOro opraHa. Ilpu
MIPOBEPKE PAacCMATPUBAIOTCSI BCE BOMIPOCHI, CBSI3aHHBIE C IMPEAOCTaBICHUEM MYHUIMNAIbHON
yclyru (KOMIUIEKCHBIE IPOBEPKH ), WM OT/AEIbHBIE BOIPOCHI (TEMATUYECKUE MPOBEPKH).

BHennaHoBble MPOBEPKHM MPOBOJATCS JUId TPOBEPKH (akTa YCTPAHEHUS paHee
BBISIBJICHHBIX HapyILIEHUH, a Takke B ciydae MOJy4deHMs KajloO Ha JeicTBus (Oe3nericTBue)
coTpyaHHUKOB. [IpoBepku Taxke MPOBOIATCS 110 KOHKPETHOMY OOpaIlleHUIO 3asiBUTEIIS.

[leproIMYHOCTH OCYIIECTBICHUS IIJIAHOBBIX MPOBEPOK - HE PEKE OJIHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTD JI0J’KHOCTHBIX JIML, YIIQJJHOMOYECHHOI'0 OPraHa 32 PelleHUs U
neiicTBus (0e3aeiicTBUE), NPUHUMAaeMble (0CylIeCTBJIsieMble) UMH B X0/1€ NMPe10CTaBJIeHUs
MYHHUIUIIAJTBHON YCJIYTH

[To pe3ynapTaram mpoOBEPOK B Cllydae BBISIBICHUS HAPYIICHUH MOJIOKEHUH HACTOSIIETO
AJIMAHHMCTPAaTUBHOI'O PErjaMEHTa U MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIINX
TpeOOBaHUA K TPEJOCTABICHUI0 MYHULIUIAIBLHOW YCIYTH, BHHOBHbIE COTPYAHMKH U
JOJKHOCTHBIE JINIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

CoTpyIHUKH, OTBETCTBEHHBIE 32 MIPUEM 3asIBJICHUHA U JOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIOJICHUE CPOKOB U MOPSIIKA IPUEMA U PETUCTPALIUU JOKYMEHTOB.

CoTpyIHUKHM, OTBETCTBEHHBIE 3a MOJIIOTOBKY JIOKYMEHTOB, HECYT IEPCOHAIbHYIO
OTBETCTBEHHOCTb 32 COOJIIOJIEHUE CPOKOB U MOPsiika 0(OpMIICHHS TOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHbIE 3a BblJauy (HampaBlieHUE) JOKYMEHTOB, HECYT
MePCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIO/IEHUE TIOPSAIKA BbIIa4M (HAMIPABICHUS) TOKYMEHTOB.

JIOMKHOCTHOE JIUIO, MOJAMHUCABILIEe JOKYMEHT, CQOPMHUPOBAHHBIA 10 pe3yibTaTaM
MPEAOCTABICHUS] MYHUIUINAIBHON yCIyTrH, HECET MEepPCOHAIbHYI0 OTBETCTBEHHOCTh 3a
MPAaBOMEPHOCTh MPUHATOTO pEUICHUs W BblAayy (HAMpaBJIeHHE) TaKOro JTOKYMEHTa JIHILY,
Mpe/ICTaBUBIIEMY (HapaBUBIIEMY) 3asBIICHUE.

[lepconanbHasi OTBETCTBEHHOCTh COTPYIHUKOB M JIOJDKHOCTHBIX JIMI] 3aKPEIUISETCS B UX
JOJIKHOCTHBIX MHCTPYKIUSX B COOTBETCTBHM C TpeOOBAHHMIMH 3aKOHOJATeNbcTBa Poccuiickoit
Oenepanuu.

4.4. IlonoxeHust, XapaKTepu3ywuye TpedoBaHus K MOPSAKY U (pOpMaM KOHTPOJISA 32
NpeJoCTABJIeHHeM MYHHMIMNIAJIBHON YCJIYIH, B TOM YHCJe CO CTOPOHBI I'PaKAaH, HX
00beIMHeHUII U OpraHu3anuil

KonTponb 3a HCHNONHEHHEM JaHHOTO AJIMUHUCTPATHUBHOIO pErjiaMeHTa CO CTOPOHBI
rpaxkaaH, UX OObEIUHEHUN M OpraHU3aluil SBISETCS CaMOCTOATEIbHON (HOpPMOI KOHTpOIS U
OCYILIECTBIISICTCS MTyTeM HarpaBlieHUs] oOpalleHuid B YIIOJTHOMOYEHHBIM OpPraH, a TaKkKe IMyTeM
oOxanoBaHusi JIeHCTBUI (0€3ACUCTBUS) M PELICHHUH, OCYIIECTBISEMBIX (TPUHATHIX) B XOJE
WCIIOJTHEHUS HACTOSIIET0 AIMUHUCTPATUBHOTO PETJaMEHTa.

I'paxnane, ux oOBEAWHEHWsS W OpPraHU3allMU BIpPaBE HAMNPABIATh 3aMeuaHUs U
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MPEAJIOKEHUS M0 YIYYIICHHI0 Ka4eCcTBa W JOCTYMHOCTH MPEJOCTABICHUS MYHULIMITAIBHOU
YCIIyTH.

5. JocyneOnnlii (BHecy1eOHbIIT) MOPSIA0K 00:Ka10BaHUS pellleHUil 1 1eiicTBHIi
(0e3neiicTBUS) OPraHa, NpeloCTABJISAIOIIET0 MyHHIMNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOT0 IIEHTPA, a TAKKe X JOJLKHOCTHBIX JIML, MYHHIMIAIbHBIX
CJIyKAIIHX, pA00THMKOB

5.1. Undopmaums 1Jis1 3aMHTEPecOBAHHBIX JIML 00 UX NIpaBe Ha JAocyle0Hoe (BHecyaeOHOe)
o0:xkasioBaHue neiicTBUM (0e31eiicTBYsI) U (WIH) pellIeHUi, IPUHATHIX (0CYLEeCTBJIEHHBIX) B
X0/1e MpeI0CTABJIEHU MYHUIIUNIAJIbHON YCJIYyru (Iajee - skanoda)

3asBUTENN UMEIOT IPABO 0JIaTh KajJo0y Ha peuieHue U aeiicTsue (0e3aeiicTBre) oprasa,
MPEOCTABIISIIONIET0 MYHULHUINAIBHYIO YCIAYry, JOJDKHOCTHOTO JIMIA, HPEIOCTaBISIOLIErO
MYHULIMIAIBHYIO  yCIYry,  MYHULMIAJIBHOTO  CIY)KAILEro, pYyKOBOJIUTENS  OpraHa,
MIPEIOCTABIISIFOIIET0 MyHUIIUNIAJIBHYIO YCIIYTY.

XKanoba nonaercs B nucbMeHHOM (popme Ha OymMaKHOM HOCHUTEJIE, B AJIEKTPOHHOU (hopme
B OpraH, MPe0CTaBIISIIOIINNA MyHUIUTIATBHYIO YCIYTY.

XKanoba nHa pemenus u gedctBus (Oe3nelcTBUE) oOpraHa, MpPeIOCTABIISIONIErO
MYHHUIMIIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIAa OpraHa, MPeoCTaBISIONEro MyHUIIUTIAIbHYIO
yCIyTy, MYHUIUIAIBHOTO  CIY)KAIllero, pYKOBOAMTENS  OpraHa, IMpeIoCTaBIIAIONIErO
MYHHIIMIIAJIBHYIO YCIIYTY, MOXKET ObITh HampasiieHa 1o noure, yepe3 M®PL], ¢ ucnonp3oBanuemM
MH(OPMaLMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTH «MHTepHeT», oQuIMalbHOrO caiiTa oprasa,
MpeAoCTaBIISIIONIero MyHuIunanpHy0 ycayry, EIIIY, PIIIY, a Takke MOXeT ObITH NPUHSATA
IIPU JTUYHOM MpUEME 3asIBUTEIISL.

3asBUTENb MOXKET OOPATUTHCS € K000, B TOM YMCIIE B CIEIYIOUINX CIydasX:

1) HapylIeHHne CpoKa PerucTpaLiy 3arpoca O Npe0CTaBICHUY MyHUIIUITAIbHOMN YCIYTI 1;

2) HapyIlIeHHEe CPOKa MPEA0CTABICHHSI MYHUIIUTIAILHON YCITYTH;

3) TpeGoBaHME y 3asBUTENS JOKYMEHTOB WM HWH(oOpManuu JMOO OCYIIECTBICHUS
NEeWCTBUH, MPEICTABICHNE WM OCYLIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoil deneparyiy, HOpMaTUBHBIMU NIPABOBBIMHM aKTaMH CyOBEKTOB
Poccuiickoit ®epepaunu, MyHMLMIAIBHBIMU IIPABOBBIMU aKTaMH JUIsl [PEIOCTaBJICHUs
MYHULUNAIBHON YCIIYTH;

4) orka3 B IpUeMe JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMaTUBHBIMM HPaBOBbIMU akTamMu Poccuiickoii ®eaepaunu, HOpPMAaTHUBHBIMU IPaBOBBIMU
aktamMu cyOobekToB Poccuiickoit denepanuy, MyHUIMNAIbHBIMM IPABOBBIMU aKTaMH IS
IPEJOCTaBICHUS MyHULIUIIAIBHOM YCIYTH, y 3asBUTEIIS;

5) oTka3 B MpeNOCTaBICHUM MYHMLMIIAIBHOM YCIYrW, €Clii OCHOBaHMSA OTKa3a He
IPEeSyCMOTpeHbI (eepalbHbIMI 3aKOHaMU U NPHUHITBIMH B COOTBETCTBHUM C HUMH HHBIMU
HOPMAaTUBHBIMM TpaBOBbIMH akTamMu Poccuiickoil @Denepanuy, 3akoHAaMH UM HUHBIMHU
HOPMaTHBHBIMM NPABOBBIMHM akTaMHM cyObekToB Poccuiickoit denepannn, MyHUIUNATIbHBIMU
MIPABOBBIMU aKTaMH;

6) 3aTpeboBaHMe C 3aABUTENS MPHU MPEIOCTABICHUN MYHMLMIIAIBHON YCIyTH IJIaThl, HE
NPEeAYCMOTPEHHOM  HOPMATUBHBIMU  INPaBOBBIMH  akraMu  Poccuiickoin ~ dPenpepauuu,
HOPMaTHBHBIMM TPABOBBIMHM akTaMH cyObekToB Poccuiickoit denepannn, MyHUIUNATIbHBIMU
MIPaBOBBIMU aKTaMH;

7) OTKa3 opraHa, MpeJOCTaBJISIOLUIET0 MYHUIMNAIBHYIO YCIYTy, AOKHOCTHOTO JIMIA
opraHa, NpPEJOCTaBIIAIONIET0 MYHHIMIAIbHYIO YCIYry, MHOTO(QYHKIMOHAJIBHOTO LIEHTPA,
paboTHHKAa MHOTO(YHKIMOHAJIBHOTO IIEHTPA, OpraHu3alMi, NMPeryCMOTPEHHBIX 4YacThio 1.1
crateu 16 ®enepanbroro 3akoHa Ne210, wim ux pabOTHUKOB B UCTIPABIECHUH JOMYLICHHBIX UMHU
OleYaToOK W OWIMOOK B BBIJAHHBIX B pe3ylbTarTe MpPeJOCTaBICHUS TOCYIAPCTBEHHON WIN
MYHUIUNAIBHOW YCIYyrM JOKYMEHTax JHMOO HapyIIeHWE YCTAaHOBJIIEHHOTO CpOKa TaKHX
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HCIIPaBIICHUN;

8) HapylieHHe cpoka WIM [OpsjAKa BblJAYM  JIOKYMEHTOB [0  pe3yjibTaTaMm
IIPEIOCTABJIEHNS MyHULIUIAbHON YCIYTH;

9) npuOCTaHOBIIEHME INIPEJOCTABICHUS MYHULMIAIBHONW YCIYI'HM, €CJIM OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEIYCMOTPEHBI (elepaTbHBIMHU 3aKOHAMH M MIPUHATHIMHA B COOTBETCTBUU
C HMMH HMHBIMH HOPMaTHBHBIMU IpaBOBbIMH akTamMu Poccuiickoit ®denepanuy, 3aKOHaAMH M
UHBIMM  HOpPMAaTHBHBIMU  IpPaBOBBIMU  aKTamu cyObekToB Poccuiickoit ~ @enepanuu,
MYHHUIMIIAJIBHBIMU IPABOBBIMU aKTaMHu;

10) TpeboBaHue y 3asBUTENS IPU NIPEAOCTABICHUN MYHULIUIIAIbHON YCIYTU JJOKYMEHTOB
Wi uH(pOpMAIMU, OTCYTCTBHE W (WJIM) HEZOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIUCH NpPHU
[IEpBOHAYAILHOM OTKa3e B IpuUeMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTABIICHUS
MYHHUIMIAIBHON YCIIYTH, 32 UCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX IMYHKTOM 4 yactu 1
cratbu 7 ®@enepanbHoro 3akona Ne210-D3.

XKanoba noykHa coaepx aTh:

1) HauMeHOBaHUE OpraHa, MPEJOCTABISIONIET0 MyHUIIMIIAIBHYIO YCIYTY, JOJKHOCTHOTO
YA OpraHa, MpPeJOCTABIIAIONIEI0 MYHULMNAIBHYIO YCIYry, JHO0O MYHUIUNAIbHOIO
CITy’>Kalllero, peleHus U neicTBus (0e3/eiicTBIE) KOTOPBIX 00XKaTyIOTCS;

2) ¢amuinio, UMs, OTYECTBO (IIOCTIEAHEE - IPU HAJTMYKHN ), CBEACHUS O MECTE KUTEJIbCTBA
3asiBUTENA - (PU3MUECKOTO JIMIIA TMO0 HAaUMEHOBAaHUE, CBEJICHUS O MECTE HaXO0K/IEHUS 3asBUTENs
- IOpUJIMYECKOTO JIMIa, a TaKkKe HOoMep (HoMmepa) KOHTAaKTHOTO TenedoHa, aapec (ampeca)
AJIEKTPOHHOW MOYTHI (MIPH HAJIMYUU) U MMOYTOBBIA a/ipec, MO0 KOTOPHIM JOKEH ObITh HaIpaBlieH
OTBET 3asIBUTEIIIO;

4) cBeneHust 00 oOXalmyemblXx peHIeHMsX U JedcTBusx (Oe3neiicTBUU) opraHa,
IIPEJOCTAaBIISIONIEr0 MyHULIMIIAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA OpTraHa, MPeI0CTaBIISIOIIEro
MYHUIUNAIBHYIO YCIYTY, TH00 MyHULIMIIAIBHOTO CIIYXKallero;

5) n0BOJbI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COTJIACEH C PELICHHEM U JACHCTBUEM
(6e3neiicTBMEM) opraHa, MPEAOCTABISAIONIETO MYHUIIMMAIBHYIO YCIYTY, TOJDKHOCTHOTO JIHIIA
OopraHa, IpeJOCTAaBJIAIOLIETO MYHHMIMIIAIBHYIO YCIyry, JUOO MYHHLUIAIBHOTO CITYXallero.
3asgBUTENEM MOTYT ObITh MPEACTaBIECHbl JOKYMEHTHI (IIPU HAJIMYHMHU), TOATBEPKIAAIOLIUE TOBOIbI
3asBUTEISL, TUOO UX KOIIHH.

5.2. Opran MecTHOI0 CaMOyNpaBJIeHUs, OPraHU3AMUMN U YIIOJTHOMOYEHHbIE HA
paccMoTpeHHe KaJa00bl JIULA, KOTOPHIM MOKeT ObITh HANIPABJIEHA JKAJ100a 3asiBUTEJIS B
a0cy1e0HOM (BHeCy1e0HOM) MOPsiIKe

KanoOwl Ha perieHus, neicTBHUs (Oe3A€HCTBHS) JOJDKHOCTHBIX JIMII PACCMATPUBAIOTCS B
MOPSIIKE U CPOKH, ycTaHoBieHHble DenepanbHblii 3akoH oT 02 mas 2006 roma NeS9-®d3 «O
MOPSIJIKE pacCMOTpEeHMs oOpaleHuid rpaxaan Poccuiickoit deneparumy.

5.3. Cnoco0b1 nHGOpMUpPOBaAHNS 3asiBUTeJIel 0 MOPSIAKe MOJAYM U PACCMOTPEHUs
sKaJ100bI, B TOM 4HcJIe ¢ ucnoab3opanuem EIIIY, PIIT'Y

He no3zguee AHA, CICAYIOMICTO 3a JHCM IIPUHATHUA PCIICHUA, 3aABUTCIIHO B MUChbMEHHOM
(l)opMe H, IO XCJIIAHUIO 3asBUTCIIA, B 3J'IeKTp0HH0171 (l)opMe HaIpaBJIACTCA MOTI/IBI/IpOBaHHHﬁ
OTBCT O pE3yJibTaTaX paCCMOTPCHUA JKaIIOOBI.

B cJIydyac IpU3HAHUA JKAITOOBI Mo AJIeKaIIeH YAOBJICTBOPCHUIO B OTBCTC 3asABUTCIIIO
HacTCA HH(bOpMaHHH 0 HeﬁCTBHHX, OCYIICCTBIACMBIX  OpraHoM, IIPEAOCTABJISAIOIMINM
MYHUIUIIAIBHYIO YCIIYT'Y, B HCIAX HE3aMCIJIUTCIBHOIO YCTPAaHCHHA BBIABJIICHHBIX HapymeHI/Iﬁ
IIprU OKa3aHHUU MYHHHHHaHBHOﬁ YCIYIru, a TaKiKE€ MNPUHOCATCA HU3BUHCHUA 34 AOCTABJICHHBLIC
Hey,Z[O6CTBa H YKa3bIBaCTCA I/IH(I)OpMaI_II/ISI 0 JalbHEHIIHX HeﬁCTBHHX, KOTOPBIC HGOGXO,Z[I/IMO
COBCPHIUTDH 3a4BUTCIIIO B LCIIAX IMMOJIYYCHUA MYHHHHHaHBHOﬁ yciyru.

B cJIydac IMPU3HAHUSA JKaIloObl HE Mo AJIeXKaIIeh YAOBJICTBOPCHHUIO B OTBCTC 3adABUTCIIIO
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JAIOTCSl  ApryMEHTHUPOBAaHHBIE pPa3bsICHEHMsI O IPUYMHAX IMPUHATOTO pEIICHUs, a TakKkKe
uHpopMaLKs 0 MopsAAKe 00KaIOBaHUS IPUHATOTO PEIICHHUS.

B ciyuae ycraHOBICHHUS B XOJ€ WM IO Pe3ylIbTaTaM PacCMOTPEHUS KaJI00bl IPU3HAKOB
COCTaBa aJMHUHUCTPATUBHOIO IIPABOHAPYIIEHUsS WIM IPECTYIUICHUS JOJDKHOCTHOE JIMILO,
HAJICJICHHbIE IIOJHOMOYMSAMHM [0 PACCMOTPEHUIO Kajlo0 HE3aMEUINTENIBHO HalpaBIIsioOT
HMMEIOIINECS MaTEPUAJIbI B OpraHbl IPOKYPATYPBI.

5.4. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIUPYIOIIHUX MOPAIOK 10Cy1e0HOT0
(BHeCy/1e0HOI0) 00:Ka/I0BaHMS pellleHuii U 1eiicTBuii (0e31elicTBHUS) Oprana,
NPeI0CTABISIONIET0 MYHUIIUNIAJBHYIO YCJIYTY, a TAK/Ke ero J0LKHOCTHBIX JIMI

[Mopsimox  mocyneOHOTO  (BHECyneOHOTO) OOXajdoBaHUS PEIICHUH W JACUCTBUM
(6e3neiicTBUsA) OpraHa, MPEJOCTABIISIIONIETO0 MYHUIUMAIBHYIO YCIYry, a Takke €ero
JNOJDKHOCTHBIX ~ JIMI, PYKOBOJUTENS  YIOJHOMOYEHHOIO OpraHa Jubo  CHenuanucTa
YIIOJTHOMOYEHHOTO OpraHa OCYIIECTBIISIETCS B cOOTBETCTBHH ¢ DemepanbHbiM 3akoHOM Ne210-
@3, nocranosnenneM [IpaBurenscTBa Poccuiickoit @eneparuu ot 16 aBrycra 2012 roma Ne840
«O mopsake ToJaYM M PAcCMOTpeHHUs kanobd Ha pemeHus U JeictBus (Oe3neicTBue)
(denepanbHBIX OpPraHOB MCHOJHUTENBPHOM BJIACTH M MX JOJDKHOCTHBIX JUL, (eaepaibHbIX
rOCy/IapCTBEHHBIX CIYXKAIIHUX, JOJDKHOCTHBIX JIMI] TOCYAAPCTBEHHBIX BHEOIOKETHBIX (POHIIOB
Poccuiickoit ®denepannu, rocyIapCTBEHHBIX KOPHOpAalUi, HAJEIEHHBIX B COOTBETCTBHM C
(benepalbHBIMU 3aKOHAMH TOJIHOMOYHUSMHU IO TPEAOCTABICHHUIO TOCYIapCTBEHHBIX YCIYr B
YCTaHOBJIEHHOW cdepe  NeATENbHOCTH, W WX  JOJUKHOCTHBIX JIML, OpraHHU3alHi,
npeaycMOTpeHHBIX YacThto 1.1 cratem 16 @DenpepanpHoro 3akoHa «OO0 opraHmzanuu
MPEIOCTABJICHNUS TOCYJApPCTBEHHBIX W MYHULUMAIBHBIX YCIYr», U WX pPabOOTHUKOB, a TaKke
(YHKIIMOHATIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYIaPCTBEHHBIX U MYHULIUIAIBHBIX YCIYT U UX
pPabOTHUKOBY.
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ITpunoxxenne Nel
K AIMUHUCTPAaTUBHOMY PEIJIaMEHTY NPe0CTaBICHUS
MyHuuunaineHon — ycnyru  «llepeBox  xmioro
IIOMEUICHUSI B HEXWIOE I[OMEIIEHHE U HEXUIOro
IIOMELICHUS B KUJIO€ TOMEIICHUE

BJuok-cxema
NnpeaoCcTaBJIeHUsI MyHUIMNAJIbHON yeayru «llepeBoj »Ku10ro noMeieHnus B
HEKHWJI0€ MOMeIlleHHEe U HEeXKUJI0Tr0 MOMellleHU B ;KIUJ10€e IOMeEIeHU e

3asaButenb

\J

Mpuem n perncTpaums 3asiBreHns n 4OKYMEHTOB Ha NpefoCcTaBleHne MyHULMNansHon
ycnyrn 1 pabouunn aeHb

\J

MpuHATUE pelleHnsa o nepeBoae unu ob oTkase B NEPEBOAE XKUMOMO MOMELLEHUS B HEXMIOE
N HEXXUMNOro NOMELLEHUS B XuUnoe nomelleHne 45 gHen

\J

Bblgaya (HanpaeneHue) 4OKYMEHTOB MO pesyribTaTam NpeaocTaBNeHnss MyHULMNansHON
ycnyrm 3 pabounx gHs

\J

3aaBuTtenb
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[Tpunosxenne Ne2
K AIMUHUCTPAaTUBHOMY PEIJIaMEHTY NPEA0CTaBICHUS
MyHuuunaiapHon — ycnyru  «llepeBon  kwmioro
IIOMEUICHUS B HEXWIOE IOMEIIEHUE W HEXKWIOrO
IIOMELICHUS B KUJIO€ TOMEIICHUE

d)opMa 3asABJICHUSA O MIPEAOCTABJICHUMN MyHI/IIII/IlIaJII)HOi/i yciayrau

KOMY:

(HaI/IMeHOBaHI/Ie YIIOJIHOMOYEHHOI'O OpraHa HUCIIOJHUTEIIBHOM BIIACTH
cyonekTa Poccuiickoit denepaniny wim opraHa MECTHOTO
CaMOYTIPaBIICHHS)

OT KOrO:

(momaoe nanmenoBanue, UHH, OI'PH ropummndeckoro ymiia)

(KOoHTaKTHBIN TenedOH, FITEKTPOHHAS TI0YTA, TOYTOBBIHA aJIpec)

(pamunms, uMsi, oTuecTBO (TIOCIIEIHEE - IPY HAJIMYUH ), IAHHBIC
JIOKYMEHTA, yJIOCTOBEPSIONIETO JIMYHOCTh, KOHTAKTHBIN TenedoH,
ajipec 3JIEeKTPOHHON IIOYThI YIIOJHOMOYEHHOIO JINLIA)

(TaHHBIC TIPEACTABUTEIIS 3aIBUTEIIS)

3ASIBJIEHUE

0 mepeBojie KUJIOr0 MOMeIlleHUsI B HEKUJI0€e TMoMellleHre U HeKUJIOT0 MOMeIlleHHs B JKHJI0e
noMeIeHue

[Ipoury nperocTaBUTh MyHULIMIIATBHYIO YCIYTY B
OTHOIICHUU MTOMEIIEHUS, HAXOIAIIET0Cs] B COOCTBEHHOCTH

(mns du3MYeCcKuX JUL/MHAUBUIYaTbHBIX Tpeanpunumareneii: @O, nokymeHT,
yIIOCTOBEPSIOLIUI JINYHOCTE: BUJ nokymeHnta nacrnopt, MHH, CHWJIC, OI'PHUII (ans
WHIUBUAYAIbHBIX MIPeANPUHUMATENEH ), U OPUIUYECKUX JHUIL; TIOJTHOEe HauMEHOBaHKE
opuandeckoro guna, O'PH, MTHH

PaCIIOJIOKEHHOTO 10 a/Ipecy:
(ropon, ynuna, mpoCreKT, Mpoe3 i, Iepeysok, Mocce)

(Ne kBapTuUpBbl, (TeKyIllee Ha3HaYCHHE MTOMEIIeHUs (0011as oAb, XKUIas TOMEIICHNs)
(>kuoe/HeXUI0e) MIOMAb) U3 (KUIOTO/HEKHIIOTO) TOMEIEHUS B (HEXKUI0e/KUIoe) (HyKHOe
MOTYEPKHYTh)

ITonnuce (PacuudpoBka moamuc)

Harta
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ITpunoxxenne Ne3
K AIMUHUCTPAaTUBHOMY PEIJIaMEHTY MPe0CTaBICHUS
MyHununaiapHon — ycnyru  «llepeBon  kwmioro
IIOMEUICHUSI B HEXWIOE IMOMEIIEHHE W HEXKWIOrO
IIOMELICHUS B KUJIO€ TIOMEIICHUE

DOOPMA
yBeAOMJICHHS O mepeBoje (0TKa3e B NepeBo/ie) sKUJI0ro (HeKuJoro)
NnoMeIleHUus B HexKuJ10e (3KHJ10e) moMelleHne

Komy

(pamunus, umsi, OTIECTBO —

JJIA TpaKaaH,

MOJIHOC HAMMCHOBAHUE OpTraHU3alliu —

JUTSL FOPUTNIECKHX JIHIT)

Kyna

(TOYTOBBIN MHIIEKC U afjpec

3asBUTCIIA COIJIAaCHO 3asiBJICHHUIO

0 TIepeBoie)

YBEJIOMJIEHUE
0 nmepeBojie (0TKa3e B MepeBojIe) KUJIOr0 (HeKUJI0ro)
NMoMeIleHUsI B HesKUJ10e (BKUJ10€) MoMelleHn e

Anmvunuctpanus Kanraiickoro cenbCKoro MmoceneHusl, paCCMOTPEB IIPEICTABIICHHBIE B
COOTBETCTBHUU € 4acThio 2 cTaThu 23 XunuuiHoro kojaekca Poccuiickoit deaepaiium 10KyMEHTbI
0 MEepeBO/Ie TOMEIICHHS OOIIEH TUIOIIaIbI0 KB. M, HAXOSIIErocs Mo aJapecy:

(HanMeHOBaHME TOPOICKOTO FIIH CETbCKOTO ITOCETICHMUS)

(HanMeHOBaHUE YIUIIBI, IDIOMIA N, IPOCIIeKTa, OybBapa, Ipoe3a U T.II.)
JIOM , KOPIIYC, CTPO€HHE)  , KB. , M3 KWIOTO (HSKWIOr0) B HEXUI0e (KUII0e)

(HEHY>KHOE 3aYEePKHYTh) (HEHY)KHOE 3a4EePKHYTH)
B IICJIAX UCIIOJIB30BaHHUA IMMOMCIICHHA B KAYCCTBEC

(BI/IH HCIIOJIB30BaHHUA ITOMCIICHUA B COOTBETCTBUH

C 3asBJICHUEM O TIEPEBOJIC)

PELLINJI (

(HaI/IMCHOBaHI/Ie aKTa, J1aTa €ro NpuHATUA U HOMep)
1. HOMCH.[CHI/IC Ha OCHOBAHWH MTPHUIIOKCHHBIX K 3asBJICHUIO JOKYMCHTOB:

a) MIePEBECTH U3 KWJIOTO (HEXKUIIOT0) B HEXKUIIOe (3kuiioe) 0e3 MpeIBapUTeNbHBIX YCIOBHIA;

(HeHy>KHOE 3a4epKHYTb)
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0) mepeBecTH M3 JKWIOTO (HEXWIOT0) B HEXWIOe (KHIOE) IMPH YCIOBUU TPOBEICHUS B
YCTaHOBJIEHHOM MOPSIZIKE CIETYIOIMINUX BUAOB padoT:

(mepeyeHb paboT 1O NepeyCTPOHCTBY

(TIeperuIaHuPOBKE) TIOMEIICHUS

WM UHBIX HEOOXOIUMBIX Pa0OT MO PEMOHTY, PEKOHCTPYKIIMHY, PECTaBPALMU ITIOMEIICHNUS)

2. OTKa3aTh B TEPEBOJE YKA3aHHOTO TMOMEMICHUS W3 KHUJIOTO (HEKWIIOTO) B HEXHIIOE

(>xmoe)
B CBsI3HU C
(ocHOBaHMe(s1), ycTaHOBJICHHOE YacThio 1 cTathu 24 XKununiaoro koxekca Poccuiickoit deneparvm)
(IOMKHOCTB JIHIA, TTOJIMHCABIIETO (monmuce) (pacumdpoBka moamnucH)

YBEIOMIICHHUE)

“ ” 200 T

M.IL
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[Tpunoxxenne Ned
K AIMUHUCTPAaTUBHOMY PEIJIaMEHTY NPEA0CTaBICHUS
MyHununainpHon — ycnyru  «llepeBon  kwmioro
IIOMEUICHUSI B HEXWIOE IMOMEIIEHUE U HEXHWIOro
IIOMELICHUS B KUJIO€ TOMEIICHUE

IIpaBoBbIe OCHOBAHUS NPEAOCTABICHUS MYHUIUIIAAbHON YCJIYI'H
«IlepeBoj KMJI0r0 MOMELIEHHS B HEKUJIOE MOMELeHHe U HeKUJIOT0 NOMeLIeHs
B ’KHJI0€ IIOMeELeHH e
(1ajiee — MyYHUIIMIIAJIbHAS YCJIyra)
[IpenocraBienrie MyHUIANTAIBHON YCIYTH OCYIECTBIISIETCS B COOTBETCTBUM C:

- XXumnmraeim Konekcom Poccuiickoit @enepanum; - penepanbabiM 3akoHOM OT 27 mronst 2010
roga Ne210-®3 «O6 opraHuzaluy NPeIOCTABICHUS TOCYJApCTBEHHBIX U MYHHUIMIAIBHBIX

YCIyT»;

- mocranoBneHueM IIpaButenscTBa Poccuiickoit @enepamuu ot 26 ceHTs10ps 1994 roga Nel086
«O ToCyIapCTBEHHOM KUIUITHON MHCTIEKINK B Poccuiickoit @enepaunm»;

- moctaHoByienneM [IpaButensctBa Poccuiickoit @enepanuu ot 10 aBrycra 2005 roma Ne502
«O06 yrBepkaeHun (POpPMBbI YBEIOMIICHHS O TIEpeBoJIe (0TKa3e B MEPEBOJIC) KUIOTO (HEXKHIIOTO)
MTOMEIIEHHUS B HeXKUII0€ (KIIIOE) TIOMEIIICHUE)

- pacniopspkenneM [IpaBurensctBa Poccuiickoit deneparuu ot 17 nexadps 2009 roma Ne1993-p
«O0 yTBep:KJEHUU CBOJHOIO IMEPEUHs MEePBOOYEPEIHBIX TOCYIAPCTBEHHBIX U MYHUIIUIAIbHBIX
YCIIYT, MIPEIOCTABISIEMbIX B SJIEKTPOHHOM BUJE»;

- HHBIMHX HOPMATUBHBIMH aKTaMH OPraHOB MECTHOI'O CaMOYIIpaBJICHUA, HA TCPPUTOPHUU KOTOPBIX
IpeaoCTaBICTCA MYHULIUITIAJIbHAA YCIIyra.



	1. Общие положения
	2. Стандарт предоставления муниципальной услуги
	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме, а также особенности выполнения административных процедур ...
	4. Формы контроля за исполнением Административного регламента
	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу, многофункционального центра, а также их должностных лиц, муниципальных служащих, работников
	Приложение №1
	Приложение №2
	Форма заявления о предоставлении муниципальной услуги
	ЗАЯВЛЕНИЕ
	Приложение №3
	Приложение №4


