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AnvunucTpanusa Kaataickoro ceJbCKoOro nocejieHust
NHNOCTAHOBJUEHMUE

ot 01 aBrycra 2023 roga
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O6 yTBepKIeHUH AJTMUHUCTPATUBHOTO periiaMeHTa
MPEIOCTABICHUS MyHHUIMINIAIbHOU yciyru «llepeBon
KWIOrO TIOMELIEHUs B HEXKWJIO€ IOMELIEHUE U
HEKWJIOTO MOMEMICHUS B )KHIJIOE IOMEILICHUEY

B cootBerctBun ¢ @enepanbHbiM 3akoHOM OT 06 okTsi0ps 2003 roga Nel31-d3 «O6
o0IKX MpUHLMIAX OpraHU3alMd MECTHOro camoynpanieHus B Poccuiickoit denepanum»,
@enepanbHbIM 3akoHOM OT 27 utonst 2010 roga Ne210-®P3 «O6 opranuszanuu npeaocTaBiICHUS
rOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYI», PYKOBOJACTBYSCH YCTaBOM MYHHUIUNAIBLHOIO

obpazoBanus «Kanralickoe cembCKoe MMOCEICHUE,

IHOCTAHOBJIAIO:

1. YT1BEpAUTH AJIMUHUCTPATUBHBIN periJaMeHT o MPEOCTABICHUIO
MYHHMLIMIAIBHOW ycayru «llepeBoj WiIoro nomemeHus B HEKWIOE MOMEIIEHUE U HEXHUIIOTO
MOMEILEHUS B )KUJIO€ MOMEIIIEHUE) COTTIACHO MPHUIIOKEHUIO.

2. ITocranoBnenust AnmuHuctpauuu KanTalickoro ceinbckoro mnoceineHus or 27
anpenst 2016 roga Ne§4 «OO0 yTBepkIeHHH AJIMHHHCTPATUBHOTO PErVIaMEHTa MPE0CTABICHUS
MYHUIIUTIATBHON ycnyTH «Bbigaua pasperieHuii o mepeBoje win 06 0TKaze B IepeBOJIE KHIOTO
MOMEIIEHUS! B HEXWUJIOE€ WIM HEXWIOro TIOMELIEHUS B JKUJIOE TIOMELIEHUE» TPU3HATH
YTPAaTUBIIUMH CHUITY.

3. Ony0MKoBaTh HACTOSIIEE IMOCTAHOBJICHHE B MH(POPMAIIMOHHOM OIOJUIETEHE W
pa3MecTuTh Ha O(QUIMATBFHOM CalTe MyHHMLIMIAIbHOTO oOpa3zoBaHus «Kanraiickoe cenbckoe
nocenenue» B cetd Muteprer (http:/ www.kaltai.ru).

4. KoHTpomb 32 HCIIOJTHEHHEM HACTOSALIETO MOCTAaHOBICHUS OCTABIISIO 32 COOOI.



http://www.kaltai.ru/

I'maBa KanTaiickoro ceabCKoro rnoceaeHus
(I'maBa A MUHHCTpAIUN)
3.B.MupomHukoBa

[IpunokeHne K OCTaHOBIIEHUIO

AnmuHucTpanuu Kanraickoro celibcKoro moceacHus
ot 01.08.2023 roma Nel18

AJIMUHHMCTPATUBHBIN perjaMeHT
NpeaocTaBJIeHUsI MyHUIIMNAILHON yeayru «llepeBo/ :KUJI0T0 NOMeleHNsl B HeKUI0e
NoMelleHHe H HeKUJIOr0 MOMellleHHsl B JKIJI0e IIOMelleH e

1. O01He MoJI0KEHU A
1. Tlpeamer peryiupoBaHusi AAMUHHUCTPATHBHOIO perjiaMeHTa

1.1. AJMUHUCTPAaTUBHBIA PETJIAMEHT TNPEJOCTaBICHUS MYHULMNAIBHON yCIIyTH
«IlepeBosl XKUIOrO MOMENIEHUS B HEXWIOE MOMEIIEHHWE M HEXWIOrO IOMEIIEHUS B KHIIOE
MOMEIEHUE» (Jajiee COOTBETCTBEHHO - AJMUHUCTPATUBHBIA pErJaMEeHT, MYyHHUIUNAIbHas
yCIlyra) yCTaHaBIMBAET MOPSIOK U CTaHIAPT MPEIOCTABICHUS MyHUIIUIIAIbHON yCIyTH.

AJMUHUCTPATUBHBIM pErjlaMeHT OIpeAessieT MNOPSAOK, CPOKHM M IIOCIEI0BaTENIbHOCTh
BBIIIOJIHEHUST aIMMHHCTPATUBHBIX MPOLEAYpP MO MNPEJOCTABICHUI0 MYHUUMIAIBHOM YCIYTH,
TpeOOBaHUS K TOPSAKY UX BBIIOJHEHUS, B TOM 4YHCJI€ OCOOEHHOCTH BBIINOJHEHUS
aJIMMHHUCTPATUBHBIX TMPOIEAYp B DJIEKTPOHHOH (dopMe, a TakKe OCOOCHHOCTH BBHIMOJTHEHUS
aIMMHHUCTPATUBHBIX  MpOLEAYpP B  MHOIO(YHKIMOHAJIBHBIX IEHTPaX IpeaoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIMMNANbHBIX ycnyr (nanee — MODL[), ¢opmbel KoHTpons 3a
NPEOCTaBICHUEM  MYHHULIMNAIBHOW  YCIOyTW, JOCyIeOHBIH  (BHECYNEOHBIH)  TOpPSIOK
oOkajoBaHUsl PEIICHUH W JeWCTBUHM (Oe3MelCTBHI) opraHa MECTHOTO CaMOYIIpaBJICHHS,
JOJKHOCTHBIX JIMI] OpraHa MECTHOTO caMoyIlpaBiieHus, paboTHUKOB M @I,

[IpaBoBbIE OCHOBaHMSI TPEJOCTABICHUS MYHHMIMIAIBHOW YCIYI'M 3aKpeIUICHbl B
[Tpunoxxennn Ned x HacTosIEMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asaBurenei

MyHununanpHas ~— yciayra — IpeIOCTaBJI€TCS ~ COOCTBEHHMKY  IIOMEIEHUS B
MHOTOKBAapTHUPHOM JIOME UJTU YIIOJTHOMOYEHHOMY UM JIUILY (J1ajiee - 3asBUTEb).

1.3. TpeboBanusi kK NOpPsiAKY MHPOPMUPOBAHMS O NPEAOCTABIEHUH
MYHUIIUNIAJTBHOH YCJIYI'H

1.3.1. Hudopmamust o TmOpsAKe € YCJIOBUSX HWHGOPMHPOBAHUS MPEIOCTABICHUS
MYHUIUNAIBHON YCIIyTH IPeAOCTaBISACTC:

CHEIHAIMCTOM YIOJIHOMOUYEHHOI0 OpraHa IpH HEMOCPEICTBEHHOM OOpaIlleHUH 3asBUTENS
WIN €ro MpeACTaBUTENS B YIIOJTHOMOUEHHBIN OpraH WU MOCPEACTBOM Teae(pOHHOM! CBSA3U, B TOM
qyciie IyTeM pa3MElIeHUus Ha OQUIUAIBHOM CalTe YIOJIHOMOYEHHOIO OpraHa B
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT» (nanee - OQUIMATBHBIA CalT
YIIOJITHOMOYEHHOTO OpTaHa);

OyTeM pa3MelleHuss B (deaepasbHOW TroCylapCcTBEHHOM HWH(POPMALMOHHOW cuCTeMe
«EnuHbIii mopTan rocy1apcTBEHHBIX U MYHUIIUITATIBHBIX yeyT (GyHkimii)» (nanee - EITY);

INyTEM pa3MEIICHUs Ha PErMOHAJbHOM MOpTaje TOCYAAPCTBEHHBIX M MYHHIMIAIbHBIX
yeayr (manee - PIITY), B ciaydae eciu TakodW MOpTal CO37aH HCIOIHUTEIBHBIM OpPraHOM
rocyJapcTBEHHOM BiacTu cyobekToB Poccuiickoit deneparyu;



MyTeM pa3MeUIeHHsT Ha WH(POPMAIMOHHOM CTEHJE B IOMEIICHUH YIOJIHOMOYEHHOTO
opraHa, B ”HGOPMAIIMOHHBIX MaTepuaiax (OpoIItopbl, OYKIEThI, TUCTOBKH, TAMSITKH);

MyTeM IyOIHKaIMK HHPOPMALMOHHBIX MaTEPUAIOB B CPEICTBAX MAaCCOBOM MH(POPMALINY;

TIOCPEJICTBOM OTBETOB Ha MUCHMEHHBIE 0OpaIleHNS,

coTpyaHukoM otaena MO®OI[ B COOTBETCTBUM C MYHKTOM 6.3  HacCTOAIIEro
AJIMAHUCTPATHBHOTO PETIAMEHTA.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH COJepkKaTh HWH(POPMAIHMI0O O HAUMEHOBAHHUU
opraHa, B KOTOpBIi OOpaTHJICS 3asBUTENb, (AMHIHIO, WMS, OTYECTBO (TIOCIIEAHEE - TpHU
HAJIMYMN) U TOJDKHOCTD CIICIUAIIMCTA, IPHHSABIIETO Tele(OHHBIN 3BOHOK. [Ipn HEBO3ZMOKHOCTH
MPUHSBIIETO 3BOHOK CHEIMAJIMCTa CaMOCTOSTEIIbHO OTBETHTh HA TMOCTABJICHHBIC BOIPOCHI
TeneOHHBIN 3BOHOK IEepeaJpecoBBIBACTCS (IIEPEBOJIUTCS) HA JIPYroe JOJDKHOCTHOE JIUIO WU
oOpaTUBIIEMYCs TPAXKIAHUHY COOOIIAETCS HOMEp TenedoHa, M0 KOTOPOMY OH MOXET IOJTyYUTh
HEOOXO0IUMYI0 HH(POPMAIIHIO.

B cnywyae mocTyIuieHus: OT 3asBUTEINsT OOpallleHUs] B MUCbMEHHOM (JICKTPOHHOM) Gopme
OTBET Ha OOpaIICHUE HAIPABISICTCS TAK)KE B MICHBMEHHOH (3JIEKTPOHHOM) Popme He mo3auee 30
KaJICHIAPHBIX JHEW CO JHS peructTpaiuu odparieHus. [Ipyu HanpaBiIeHWH OTBETa yKa3bIBACTCS
JOJDKHOCTD JIMIIA, MOJIUCABIIETO OTBET, a TaKkke (aMuIHs, UMs, OTYECTBO (IOCIETHEE - TPU
HAJIMYMH) ¥ HOMEP Tene(oHa UCTIOTHHUTEIS.

1.3.2. CnpaBounast uH(MOpMAIMsi O MECTOHAXOXKACHWH, rpaduke padOThl, KOHTAKTHBIX
TeneoHax YIMOJTHOMOUYEHHOTO OpraHa, ajapece JICKTPOHHOM MOYTHI YIIOJHOMOYEHHOTO OpraHa
pa3MernicHa Ha OUIMAILHOM CcaifTe YIoJIHOMoueHHoro opraHa, EINI'Y, PIIT'Y.

CrpaBouHass uWHpOpMANHUsI O MECTOHAXOXJICHUH, rpaduke pabOThl, KOHTAKTHBIX
teneponax MODII, anpece snekTpoHHON MouThl M®I] pasmenieHa Ha oduIMATHPHOM calTe
M®II.

2. CTanaapT npeaocTaBjeHusi MyHUIMIIAJIbHON yCJIyru
2.1. HaumeHOBaHNEe MYHUIIUNIAJIBHOM YCJIYTH

HanmMeHoBaHue MYHI/IHI/IHaHBHOI;'I yCIyru - mnepeBOJ XHUJIOIO ITOMCIICHUA B HCIKHIIOC
IIOMCIICHHE U HCXNUIIOTO IMTOMECUICHUS B XKUJIOC ITOMCIICHUC.

2.2. HammeHoBaHMe OPraHa, NpeaoCTABISIIOIIEr0 MyHUIHNAIbHYIO YCJIYTY.

Opran MecTHOro camMoymnpaBieHuss — AjmuHucTpanus Kanralickoro ceabcKoro
MIOCEJICHUS.

MOII y4yacTByeT B IpeIOCTaBICHUU MYHUIUIIAIBHOW YCIYTH B YaCTH:

- “1H($OPMHUPOBAHHUS IO BONPOCAM MPEAOCTABICHUS MyHULIUNIATILHON YCIIyTH;

- @pueMa 3asABICHUM W  JOKYMEHTOB, HEOOXOJUMBIX Uil IPEJOCTaBICHUS
MYHHLMIIAJIBbHON YCIIyTH;

- BBIJIaYM PE3yJIbTaTa NPEAOCTABICHNUS] MyHUIIMIIAIBHON YCIIyTH.

B npenocraBieHMM MyHUIMNAIBHOM yCIyTH B paMKax MEKBEJOMCTBEHHOIO
MHPOPMALIMOHHOTO B3aWMoJieiicTBUa ydacTByeT DemepanbHas ciyx0a TrocynapCcTBEHHON
peructpanuu, — Kagactpa W kaprorpadpuu,  dexepanpHas ~ Hajororas  Clyxko0a,
CHELMAIN3UPOBAHHBIE TOCYJApPCTBEHHBIE M MYHHUIUIIAIBHBIE OpPraHU3AlMM TEXHUYECKON
WHBEHTapHU3alHH.

3asiBUTENb BIpaBe I0AaTh 3asBICHME O IepeBoje momemeHus uepes MOI[ B
COOTBETCTBUHM C COIVIALICHHEM O B3auMozaeucTBuH Mexy M®Ll 1 ynoJIHOMOYEHHBIM OPTraHoM,
MOYTOBBIM OTMpaBieHueM wiu ¢ momompbio EITY, PIII'Y mo ¢dopme B COOTBETCTBUU C
[Tpunoxennem Ne2 x HacTosAEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

3ampemtaercss TpeOoBaTh OT 3asBUTENSl OCYIIECTBICHUS JCHCTBUH, B TOM YHCIE
COIJIaCOBAaHUH, HEOOXOAUMBIX JUIsI TOJY4YEHUS MYHUIUNAIBHONW YCIYTM U CBSI3aHHBIX C
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06pameHHeM B HHBIC TOCYyHAapCTBCHHBLIC OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJICHHA,
OopraHu3aly, 3a HUCKIIIOYCHUCM ITIOJYUYCHHUA YCIYT, BKIHOUCHHBIX B IICPCUCHb YCIYI, KOTOPLIC
SIBJIAIOTCS HCO6XOI[I/IMI>IMI/I 1 003aTeILHBIMU JJI TIPEAOCTABJICHU A MYHI/IIIHHaJIbHOfI YCIIyTu.

2.3. Onucanue pe3yjbTaTa NpeA0CTABICHUS] MyYHUIMNIAIbHON yCIyTH

PesynpTaTroM  mpenocTraBieHMs  MYHULMNAIBHOM  YCIYTM  SIBISIETCA  IIPHUHSTOE
YIOJTHOMOYEHHBIM OpPraHOM peIIeHHe O TepeBoje WIM 00 OTKaze B MEpPEeBOJE KHIOTO
MIOMEILEHUS B HEXKUIIOE ITOMEILIEHUE 1 HEXKUIIOTO TIOMELIEHHS B J)KUJIO€ TOMEILIEHUE.

®opma yBeAOMIICHHS O TiepeBoJie (0TKa3e B MEPEBOJIE) KHUIOTO (HEKUIOT0) TOMEIICHHS
B HEXWJIO€ (PKMJIOE) MOMEIEHUE yTBEp)KIeHa NoctaHoBieHueM llpaBurensctBa Poccuiickoii
Oenepanmu ot 10 aBrycra 2005 roma Ne502 «O06 yrBepxaeHUU (GOPMBI YBEIOMIICHHUS O
nepeBoJe (OTKa3e B TMEPEBOJE) JKUIOTO (HEXKWIIOr0) IOMEIIEHUS B HEXWIOe (KUIIOe)
nometenue» (Ilpunoxxenue No3 k HactosiieMy AAMUHUCTPATUBHOMY PETJIAMEHTY ).

PesynbraT npenocTaBieHnss MyHUIMIIATBHON YCIIYTH MOXKET ObITh TOJTYYEH:

- B YIOJHOMOYEHHOM OpraHe MECTHOTO CaMOyIpaBlieHUs HAa OyMa)KHOM HOCHUTENE MpHU
JMYHOM OOpalleHuHN;

- B M®I] Ha 6yMa)KHOM HOCHTEJIE TIPH JINYHOM OOpaIlCHHH;

- IOYTOBBIM OTIIPABJICHUEM;

- ma EIIT'Y, PIII'Y, B ToM yucie B ¢opMe 3JIEKTPOHHOTO JAOKYMEHTA, MOJMHUCAHHOTO
3IEKTPOHHOU MOIHUCHIO.

2.4. Cpok npenocTraB/jieHus] MyHMIUNIAJIBHON YCJIYIH, B TOM YHCJe C Y4eTOM
HEe00X0IMMOCTH 00pallleH!sI B OPraHU3alUH, YYACTBYIOIIUE B PEA0CTABIEHUH
MYHMUIMIAJIbHON yCJIyIH

VY0THOMOYEHHBIN OpraH MPUHUMAET pEelIeHHEe O MEPeBOje WIM 00 OTKa3e B MEPEBOJIC
YKUJIOTO MOMEUICHUSI B HEXXHWIIOE MOMEIIEHUE U HEXKWIIOTO TIOMEIIEHHSI B KUJI0€ MTOMEIICHUE He
no3aHee ueMm dYepe3 45 mqHEW co AHS TPEJCTaBICHUS B YKa3aHHBIM OpraH JOKYMEHTOB,
00513aHHOCTH 10 MPEJICTABICHUIO KOTOPHIX BO3JI0KEHA HA 3asIBUTEIIS.

B ciywyae nonaun noxymentoB B M®ILI cpok npenocraBieHuss MyHULUNAIBHOW YCIyTH
WCYUCIISIETCS CO JTHA MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH 10KyMeHTOB u3 M®II.

B ciyuae nogaun nokymentoB uepe3 EINIY, PIIT'Y cpok npenocTaBieHUsl HCUUCIISIETCS
CO JIHS TOCTYIUIEHUS B YIIOJIHOMOYEHHBIM OpraH JIOKyMEHTOB. HampaBieHue NpuHATBIX Ha
EIT'Y, PIII'Y 3asBiieHU U TOKYMEHTOB OCYILIECTBISETCS C UCIOJIb30BAHUEM €IUHON CUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJECHCTBUS M MOJKIIOUYEHHON K HEW PErMOHaJIbHOMN
CHUCTEMBI MEKXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJICUCTBHUS.

[IpnocTaHOBIIEHHE TNPEJOCTABICHUS MYHUIMIAIBHOM YCIyTM 3aKOHOAATEIbCTBOM
Poccuiickoit denepanu He IPEyCMOTPEHO.

Cpoxk  BbIIAaUM  JIOKYMEHTOB,  SIBJISIIOIIMXCS  pPE3yJbTaTOM  IMPEAOCTaBIICHUS
MYHUIMIIAIBLHON YCIIYTH, - HE MO3/IHEE YeM uyepe3 3 pabouuX JHS CO JIHS MPUHSATHUS PEIICHUS B
COOTBETCTBUM C MYHKTOM 3.1.3 HacTosiero AAMUHUCTPATUBHOTO PETJIaMEHTA.

2.5. HopmaTuBHbBIE NPABOBbIE AKThI, PperyJupyrommue
NMpeAoCTaBJIeHHe MYHUIIUTIAJIbHOM yCJIYyTH

[lepeueHr  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIONUX  MPEIOCTABICHUE
MYHUITUTIATBHOW yCIOyrH (C yKa3aHMEM WX pPEKBH3UTOB W HWCTOYHHUKOB OQHIIMATBHOTO
OITyOJIMKOBaHUs), pa3MeniaeTcsl Ha OUITMAIBEHOM CaiiTe yIOJTHOMOYEHHOTO oprana, Ha EIITY,
PIITY.

YTOITHOMOYCHHBIH OpraH o0ecleyrBacT pasMENIeHHEe W aKTyaIH3aliio TepedHs
HOPMATHUBHBIX TPABOBBIX aKTOB, PETYJIUPYIOIIUX MPEIOCTABICHUE MYHHIIMIIATBHOW yCIyTH, Ha



CBOEM O(UITHATBHOM CalTe.

2.6. UcuepnbiBalomuii nepevyeHb JOKYMEHTOB, KOTOpPbIE 3asiBUTE/b 10/KeH
NPeACTABUTh CAMOCTOSITEJIbHO, U IOKYMEHTBI, KOTOpbIe 3asiBUTEJIb BIIpaBe
MPeICTABUTH MO COOCTBEHHOI NHUIIUATHBE, TAK KAK OHU MO/JIEKAT NMPeICTABJIEHUIO B
pPaMKax MeKBeJOMCTBEHHOT0 HH(OPMALIMOHHOI0 B3aUMO/1eiCTBHUS

2.6.1. HUcuepmnbiBaroniuii mnepeyeHb JOKYMEHTOB, HEOOXOIMMBIX MJi MPEdOCTaBICHHUS
MYHHIIMIIAIbHON YCIYTH.

HcyepnpiBaromuii  mepedyeHb JAOKYMEHTOB, HEOOXOMUMBIX JJsi  IpPeJoCTaBICHUS
MYHHMLMIAJIBHOW  yCIIyTH, KOTOpbIE  3afBUTEIb  NPEJCTABISIET  CaMOCTOSITEIbBHO B
YIIOJITHOMOYEHHBIA OpraH:

1) 3asiBiIeHUE O MEepeBO/IC MOMEIICHNUS,

2) mpaBOyCTaHaBIMBAIOIINE JOKYMEHTHI Ha MEPEBOAUMOE MOMeEIIeHHE (MTOATUHHUKN WIIH
3aCBUJIETEIILCTBOBAHHBIC B HOTAPUATIBLHOM TOPSIKE KOIIHH);

3) mIaH MepeBOJUMOro IMOMEIICHHS C €ro TEeXHMYECKUM OMHCaHueM (B cilydae, eciu
MIEPEBOUMOE MTOMEILIEHUE SIBISIETCS KWIJIBIM, TEXHUUECKUN TACIIOPT TAKOI'O MMOMEILEHUS);

4) modTaXXHBIN TJIaH JOMA, B KOTOPOM HaXOIUTCSI IEPEBOIMMOE ITOMEIICHHUE;

5) mOATOTOBJICHHBINH U 0(OPMIICHHBIN B YCTAHOBIIEHHOM IMOPSAKE MPOEKT IEePeyCTPOicTBa
1 (WJIM) TeperUIaHuPOBKHU TEPEBOIUMOTO MOMEIICHUS (B Ciydae, €clid MepeyCcTPOMcTBO U (W)
NeperuIaHupOBKa TPEOYIOTCS Uil 00ECIIeYeHHsT UCTIONB30BaHUs TAaKOTO MOMEIICHHUS B KaueCTBE
KHUIJIOTO WIIM HEXKUIIOTO MOMEIIEHH );

6) nportokos o0miero coOpanusi COOCTBEHHUKOB MOMEIIEHUH B MHOTOKBapTUPHOM JIOME,
coliepkaluii pemeHue 00 HMX COTVIACHM Ha TMEpeBOJA JKUIIOTO TOMELIEHUS B HEXHIIOE
MIOMEILEHUE;

7) corynacue Kaxaoro COOCTBEHHUKA BCEX MOMEIICHUN, MPUMBIKAIOUINX K MEePEBOIUMOMY
MIOMEILEHUIO, Ha TIEPEBOT JKUJIOTO MIOMEIICHHS B HEXKHUIIOE TIOMEIICHHUE.

2.6.1.1 B cnyuae HanpaBnenus 3asBieHus nocpeactsoMm EIIY, PIII'Y, ceenenus wus
JOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTh 3asBUTENSI, MpPEJICTaBUTEN (HOPMUPYIOTCS IIpU
MOJATBEPXK/ICHUU Y4eTHOH 3amucu B EnuHoi cucteme uaeHTU(DUKAIMKM U ayTEHTHPHUKAIUU U3
COCTaBa COOTBETCTBYIOIIMX JaHHBIX YKa3aHHOM YYETHON 3alMCH U MOTYT OBIThb IPOBEPEHBI
MyTEM HaIpaBJIEHUs 3arpoca C UCIOIb30BAHUEM CUCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMO/ICVCTBUS.

B cmydae, ecnu 3adBieHHME TOJAETCA 4Yepe3 NPEJICTABUTEN 3asBUTENS, Takke
MIPEJICTABISIETCS] TOKYMEHT, MOJATBEPKIAIOUINI TTOJTHOMOUYHNS HA OCYIIECTBICHHE NEHCTBUI OT
MMEHH 3asBUTEINS. B KauecTBe JOKyMEHTa, TOATBEPKIAIONIETO MOJHOMOUYHNS Ha OCYILECTBICHUE
NENCTBUM OT MIMEHH 3asBUTENS, IPEACTABUTEND 3asBUTENS BIPABE MIPEICTABUTH!

- Oo(QOpMIICHHYI0O B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit ®exneparumn
JOBEPEHHOCTH (/7151 PUBHUYECKUX JTUIT);

- Oo(QOpMIICHHYI0O B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit ®exneparumn
JIOBEPEHHOCTh, 3aBEPEHHYIO NEYaThIO 3asBUTENS U IMOJANUCAHHYIO PYKOBOAMUTEIEM 3asBUTEISA
WM YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JTUIOM (AJIs1 FOPUAUYECKUX JTUIT).

B cnyuae, ecnu 3asiBlieHHME NOJAETCs 4Yepe3 IPEICTAaBUTENs 3asBUTENSI MOCPEICTBOM
EIIT'Y, PIIT'Y, u moBEepeHHOCTh MPEACTABUTEIS 3asIBUTENS U3TOTOBJICHA B 3JIGKTPOHHOU (hopme,
Takasi JOBEPEHHOCTH JOJDKHA OBITH MOJIMICAHA AJIEKTPOHHOMN MOMHCHI0, TPeOOBaHUS K KOTOPOI
YCTaHABIIMBAIOTCS 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu, peryaupyommuM OTHOLLEHUS B
00JIaCTH UCTIOTIB30BAHMUS DIIEKTPOHHBIX TOITHCEH.

VYiocroBepeHHas,  COBEpLIEHHAs  WJIWM  BbIJAaHHAs  HOTapHUyCOM  JOBEPEHHOCTH
NPEJCTaBUTEINSl 3asgBUTENS B DJICKTPOHHOH (opMe TODKHA COOTBETCTBOBATH TPEOOBAHUSM
ctatbu 44.2 OcHOB 3akoHOmarenbcTBa Poccmiickoit denepanuu o HoTapuare oT 11 ¢eBpamns



1993 roga Ne4462-1.

2.6.2. 3asBHUTENb BIpaBe HE MPEACTABIATH JOKYMEHTHI, IPEIYCMOTPECHHBIC B ITOIIYHKTAX
3, 4 nynkra 2.6.1, a Takke B Ciyyae, €CJIM TMpaBO Ha TMEPEBOAUMOE IOMEIIEHUE
3apEeTUCTPUPOBAHO B EIWHOM TroCyIapCTBEHHOM peecTpe HEABMKMMOCTH, JOKYMEHTHI,
IIPelyCMOTPEHHBIE MOJAIYHKTOM 2 ITyHKTa 2.6.1 HacTosmero AIMUHUCTPAaTUBHOTO PErJIaMEHTa.

2.6.3. JlokyMeHTHl (MX KOIHMH WJIM CBEJCHHMS, COJEpKalluecs B HUX), yKa3aHHBIC B
noanmyHkrax 2, 3, 4 nyHkra 2.6.1 Hacrosmero AJMHHUCTPATHUBHOTO peErjiaMeHTa
3aMpanIvBarOTCs YITOJHOMOYCHHBIM OPraHOM B TOCYJIapCTBEHHBIX OpraHax, opraHaX MECTHOTO
CaMOYTIPaBJICHUS W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJIM OpraHaM MECTHOTO
CaMOYTIPaBJICHUS OpTaHU3AIMIX, B PACTIOPSDKCHUH KOTOPBIX HAXOATCS YKa3aHHBIC JTOKYMEHTHI,
€CJIH 3asBUTEJIb HE MPEACTABUWIM YKa3aHHbIE JOKYMEHTBI CAMOCTOSITEIIBHO.

B cootBerctBUU ¢ myHKTOM 3 ctathu 36 KunmmnHoro kojaekca Poccuiickoit denepanuu
YMEHBIIICHHE pa3Mepa OOIIEero MMyIIeCTBa B MHOTOKBAPTUPHOM JOME BO3MOXXKHO TOJBKO C
corjacus Bcex COOCTBEHHUKOB ITOMEIICHUH B JAHHOM JIOME ITyTEM €T0 PEeKOHCTPYKIIHH.

B cootBerctBum ¢ mynkrom 2 crathu 40 Kumminoro konekca Poccuiickoit deneparum,
€CJTH PEKOHCTPYKITHS, IEPEyCTPONUCTBO M (WIIH) TIEPEIIaHUPOBKA TTOMEIIICHHH HEBO3MOXKHBI 0e3
MPUCOCIMHEHHUSI K HUM YacTH OOIIEro HMMYIIEeCTBA B MHOTOKBAPTUPHOM JIOME, Ha TaKue
PEKOHCTPYKIINIO, TEePEyCTPONUCTBO M (WMJIM) TEPEINIaHUPOBKY TIOMEIICHUH JTOJDKHO OBITh
MOJIYYEHO COTJIaCHE BCEX COOCTBEHHUKOB IMMOMEIIEHU B MHOTOKBAPTUPHOM JIOME.

YIOTHOMOYEHHBIN OpraH, OCYIIECTBISIONINN TIEPEBO/I TOMEIICHUH, HEe BIpaBe TPeOOBAThH
OT 3asiBUTEJS MPEACTaBICHUE IPYTUX JOKYMEHTOB KpOME JTOKYMEHTOB, UCTPEOOBaHUE KOTOPHIX
y 3asBUTENS JOMYCKAETCS B COOTBETCTBHM C MyHKTOM 2.6.1 HacTosmero AJIMHUHHCTPATHUBHOTO
periiamMeHra.

[To MeXBEIOMCTBEHHBIM 3alpocaM YIIOJIHOMOYEHHOTO OpraHa, YyKa3aHHBIX B a03are
MEPBOM HACTOSAIIETO MYHKTA, JTOKYMEHTHI (MX KOMWUM WM CBEJICHUS, COJIEpPXKAIIHECs B HUX)
MPEAOCTABIIIOTCS TOCYNapCTBEHHBIMU OpraHaMH, OpPraHAMH MECTHOTO CaMOYIpAaBIICHUS U
MOJABEOMCTBEHHBIMU TOCYJapCTBEHHBIM OpraHaM MM OpPraHaM MECTHOTO CaMOYIPaBJICHUS
OpraHU3alMAIMHU, B PACIOPSIKEHUH KOTOPBIX HAXOMATCS yKa3aHHBIC JTOKYMEHTHI, B CPOK HE
MIPEBBIIAIOIINA MTATh PA00YUX JTHEH CO JHS MOCTYIUICHUS MEKBEIOMCTBEHHOTO 3a1poca B OpraH
WM OpTaHM3alldi0, TPEAOCTaBIAIONIMNE JOKYMEHT M HWH(pOpManui, €Ciau WHBIC CPOKH
MOATOTOBKM W HANpaBJICHUs OTBETa HA MEXKBEJIOMCTBEHHBIM 3ampoc HE YCTaHOBJICHBI
(dbenepalbHBIMU 3aKOHaMH, NMpaBoBbIMH akTamu [IpaButenbcTBa Poccmiickoit deneparuun u
MPUHSATHIMU B COOTBETCTBUU C (eJIepaIbHBIMUA 3aKOHAMH HOPMATHUBHBIMH MPABOBBIMU aKTaMU
cyowsekToB Poccuiickoit deneparun.

2.7. UcuepnbIBaOIIMH NepevyeHb OCHOBAHM VIS 0TKA3a B pHeMe IOKYMEHTOB,
HEeO0XO0AUMBIX /1JIsl MPeA0CTABJEHUSI MyYHHUIMIIAJBHON yCIayru

Otka3 B mpHeMe JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHUS MYHUIIMITATbHON
yCIIyTH, 3aKOHO/AaTeNbcTBOM Poccuiickoii Denepail He MPeTyCMOTPEH.

2.8. UcuepnbiBaOmuii nepevyeHb OCHOBAHMA /ISl IPUOCTAHOBJICHUA WU
0TKa3a B MPeJI0CTABJICHUN MYHHIMNIAJIbHON YCIyrH

[IprocranoBieHne TPENOCTABICHUS MYHULMIAIBHOM YCIYyTM 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuu He IPEIyCMOTPEHO.

Otka3 B mepeBOJE JKUIOTNO TOMEUIEHHMS B HEXWIOE IMOMEUICHHE WM HEXHUIOro
MIOMEIICHUS B JKUJIOE MIOMELEHHUE J0IYCKAeTCsl B CIIy4ae, eCIu:

1) 3asiBUTEJIEM HE TMPEACTaBIEHbl JOKYMEHTBI, OINpeesieHHble IIyHKTOM 2.6.1
HACTOSIEro AJMHHHUCTPATUBHOIO pErjaMeHTa, O0S3aHHOCTh MO MPEACTaBICHUIO KOTOPBIX C
y4eTOM MyHKTa 2.6.3 HacToALEro AJIMUHUCTPATUBHOIO PETJIAMEHTA BO3JI0KEHA HA 3asBUTEIIS;

2) NOCTYIUIEHUSI B YNOJHOMOYEHHBI OpraH OTBETa OpraHa rocyJapCTBEHHOH BIJIACTH,
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OpraHa MECTHOI'O0 CaMOYIPAaBJIEHUS JINOO MOJIBEIOMCTBEHHON OpPraHy rocyJapCTBEHHOM BIAcTH
WIA OpraHy MECTHOTO CaMOYIpaBJE€HHs OpraHM3allMd Ha MEXBEJAOMCTBEHHBIH 3arpoc,
CBHUJICTEIILCTBYIONMIETO 00 OTCYTCTBHM JOKyMEHTa W (Win) WHGOpMAIMU, HEOOXOAMMBIX IS
[epeBo/ia KUJIOTO MOMENIECHHs B HEXHJIOE MOMEIIEHHE WIN HEXHIOro MOMEIIEHUS B JKUII0e
MIOMEILIEHUE B COOTBETCTBUU C IYHKTOM 2.6.1 HacTosimero AJMUHUCTPATUBHOIO pErjIaMeHTa,
€CIIM COOTBETCTBYIOIIMH JIOKYMEHT He OblI MpEACTaBICH 3asBUTENEM 10 COOCTBEHHOM
nHumatuBe. OTKa3 B MEPEBOJE JKUIJIOTO TOMEIIEHHS B HEXWIOE MOMEIIEHNE WIN HEXKUIIOTO
MIOMEIICHUST B JKWJIOE MOMEIIEHHE M0 YKa3aHHOMY OCHOBAHMIO JIOIyCKaeTcs B Cllydyae, €CiH
YIOJHOMOYEHHBIN OpraH IOCJe MOJTY4YeHHs] OTBETa Ha MEXBEJAOMCTBEHHBIN 3allpoc YBEIOMMUI
3asBUTEIISA O TOJTYYEHUHU TaKOI'0 OTBETA, MPEATIOKIII 3asBUTEIIO MPEICTABUTh JOKYMEHT U (WJIN)
nHpOpMaIKIO, HEOOXOAUMBIE JUIS TIEPEBOJA KUIIOTO MOMEUICHHs B HEXKWIIOE TIOMEIIEHHE WITN
HEKMWJIOTO TOMEIEHHUS B JKUJIOE MOMEIEHHEe, IPeAyCMOTPEHHbIE IIYHKTOM 2.6.1 HacTOsIIero
AJIMUHHCTPAaTUBHOTO PErjlaMeHTa, U HE TOJy4YWJI Takue JOKyMEHT U (i) uHGOpMAIUIo B
TEYEHHUEe MATHAALATH pabouuX AHEN CO JHS HalpaBJICHUS YBEAOMIICHUS;

3) npenacrtaBieHHs ~JOKYMEHTOB, OIPENEICHHBIX IMyHKTOM 2.6.1 Hacrosmero
AJIMUHUCTPATUBHOTO perjaMeHTa B HeHaUIeXKalluil opraH;

4) HecoONmo/IeHue TPEIyCMOTPEHHBIX cTartheil 22 JKUIUIIHOTO KOJEeKca YCIIOBUMN
NepeBo/ia MOMEIEHHs], 8 UIMEHHO:

a) ecinu JOCTYNl K IEpeBOJAMMOMY IIOMEIICHUIO HEBO3MOXEH 0€3 MCIOIb30BaHUs
MOMEIIEHUH, 00eCTIeYMBAIONIIUX TOCTYII K KHUJIBIM TOMELICHUSM, WA OTCYTCTBYET TEXHHUYECKas
BO3MOYKHOCTh 00OpYyIOBaTh TaKOW JIOCTYN K JaHHOMY IOMEUICHHIO (TIPH TEPEeBOJE KUIOTO
MIOMEIICHUS B HEXKUIIOE [TOMELICHNUE);

0) eciu mepeBOAMMOE IOMEIIEHHE SBISETCS YacTbl0 JKWJIOrO IOMEUIEHHUsS JH00
UCTOJIb3YeTCsl COOCTBEHHUKOM JIaHHOTO MTOMEIICHUS WIIM MHBIM IPaXKIaHUHOM B Ka4eCTBE MecTa
MIOCTOSIHHOTO NMPOKMBaHUs (TIpU NEPEBOJIE KUIIOT0 NOMEIIEHUS B HEKNUIIOE TOMEILEHUE);

B) €CJIM INPaBO COOCTBEHHOCTH Ha MEPEBOJUMOE IMOMELICeHHE OOpPEeMEHEHO INpaBaMH
KaKHAX-JIM0O JINIL;

I') €ClIM Iocje MEepPeBOAa M3 JKUIIOTO MOMELICHHUsS B HEXWJIOE MOMEIICHHE HCKIIIOYeHA
BO3MOXXHOCTb JOCTYIIa C HCIIOJIb30BAHMEM IIOMEIIEHUH, 00eCreunBatOINX JOCTYN K KHIJIBIM
MIOMEIICHUSM;

J1) €CJIM IIpH NEePEBOJI€ KBAPTUPHI B MHOTOKBAPTUPHOM JIOME B HEXKUIJIOE IIOMEIICHUE HE
COOJIIOJICHBI cIIelytoIue TpeOOBaHMUS:

- KBapTHpa pacioiio’keHa Ha MEPBOM 3Ta)e YKa3aHHOIO J0Ma;

- KBapTUpa pAacIoJIo’KEHa BBIIIE IMEPBOr0 3Ta)ka YKa3aHHOTO JOMa, HO IMOMEIIECHUS,
PacrosoKeHHbIE HEMOCPEACTBEHHO 0/l KBApTUPOW, NEPEBOJUMON B HEKMIIOE MOMEILEHUE, HE
SBJISIIOTCS KUJIBIMU;

€) TaK)Ke He JIOIyCKaeTCs:

- TEepeBOJ| >KUJIOro MOMENICHHS B HAEeMHOM JOME COLHUAIbHOI'O HCIOJb30BAHUS B
HEXXUJIOE TIOMEIIECHUE;

- TepeBOJ KMJIOr0 IOMELICHUS B HEXWIOE IOMEIIEHHE B LENAX OCYIIECTBICHHUS
PETUTUO3HON IESITEIBbHOCTH;

- NEPEeBOJ HEXUJIOrO MOMEILEHHs B XKHJIOE€ MOMEIIEHUE €CIM TaKoe IMOMEIIEHUE He
oTBeuaeT TpeOoBaHUsAM, ycTaHOBIEHHBIM [locranoBinenueMm IlpaBurenscrBa P® or 28 sHBaps
2006 Toma Ned7 «OO6 yrBepkaeHun IlomokeHUs O TIPU3HAHWHM TIOMEIICHUS JKHIIBIM
MIOMEILEHUEM, JKUJIOTO MOMEIIEHNS HENPUTOJAHBIM AJIs MIPOKUBAHUS, MHOTOKBAPTUPHOTO JIoMa
aBapuiHBIM M MOJUIEKAIIUM CHOCY MM PEKOHCTPYKIMM, CaJOBOr0 JOMa XMJIBIM JIOMOM H
KWJIOTO J0Ma CaJOBbIM JIOMOM» WM OTCYTCTBYET BO3MOKHOCTH OOECIIEUUTh COOTBETCTBHE
TaKOr0 NMOMEIIEHNs YCTaHOBJIEHHBIM TPEOOBaHUM.

5) HECOOTBETCTBHS MPOEKTa MEPEeyCTpOMCcTBA U (MJIM) NMEPENIaHUPOBKU MOMEIIEHUS B
MHOT'OKBAPTHUPHOM JIoOM€ TpeOOBAHUAM 3aKOHOAATENIbCTBA.

Hemnonydenne mnM HeCBOEBPEMEHHOE MOJyYEHUE JOKYMEHTOB, YKa3aHHBIX B IIYHKTE
2.6.1 AIMMHHUCTPAaTUBHOIO pEerjiaMeHTa U 3alpOIIEHHBIX B FOCYIapCTBEHHBIX OpraHax, opraHax




MECTHOT'O CaMOYTIPABJICHUS W TOJIBEJIOMCTBEHHBIX T'OCYJIapPCTBEHHBIM OpraHaM WA OpraHam
MECTHOTO CaMOYTIpaBJICHUS OPTraHU3alMAX, B PACIOPSIKEHUU KOTOPBIX HAXOAATCA YKa3aHHbBIE
JIOKYMEHTBI, HE MOKET SIBJIATHCS OCHOBAHMEM JUJISi OTKa3a B IMEPEBOJE JKUJIOTO TMOMEIICHUS B
HEXXHIIOE TIOMEIICHNE WIIH HEXXHUIIOTO TIOMEIICHHUSI B )KUJIOE TTIOMEIICHHE.

2.9. [lepeuennb yciayr, KOTOpbIe ABJISIIOTCA HEOOXOAMMBIMH M 00513aTeJILHBIMM JIJIsI
NpeaoCcTABIEHUSI MyYHHIMIIAIbHOMN YCJIYT'H, B TOM YHCJIe CBeIeHNUs 0 JOKYMeHTe
(1oxkymMeHTax), BbIIaBaeMOM (BbI1aBa€MbIX) OPraHU3AIUSIMH, YYACTBYIOIINMHU B

NpeaoCcTABJIeHUN MYHHIIUNIAJIBbHON YCJIYrd

Yceayru, KOTopble SBISIOTCS HEOOXOAMMBIMU U OO0S3aTENBbHBIMU JUIS MPEJOCTaBICHUS
MYHHULUTIATbHON YCIYTH:

1) ycllyra TO TOJATOTOBKE MPOEKTa MEPeyCTPONCTBA MU (MJIM) MEepersiaHUuPOBKH
NEpEeBOJUMOro TOMEUIeHUs (B ciay4yae, €clii IepeyCTpOMCTBO U (WIM) MeperylaHupoBKa
TpeOyroTcsl g oOecreyeHus] MCMOIb30BaHUS TaKOTO TOMEIICHHs] B KayecTBE JKUJIOTO WIU
HEKHUJIOTO TIOMEIICHHS );

2) opopmiieHHe  JIOKYMEHTa, YAOCTOBEpsIOIIero  mpaBa  (IMMOJHOMOYHS)
NPEJCTaBUTENSA, B CIydae, €CIM 3a NpPeAOCTaBICHHEM YCIyru oOpamiaercs NpeacTaBUTENh
3asBUTEIS;

2.10. Iopsinok, pa3mMep ¥ OCHOBAHUS B3MMAHMS IOCYAAPCTBEHHOH NMOMIJIMHBI WU
HHO¥ IJ1aThl, B3UMAEMOii 32 Npe0cTaBIeHne MYHUIUNIAJIbHON YCJIyrH

[Ipenocrasnenue MYHUIUIATEHON yCIIyTH OCYIIECTBIISAETCS OecriaTHo,
rocy/aapCTBEHHas MOIUIMHA HE YIUIaYUBaETCSl.

2.11. llopsinok, pa3mMep ¥ OCHOBAHUSA B3MMAaHMSI IJIATHI 32 MPEA0CTABJIECHUE YCIYT,
KOTOpbI€ SIBJIAITCH HEO0OX0AUMBbIMU U 00513aTeIbHBIMU /1JI51 TPEA0CTABJIECHUS
MYHUIIUNIAJTbHOH YCJIYI'H, BKJIKOYast HHGOPMaLUIO 0 METOAUKE pacyeTa pa3mepa
TAKOH MJIAThI

HOpSIIIOK, pasMEp U OCHOBAHUA B3MMAHUA TJIATHI 3a MPCAOCTABIICHUC YCIIYT, YKa3aHHBIX
B ITYHKTC 2.9 HaCTOAIICTO A,Z[MI/IHI/ICTpaTI/IBHOFO periiamMCHTa, ONpCACIIACTCA OpraHU3alUuAMU,
npeaoCTaBIAIOIUMUA JaHHBIC YCIIYTH.

2.12. MakcuMaIbHBIN CPOK 0:KH/IAHMS B OUepeaH NPH Mojaue 3anpoca o nNpeaocTaBJIeHuH
rocyJapCcTBeHHOM MM MYHUIIMNIAJIBHOM YCJIYTH U NIPH MOJY4YeHUH pe3y/ibTaTa
NpeJoCTaBJIeHUs TOCYAAPCTBEHHOM WM MYHUIMNIAJIbHOM YCIyTH

MakcruManbHBIH CPOK OXKHUAAHUS B OUEPEIU IPU MOAaue 3asBJICHUS O NPEIOCTABICHUU
MYHULUIAIBHON YCIYTM U IpPHU MOJYYEHUHM pe3yJbTaTa JaHHOM MYHHUIMNAIBHOW YCIyTH HE
JIOJDKEH MPEeBBIIATh 15 MUHYT.

2.13. Cpok u nopsiA0K perucTpanyu 3anpoca 3asiBUTeJIs1 0 NPeAoCTaBIeHUH
rocy1apCcTBEeHHOM WM MYHHIIUNIAJIBLHOM YCJIYTH

3asBIICHHE O NPEAOCTaBICHUM MYHHULUIAIBHON YCIYTH, IPEACTABICHHOE 3asABUTEIEM
JIMYHO JIUOO €ro NpeACTaBUTEIEM, PETHCTPUPYETCS YIOJHOMOYEHHBIM OpraHOM B TedeHHE |
pabouero J1Hs ¢ JaThl OCTYIUICHHS TAKOTO 3asBICHMUSL.

3asiBI€HUE O MPEAOCTaBICHUMM MYHULUIAIBHON YCIYI'H, HPEJCTABICHHOE 3asBUTEIEM
m0o ero mpexcraBureneM depes M®LI, peructpupyercss yHOJIHOMOYEHHBIM OPIaHOM B JIEHBb
noctyrieHus ot MOII.
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3asBneHne, mocTynuBinee B 3iekTpoHHOU (opme Ha EIIY, PIII'Y peructpupyercs
YIOJHOMOYEHHBIM OPTaHOM B JIEHb €r0 IOCTYIUIEHHS B CIy4yac OTCYTCTBHS aBTOMAaTHYECKON
peructpanuu 3anpocos Ha EIII'Y, PIIT'Y.

3asgBneHMe, MOCTyNMBIIEe B Hepabodee BpeMs, PETUCTPUPYETCS YHOIHOMOYEHHBIM
OpraHoOM B MEPBBIA paboUnil JeHb, CICTYIONIUHN 32 THEM €0 MOJTYUYCHUSI.

2.14. TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJSIOTCS TOCY1aPCTBEHHbIE U
MYHMIMNAJbHbIE YCIYTH, K 321y 0:KUJAHUS, MeCTaM /IJIsl 3a10JIHEHHS 3alIPOCOB 0
NMPeI0CTABJIEHUH IOCYIaPCTBEHHON MM MYHUIMNIAJIBHONI yCIyru, HH(PpOPMAIMOHHBIM
CTeHJaM ¢ 00pa3uaMu UX 3aN0JTHEHHs U NepevyHeM J0KYMeHTOB, He00X0AUMBbIX LI
NMpeI0CTABJIEHUS KAMXKA0i roCy1apCTBEHHOM NI MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe K
o0ecrie4eHUI0 JOCTYNMHOCTH /IJIsl HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH €
3aK0HOAaTeIbCTBOM Poccuiickoii @egepanuu 0 COUMAILHON 321U Te HHBAJIUI0B

2.14.1. IlomenieHust yIOJIHOMOYEHHOTO OpraHa Juis NMpeAoCTaBICHUsS MYHUIMIAIbHON
YCIYTH pa3MeIaloTCsl Ha NMEPBOM 3TaXke 37aHus, 000pyIOBAaHHOTO OTJEJIBHBIM BXOA0OM, MO0 B
OTIENBbHO CTOSAILIEM 3JaHUM s CcBOOOAHOro Joctyna 3asBureneil. [lepeaBrmkeHue 1o
[IOMEIICHUSAM YIOJHOMOYEHHOTO OpraHa, B KOTOPBIX TPOBOAWUTCS TpPHEM 3asBICHUA U
JOKYMEHTOB, HE JIOJDKHO CO37aBaTh 3aTPYAHEHUN AJIS JIUIl C OTPaHUYEHHBIMU BO3MOKHOCTIMHU
3JI0POBBI.

[Ipn pacnonoxeHMM TNOMEUIEHHsI YIOJIHOMOYEHHOTO OpraHa Ha BEPXHEM JTaxe
CIELUAINCTBI YIIOJIHOMOYEHHOTO OpraHa 00s3aHbl OCYLIECTBIATh PUEM 3asiBUTEIICH Ha IEpBOM
3Ta)ke, €CJIN M0 COCTOSHUIO 3/I0POBbS 3aIBUTEIb HE MOXKET MOJAHATHCS 10 JIECTHUIIE.

Ha teppuropuu, npuseraromeil K 31aHUIO YIOJHOMOYEHHOTO OpraHa, OpraHU3yHTCS
MecTa JJi1 TAapKOBKM aBTOTPAHCIIOPTHBIX CPEACTB, B TOM 4HCIE MecTa Uil NapKOBKH
aBTOTPAHCIOPTHBIX CPEJACTB MHBAIUA0B (He MeHee 10 MpoLEeHTOB MECT, HO HE MEHEee OJIHOIO
MecTa), JOCTYM 3asiBUTENIEH K TAPKOBOYHBIM MECTaM SIBJISIETCS OECIIATHBIM.

[TomemieHne yHmOJTHOMOYEHHOTO oOpraHa Juisl IpueMa 3asBuUTelell  obopyayercs
MHPOPMALIMOHHBIMHA CTEHJIaMH, Ha KOTOPBIX pasMmernaercs (Gopma 3asBieHHs ¢ oOpasioM ee
3allOJIHEHHUS M TepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JIsi MPEIOCTABICHHUS MYHUIMNAIbHON
YCIIyTH.

[Tomemenusi, B  KOTOPBIX  OCYIIECTBISAIOTCS  JAEHCTBHSL 1O  NPEAOCTABICHHIO
MYHMIMIIAJBHOW YCIYrH, OOECHEeuMBAIOTCS KOMIBIOTEPAMH, CPEACTBAMM CBSI3M, BKIIOYAS
JIOCTYIl K HMH(OPMAIMOHHO - TEJIEKOMMYHUKAI[MOHHONH ceTH «VHTepHeT», OprTeXHUKOM,
KaHIENISAPCKUMH TIPUHAIICKHOCTAMHU, HWH(GOPMAIIMOHHBIMH U CIIPAaBOYHBIMH MaTepUaIaMHu,
HarjasIHOM nHpopManuel, CTyIbsIMHU U CTOJIAMH, CPEJICTBAMM MOKAPOTYIIEHUS U OTOBEILEHUS O
BO3HMKHOBEHMHM  YPE3BBIYAaMHOM  CUTyallUM, JOCTYIIOM K  pErMOHAJIbHOM  CUCTEME
MEXBEJJOMCTBEHHOI'O 3JICKTPOHHOTO B3aUMOJEWUCTBUS, a Takke 00ecrneunmBaeTcs JOCTYIHOCTh
JUI MTHBAJIMJOB K YKa3aHHBIM IOMEIIEHHUSIM B COOTBETCTBUHU C 3aKOHOJIATENIbCTBOM Poccuiickoit
denepanyy 0 COLMAIBHOMN 3alllUTe HHBAINIOB.

3an OXHUJaHWs, MEcTa JJIsl 3alOJHEHUs 3alpOoCOB U NpUEMa 3asBUTENIEH 000pYIyHOTCS
CTYJIbSIMH, U (MJIH) KPECEIIBHBIMU CEKITUSMU, U (MIJIH) CKaMbSIMHU.

WNudopmanmonnsie MaTepuaisl, peIHAa3HAYeHHBIC 7151 HHOPMHUPOBAHUS 3asBUTENCH O
NOpsiIKE TPEAOCTABICHUS MYHHUIMIIAIBHOM YCIyrH, pasMemarTcss Ha HH()OPMaIMOHHBIX
CTEHJIaX, PaCIOJI0XKEHHBIX B MECTAX, 00ECIIEUNBAIOLIUX JOCTYN K HUM 3asiBUTEIICH.

WNHpopmannoHHble MaTepHaibl, IpeHa3HaueHHbIe JUIsl HHGOPMHUPOBAHUS 3asBUTENCH 0O
MOPSAJKE TNPEAOCTaBICHUS] MYHMIMIAIbHOW YCIYTH, pPa3MEIlalTcs Ha HH(OPMAaLMOHHBIX
CTEHJaX, pAacIOJIOKEHHBIX B MeECTaX, OO0ECHeuMBAIOUIMX JOCTYyNl K HHMM 3asBUTeNei, u
OOHOBJISIIOTCS TPU  W3MEHEHHWH  3aKOHOJATENbCTBA, PETYJIUPYIOIIEro  MpPEJOCTaBICHUE
MYHUIIUTNAIBHON YCIIyTH, U CIPABOYHBIX CBEICHHM.

WudpopmanmoHHbie CTEHBI TOHKHBI pacrioaratbesi B MECTe, JIOCTYITHOM JIJIsl IIPOCMOTpa
(B TOM ymcIe MpH 60IBIIOM KOJIMYECTBE MOCETUTEIIEH ).
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2.14.2. Jlna obecrnieueHuss JIOCTYIHOCTH TMOJYYEHHs] MYHMIMIAIBHOW YCIYTH
MaJIOMOOMJIbHBIMU TPYIIIaMU HACEJIEHUS 3[aHUS M COOPY)KEHHUS, B KOTOPBIX OKa3bIBAETCS
yciyra, o0OpyAyroTcs coriacHo HopMmaTuBHBIM TpeboBanmsM «CIT 59.13330.2016. Cron
npaBui. JlOCTymHOCTh 3A4aHUH W COOPYXKEHUH Ui MaJOMOOWJIBHBIX TIpYyNI HACeleHUs.
AxrtyanusupoBanHas pegakuusg CHull 35-01-2001».

B kalOunere mo mpueMy MalOMOOWJIBHBIX TPYII HAaceIeHHUs HMMEeTCs MeIUIMHCKas
anTeyka, NHUTbeBas Boaa. [Ipm HEOOXOOUMOCTH COTPYAHUK YIOJHOMOYEHHOTO OpraHa,
OCYILECTBIIAIOUINNA IPHUEM, MOXKET BbI3BATh KapeTy HEOTI0XKHOM CKOPOIl MOMOIIIH.

[Ipu oOpameHun TrpakAaHWHA C HApyMIEHUSAMH (QYHKIUH OMNOPHO-IBUTATEIHHOTO
anmnapara pabOTHUKH YIOJIHOMOYEHHOTO OpraHa NpeNpUHUMAIOT CIIeAYIONINe AeHCTBUS:

- OTKpBIBAIOT BXOJHYIO JBEPb M TOMOTAIOT I'pa)KIaHUHY OECHpEensTCTBEHHO MOCETUThH
3JaHMe YIHOJHOMOYEHHOTO OpraHa, a TakKXe 3apaHee MNpeIyNpexaaloT O CYLIECTBYIOMIMX
Oapbepax B 3[1aHUM;

- BBICHAIOT LieJb BU3UTAa TIPaXJaHMHA U CONPOBOXAAIOT €ro B KaOMHET MO MpUEMy
3asBJICHHS; MOMOTAIOT TPAXKJIAHUHY CECTh Ha CTYJI WM PAcIoNiaraloT KPeclo-KOJIACKY Y CToja
HaNpOTUB CHELUAINCTA, OCYIIECTBIISIONIETO IPHEM;

- COTPYIHHUK YIIOJIJHOMOYEHHOTO OpraHa, OCYLICCTBISIOIIMNA TpUeM, TNPHHUMAET
rpakJaHHHa BHE ouepeaH, KOHCYJIbTHPYET, OCYIIECTBIISAET NPHEM 3asIBJICHUS C HEOOXOIUMBIMU
JOKyMEHTaMH, OKa3bIBA€T TIOMOIIb B 3aIIOJIHEHUH OJIAaHKOB, KOHPYET JTOKYMEHTHI;

- 0 OKOHYaHMM  TPEAOCTABICHHS  MYHULUUNAIBHOW  YCIyIM  COTPYAHHUK
YIOJHOMOYEHHOTO OpraHa, OCYUICCTBISIIOIIMN TpHEM, IIOMOTaeT TPaXJaHUHY TOKUHYTh
KaOMHET, OTKPBIBAET JBEPHU, COIMPOBOXKIAET Ipa)iaHMHA 10 BBIXOJA M3 3/IaHUS U MOMOTraeT
MOKMHYTH 3/IaHUE; TepelaeT TpaKJAaHWHA COMPOBOXKIAIOUIEMY JIMIYy WIH IO €ro KeJIaHHIO
BBI3bIBAET ABTOTPAHCIIOPT M OKA3bIBAET COACHCTBHUE MPH €r0 MOCAJIKE.

[Ipu oOpamenun TpakgaH C HEIOCTaTKaMH 3pEHUsT PaOOTHUKU YHOJIHOMOYEHHOTO
opraHa NnpeanpUHUMAIOT CIeIyIolue IeHCTBUSA:

- COTPYIHHUK YIIOJIJHOMOYEHHOTO OpraHa, OCYUICCTBISIOMIMNA TpUeM, TNPHHUMAET
rpakJaHHHA BHE OYepe/iu, IOMOraeT COPUEHTHPOBATHCS, CECTh HA CTYJI, KOHCYJIBTUPYET, BCIYX
MIPOYMTHIBAET JTIOKYMEHTHI U Jlajiee M0 HeoOX0AUMOCTH POU3BOIUT UX BhiAauy. [Ipu oOmenunu c
rpaXJaHMHOM C HEJJOCTaTKaMM 3peHHs] HEOOXOJMMO OOIIAThCsl HEMOCPEACTBEHHO ¢ HUM CAMUM,
a He C COIPOBOKAAIOININM €T0 JIMIIOM, B Oece/Ie TTOJIb30BaThCsl OOBIYHOM Pa3roBOPHOM JIEKCHUKOM,
B IIOMEIIEHUH HE CIIeyeT OTXOIUTh OT Hero 0e3 mpeaynpex1eHus;

- COTPYAHHUK YIIOJIHOMOYEHHOT'O OpraHa OKa3bIBaeT MOMOIIb B 3allOJHEHUU OJIAHKOB,
KONMPYeT He0OX0AUMBIE TOKYMEHTHI. J{J1sl moJnucanus 3asBiIeHUs MTOJABOANT JHCT K aBTOPYUYKe
rpaXJaHWHA, TIOMOTAaeT COPUEHTHPOBAThCA W moAmucaTh Onank. [lpum HeoOXxommmocTn
BBIJIAIOTCS MAMATKU JUIs1 C1a00BUIAIINX C KPYITHBIM IIPU(TOM;

- 0 OKOHYaHMM  TPEAOCTABICHHUS  MYHHLIUNAIBHOW  YCIYIHM  COTPYAHHUK
YIOJHOMOYEHHOT'O OpraHa, OCYIIECTBIISIONINI IprUeM, MOMOraeT I'paXk/JaHUHY BCTaTh CO CTYJa,
BBINTH M3 KaOWHETa, OTKPBHIBACT IBEPH, COMPOBOXKIACT IPaKAaHWHA K BBIXOAY U3 3[aHUA, U
IIPOBO’KAET Ha YJIMILy, 3apaHee MpeIyNpeIuB OCETUTENS O CYIIECTBYIOIUX Oapbepax B 3/1aHUM,
nepefaeT TpakJaHWHA COMPOBOXKAAIONIEMY JIMIy WM IO JKEIaHWIO0 TPaKJaHWHA BBI3BIBACT
aBTOTPAHCIOPT.

[Tpu oOpamennu rpaxkganuHa ¢ 1eeKTaMH CIyxa paOOTHUKHM YITOTHOMOUYEHHOTO OpraHa
NPEANPUHUMAIOT CIIEAYIOLINE ASHCTBUS:

- COTPYIHHMK YIOJHOMOUYEHHOTO OpraHa, OCYIICCTBISIONINI TpHEM TpaxkIaH cC
HapyIlIeHHEM ciyXa, oOpalaeTcs HeloCPEeICTBEHHO K HEMY, CIIPALIMBAET O IIeJIU BU3UTA U J1aeT
KOHCYJIBTAIIMIO Pa3MEpeHHBIM, CHOKOHHBIM TEMIIOM pe4Yd, IPH 3TOM CMOTPHT B JIHIIO
MIOCETUTENS,, TOBOPUT SICHO, CJIOBA JOIOJIHAET MOHSATHBIMHU XECTaMH, BO3MOXHO OOIIEHHE B
MUChEMEHHOU (hopme b0 uepe3 MepeBOTUNKA KECTOBOTO A3bIKa (CYpIOTICPEBOUNKA);

- COTPYJHMK YIOJHOMOYEHHOTO OpraHa, OCYLIECTBISIOMINN MpUeM, OKa3blBaeT MOMOIIb
U COJCHCTBUE B 3aII0JTHEHUM OJAHKOB 3asiBJICHMI, KONUPYET HEOOXOAUMBIE IOKYMEHTHI.
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2.143. TpeboBanuss K KOM(OPTHOCTH W  JOCTYINHOCTH  TPEAOCTABICHHS
rocygapcTBeHHoll yciyru B MOl ycranaBnuBaroTcsi moctaHoBieHHeM IIpaBurenbcTBa
Poccuiickoit ®enepaumnn ot 22 npexadbps 2012 rogma Nel376 «OO6 yrBepxknenuu [lpasBun
OpraHu3aIuu JeSITeNbHOCTH MHOT'O()YHKIIHOHAJIBHBIX LICHTPOB IPEJOCTaBIECHUS
roCy/IapCTBEHHBIX U MyHULIMITAJIBHBIX YCIYI».

2.15. Iloka3aTeJii JOCTYITHOCTH ¥ KAa4eCTBA MYHHMIMIIAJIbHON YCJIYIH

KonnuecTBo B3auMOAENCTBUN 3aABUTENS C COTPYIHUKOM YIIOJTHOMOUYEHHOIO OpraHa Ipu
IIPEIOCTABJIEHUN MYHUIIUNIAIBHON YCIYTH - 2.

[TponomKUTENPHOCTD B3aMMOJCHCTBUI 3asBUTENSI C COTPYAHUKOM YIIOJHOMOYEHHOIO
IIPU [IPEAOCTaBICHUN MYHMIIUIIAJIBLHON yCIyTH - HE Oosee 15 MUHYT.

Bo3moxHOCTh monydeHuss MHGOpPMAUMM O XOJA€ MPEJOCTaBICHUS MYyHHUIMIAIbHOMN
YCIyTd, B TOM YHCIIE C HCIOJb30BaHWEM HWH(POPMAIMOHHO - TEJICKOMMYHHKAIIMOHHBIX
TEXHOJIOTH.

2.15.1. HVHpIMM mOKa3aTeqsIMH  KayecTBa M JOCTYHHOCTHM  IPEJOCTaBICHUS
MYHHIMIIAIBbHON YCIIyTH SIBIISIOTCS:

PAaCIIOJIOKEHHOCTh TOMEIIECHUIM YIIOJIJHOMOYEHHOIO OpraHa, IpeJHa3HAYEHHBIX U1
IIPEIOCTABIICHUS MYHHMIMIIAJILHOW YCIIYI'H, B 30HE JOCTYIHOCTH K OCHOBHBIM TPAaHCIIOPTHBIM
MarucTpasm;

CTeNeHb MH(POPMHUPOBAHHOCTHU 3asBUTEINIA O MOPSAKE MPEAOCTABICHHUS MYHHUIMIAIbHOM
yCIyTd (JOCTYIMHOCTh MH(OPMAIMK 0 MyHUIMTIAILHON YCIyre, BO3SMOXKHOCTh BbIOOpa criocoba
noJTydeHus1 HOpMaIum);

BO3MOXHOCTh BbIOOpa 3asBHTENEM (GOpM OOpalIeHUs 3a MOJYyYCHHEM MYHHIIMIAIbHOM
YCIIyTH;

JIOCTYITHOCTh OOpallleHus] 3a MPEJOCTAaBICHUEM MYHUIMNAIBHON YCIyrW, B TOM YHCIIE
JUIS JIUL ¢ OTPAaHUYEHHBIMHA BO3MOXKHOCTSIMU 37J0POBbS;

CBOEBPEMEHHOCTh IPEJOCTABICHUS MYHHUIMIAJIBHOW YCIYTH B COOTBETCTBUHM CO
CTaHJIapTOM €€ NPEAOCTaBICHHUS;

cOOI0ZICHUE CPOKOB MPEJOCTABICHUS MYyHUIMNAIBHON YCIYyTH U CPOKOB BBIIIOJHEHUS
aIMMHHUCTPATUBHBIX MTPOLELYP IPU IPEIOCTABICHUN MyHULIMIIAJIBHON YCIYTH;

BO3MOXHOCTh TIOJY4YEeHUS WHGPOPMAIMKA O XOAE TMPEAOCTABICHUS MYHHIIUMAIBHOM
YCIIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX ajlo0 CO CTOPOHBI 3asBUTENS MO pe3ysibTaTaM
IIPEIOCTABIICHUS MyHULIUIIATIbHON YCIIYTH;

OTKPBITBINA JOCTYII JJIs 3asiBUTENICH K MHPOPMALIMHU O MOPSAKE U CPOKAX MPeTOCTABICHHUS
MYHUIUNAIBHON YCIyTH, MOpsIKe 00XKajJoBaHUS NeHCTBHH (Oe3/eiicTBHSA) yHOIHOMOUYEHHOTO
OpraHa, pyKOBOJUTENs YINOJIHOMOYEHHOTO oOpraHa MO0 CclenuanucTa YIOJIHOMOYEHHOTO
OpraHa;

HaJINYue HEOOXOJMMOTO M JJOCTaTOUYHOIO KOJMYECTBA CHEIMAIMCTOB YIOJTHOMOYEHHOTO
OpraHa, a TaKX€ NOMEIIEHUI YNOJHOMOYEHHOIO OpPraHa, B KOTOPBIX OCYIIECTBIISIETCA IIPUEM
3as1BJICHUM U JIOKYMEHTOB OT 3asIBUTEIIECH.

2.15.2. YHOJTHOMOYEHHBIM OpPraHoM O0€cleYMBAETCsl CO3/laHUE WHBAJIUAAM M HMHBIM
MaJOMOOUJIBHBIM TPYIIIIaM HACEJIEHMs CIEIYIOIIMUX YCIOBUH JOCTYHMHOCTH MYHHUIMIAIBHOU
YCIYyTd B COOTBETCTBUM C TPeOOBAHMSAMH, YCTAaHOBJICHHBIMHU 3aKOHOJATENbHBIMU M WHBIMHU
HOPMAaTUBHBIMH ITPaBOBBIMU aKTaMU:

OKa3aHMe WHBAIMIAM IMOMOUIM, HEOOXOAMMOM JUIsl MOJIy4eHUs B JOCTYNMHOW Ui HUX
¢dopme mHPOpMANKK O TPaBWIAX MPEJOCTABICHUS MYHHIWMAIBHOW YCIYTH, B TOM 4HCIEe 00
oopMiIeHNN HEOOXOMUMBIX JUIsl TOJyYeHHs MYHHLIMIAIBHOM YCIyrM JOKYMEHTOB, O
COBEPILIEHUH UMH JIPYTUX HEOOXOAMMBIX JIJISl TTOJTyUYeHHs] MyHUIIUTIAIBHOW YCIYTH JeHCTBUI;
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NpeO0CTaBlIEHNEe MYHUIMITAIBHON yCIYTH HHBAJUIAM IO CIIyXY, P HEOOXOIUMOCTH, C
HCIIOJIb30BAaHUEM PYCCKOTO KECTOBOTO f3bIKa, BKIIIOUas oOecredyeHue JOIMycKa B MOMELICHHE
CYpAOIEPEBOTIHKA, TU(DIOCYPIOTICPEBOAUNKA;

OKa3aHWE TOMOIIM HHBAJIWJIAM B MPEOJOJCHUH OaphepoB, MEMIAIOIIUX MOTYyYEHHUIO
MYHMIMINAIBLHON yCIIyTH HapaBHE C APYTUMH JIMLIAMH.

2.15.3. Tlpu npenocTaBiIeHUH MYHMIIUIIAIBHOW YCIYTHM B3aUMOJICUCTBUE 3asABUTENS CO
CHEIMATMCTOM YIOJTHOMOYEHHOTO OpPTraHa OCYIIECTBISAETCS MPU JIMYHOM OOpaIleHUH 3asiBUTENIS:

JUTSL TIOJTy4eHUs MH(OPMAIIMU TI0 BOIIPOCaM MPE0CTaBICHHS] MyHUITUTIAIBHOM YCITIyTH;

JUISL TTO/1aYU 3asIBJICHUS U JOKYMEHTOB;

JUTSL TIOJTy4eHUS MH(OPMAIIUU O X0JIe PEOCTABICHUS MYHUIIUTIAIBHON YCIYTH;

JUISL TIOJTy4EHHUS pe3yJibTaTa NpeoCTaBICHHs] MyHULIUIAIBHOMN YCITyTH.

[Ipo10KUTENBHOCTD B3aUMOACHCTBUS 3asBUTENS CO CHELHUAIMCTOM YIOJIHOMOYEHHOIO
OpraHa He MOYKET MPEBbIATh 15 MUHYT.

2.15.4. IlpenocraBieHue MyHHIUNAIbHOW yciyrd B M®I] BO3MOXHO NpuU HATUIUU
3aKJII0OYEHHOT' 0 COTJIAIICHHS O B3aUMOACHCTBUU MEXYy YIIOJIHOMOYEHHBIM OpranoM u MO®II.

YonmHOMOYEHHBIN OpraH obecrieynBaeT MHPOPMUPOBAHUE 3asIBUTENEH O BOZMOXKHOCTHU
MOJIyYeHUs MYHHUIMNAIbHOW ycinyrn Ha 6aze MOILl. B ciywae mnomaum 3adBiIeHUS O
MPEAOCTAaBIICHUH MYHULMINAIbHON yciayru B MOL[ HenmocpeACTBEHHOE NpeIoCTaBICHUE
MYHHIMIIAJIBHON YCIIyTH OCYIIECTBIISETCS YIIOJTHOMOUYEHHBIM OPTraHOM.

2.16. Unbie TpeOOBaHUs, B TOM YHCJIe YYUTHIBAIONIHE 0COOEHHOCTH NMPeEI0CTABIEHUS
MYHMIHMNAJIbHON YCJIYTH 110 IKCTEPPUTOPHATHHOMY NPUHIMIY U 0COOEHHOCTH
NpeI0CTABIeHUS] MYHUIIUNIAJIbHOM YCJIYTH B 2JIEKTPOHHOI (popme

2.16.1. 3asBuTenb MNPEIOCTABISET JTOKYMEHTHI B OpraH, OCYLIECTBISIOMIUNA TEPEBOJ
MOMEIEHUS, TI0 MECTY HaXOXJICHHUS MEPEBOJUMOTO MOMEIICHUsI HEMOCPEACTBEHHO JINOO Yepes
M®II B cCOOTBETCTBUHU C 3aKJIKOYEHHBIM UMH B yCTaHOBJIEHHOM [IpaButensctBoM Poccuiickoii
denepanny NOpsiAKE COrJAIEHUEM O B3aUMOCHCTBUN.

2.16.2. 3asBuTtens BlpaBe 0OpaTUTHCS 3a MPEIOCTABICHUEM MYHHIMIAIBLHOW YCIYTH U
MOAATh TOKYMEHTHI, YKa3aHHbIe B MYHKTE 2.6.1 HacTosAmero AAMUHUCTPATUBHOTO PETJIaMEHTa B
anektponHou (opme yepe3 EII'Y, PIII'Y ¢ ucnonb3oBaHHEM 3JIEKTPOHHBIX JOKYMEHTOB,
MOJMMCAHHBIX 3JIEKTPOHHOMN MOIMUCHIO B COOTBETCTBUU C TpeboBaHusMu DeepaabHOro 3aKOHA
ot 06 anpens 2011 rona Ne63-d3 «O06 31€KTPOHHOMN TOATIHCHY.

YonHOMOYEHHBIH OpraH obecrneynBaeT MHPOPMUPOBAHUE 3asgBUTENEH O BOZMOKHOCTHU
MOJTy4YeHUs1 MyHULMIIanpHoM yeayru yepes EINIY, PIITY.

Ob6pamenne 3a yciayrou uepe3 EINI'Y, PIII'Y ocymiecTBaseTcs myTeM 3aroIHEHUS
MHTEPAKTHUBHOM  ¢Gopmbl  3asBieHus  (PopMHUpOBaHUS  3ampoca O  IPEIOCTaBICHUU
MYHHIIMIIAJBHOW yCIyTH, COAEpXaHHe KOTOPOTO COOTBETCTBYET TpeOoBaHUSM (OPMBI
3asIBJICHUS, YCTAHOBJIEHHON HACTOSIIIIMM AJIMUHUCTPATUBHBIM PErIaMeHTOM) (Jajiee - 3arpoc).

OOparrenrie 3asgBUTENS B YIOJTHOMOYEHHBIN OpraH yKa3aHHBIM CIIOCOO0OM oOecrednBaeT
BO3MOKHOCTh HAlPaBJICHUS M MOJYYCHUsI OJJHO3HAYHON M KOH(UACHIMAIbHOW MHPOpPMAaLUH, a
TaKk)Ke€ MPOMEXKYTOUHBIX COOOIICHW M OTBETHOM HH(OpPMAIMK B DIIEKTPOHHOM BHIE C
WCIIOJIb30BaHUEM D3JIEKTPOHHON MOANMCH B NOPSAJKE, MPEIYCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit deneparumu.

2.16.3. Tlpu mpenocTaBieHUH MYHHIUINAIBHOW YCIyTH B DIEKTPOHHOH Qopme
nocpencteoM EINTY, PIIT'Y 3asBuTtento oOecrieYnBaeTCs:

- ToJlydyeHHe WH(POPMALMU O TOPSIKE M CPOKax IMPeJOCTaBICHUS MYHHUIMIATBHOM
YCIYTH;

- 3aIIMCh Ha IPUEM B YIIOJTHOMOYEHHBII OpraH AJs N0JauM 3asiBICHUS U JOKYMEHTOB;

- popmHpoBaHUE 3ampocCa;

- IPUEM U PETUCTPALIMsl YIOJHOMOYEHHBIM OPTaHOM 3apoca U JOKYMEHTOB;

- IOJTy4Y€HHE pe3yibTaTa NpelOCTaBICHUS MyHUIUIIAIbHON YCIyTH;
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- HHOJIYUCHUC CBGI[GHI/Iﬁ 0 XOA€ BBIITOJHCHHSA 3aIlpoca.
HpI/I HaIIpaBJICHUHU 3aIlIpOCa UCIIOJBb3YCTCA IIPOCTasd JICKTPOHHAA IMOAIUCH, ITPHU YCIIOBUU,
YTO JJUIYHOCTD 3adBUTCIIA YCTAHOBJICHA ITPU aKTUBALIUU yquHOﬁ 3aIlIMcCu.

3. Cocrtas, n0C/1€10BATEIbHOCTH M CPOKH BHINOJTHEHHUS aIMUHUCTPATUBHBIX NPOILETYP,
TpeGoBaHNs K NOPSAKY UX BbINOJIHEHUSI, B TOM YHCJe 0CO0€HHOCTH BbINOJIHEHHUS
aIMUHUCTPATHBHBIX NPOIEAYP B JIEKTPOHHOI (popme, a TaKKe 0COOEHHOCTH
BbINOJIHEHHUS AAMMHUCTPATHBHBIX NPOLEYP B MHOTOQYHKIIHOHAJIBbHBIX IIEHTPaxX

3.1. UcuepnbiBaOIuii epevyeHb A/IMUHUCTPATUBHBIX NPOLEAYP

1) mpuem u peructparys 3asBICHUS U JOKYMEHTOB Ha MPEJAOCTaBICHUE MyHUIUATBEHOM
YCIIyTH;

2) ¢opMupoBaHHE U HaIpaBICHHE MEXBEIOMCTBEHHBIX 3alpOCOB B  OpraHbI
(opranuzanuu), yd4acTByIOLIME B  NPEJOCTABICHUM  MYHUIMNAIbHON  yciayrun  (IIpu
HEOOXOIUMOCTH),

3) yBedoOMIJIEHHE 3asBUTEIS O NPEACTABICHUU JOKYMEHTOB U (WMIM) HHPOpMAIMH,
HEOOXOIUMOM Il TIPOBEJCHHUS NEepeycTpoiicTBa M (MIM) MEeperUIaHUPOBKU IOMEIIECHUS B
MHOTOKBAapTHUPHOM JIOME;

4) mpuUHATHE pElIeHUs O MEPeBOJie UM 00 OTKa3e B MEPEBOJE JKUJIOTO MOMEIIECHHUS B
HEXXHUJIO€ UM HEKUJIOTO ITOMEIEHUS B )KUIIO€ ITOMEILIEHUE;

5) Bblmaya (HampaBieHHME) JOKYMEHTOB IO  pe3ylbTaTaM  MpeaoCTaBICHUS
MYHHIMIIAJIBbHON YCIYTH.

biok-cxema mnpenocTaBiIeHUsT MyHUIMNAIBHOW YCIyru mpencraBiieHa B [lpunoxenun
Nel k HacTosimieMy AJIMUHHCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpmem wu peructpamusi 3asBICHUS M JIOKYMEHTOB Ha NIPEIOCTaBIICHUE
MYHHIMIIAJBbHON YCIYTH.

3.1.1.1. OcHoBaHueM Hayaja BBINOJHEHUS AJMUHUCTPATUBHON MPOLEIYpPhl SBISACTCS
MIOCTYIUIEHHE OT 3asBUTENS 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX Ul TNPEAOCTaBICHUS
roCyJapCTBEHHOM yCIyTH, B ynojlHoMoueHHbIH opraH, EII, PIIT'Y mm6o yepes M®DII.

3.1.1.2. Ilpu nu4HOM OOpAIIEHUHU 3asBUTENS B YHNOJHOMOYECHHBIM OpraH CIEIHaUCT
YIIOJIJHOMOYEHHOT'O OPTaHa, OTBETCTBEHHBIN 3a PUEM U Bblady JOKYMEHTOB:

YCTaHABJIMBAET JMYHOCTh 3asBUTEJSl HA OCHOBAHMU JOKYMEHTA, yIOCTOBEPSIOLIETO €ro
JUYHOCTh, MPEACTABUTENS 3asiBUTENII - HAa OCHOBAaHHUU JOKYMEHTOB, YIOCTOBEPSIOIIMX €ro
JMYHOCTH M MTOTHOMOYHS (B CiIydae 0OpaIieHus MpeICTaBUTeNs);

MIPOBEPSIET CPOK JACUCTBUS JOKYMEHTA, YIOCTOBEPSIOLIErO €ro JMYHOCTh U COOTBETCTBHE
JAHHBIX JIOKYMEHTa, YJOCTOBEPSIOUIETO JIMYHOCTh, JAHHBIM, YKa3aHHbIM B 3asBJICHHUU O
COTJIACOBAaHUU TMEPEyCTPOiCTBAa U (WJIM) NEPEIIaHUPOBKU TOMEIICHUS B MHOTOKBAPTHPHOM
JIOM€ U IPUIIOKEHHBIX K HEMY JOKYMEHTAaX.

B xozxe npuema JOKYMEHTOB OT 3asiBUTENS WM YIOJHOMOUYEHHOIO UM JIUIIA CIIEIUAIINCT,
OTBETCTBEHHBIN 3a IPUEM U BblAauy TOKYMEHTOB, YJIOCTOBEPSIETCS], UTO:

1) TeKCT B 3asBICHUH O TIEPEBOJIC MOMEIIEHHUS OIaeTCsl IPOUYTEHHIO;

2) B 3asBJICHUH O TIEPEBOJIC TIOMEIICHHUS YKa3aHbl (paMHIIHUs, UM, OTYECTBO (TIOCIIEIHEE -
MIPY HAJIM4YKK) GU3NYECKOTO U TMO0 HAUMEHOBAHHE IOPUANMUECKOTO JINLIA;

3) 3asBIEHUE O NEPEBOJAE MOMEIIEHUS MOJANUCAHO 3asBUTENEM WM YIOJIHOMOYEHHBIN
MIPEACTABUTENb;

4) npunararoTcd JIOKYMEHTBI, HEOOXOIUMBIE MJsl IPENOCTABICHUS MYHULMIAIbHON
YCIIyTH.
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[Ipu ycranoBneHun (aKTOB OTCYTCTBHS HEOOXOIUMBIX JOKYMEHTOB, OOSI3aHHOCTH IIO
IIPEIOCTABIICHUIO KOTOPBIX BO3JIOKEHA HA 3aSBUTENS, IPU HECOOTBETCTBUU IPEACTABICHHBIX
JOKYMEHTOB TpeOOBAHMUSAM HACTOSILEro AJIMUHUCTPATUBHOTO pErJIaMEHTa - YBEJOMIISET
3asBUTENA O BBIABICHHBIX HEJJOCTATKAaX B NPEJCTaBICHHBIX JOKYMEHTAaX W IPEUIaracT MpUHSITH
MepBbI 110 UX YCTPaHEHHUIO.

B ciydae ecnu 3asgBuUTENb HAcTaWBAaeT HA NPHUHATHHA JOKYMEHTOB - TIPUHUMAET
IIPEJICTaBICHHbIE 3asBUTEIEM JOKYMEHTBI.

B cimydae ecnu 3adBUTENb CaMOCTOSTENBHO PEIINI HMPHUHATH MEPHI IO YCTPAHEHHIO
HE/IOCTaTKOB, TIOCJE€ UWX YCTpPaHEHHWs MOBTOpPHO oOpamiaercs 3a MPeroCTaBICHHUEM
MYHHMIMIIAJBHOW YCIYyTH B TOPSAKE, MPEAyCMOTPEHHOM HACTOAIMM AJIMHHUCTPATUBHBIM
perJamMeHToM.

[To oxoHUaHMM NpueMa 3asBICHUS U NPUIATaeMbIX K HEMY JOKYMEHTOB, CIECLIMAINUCT,
OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, BBIJAET 3asSBUTEII0 PACIHCKY B IOJYyYEHHUH OT HETO
JOKYMEHTOB, C YKa3aHMEM HX IEPEUYHS M JaThbl UX IMOJYYECHMs YIOJTHOMOYEHHBIM OPraHOM, a
TaK)Ke C yKa3aHUEM IEepeyHs JOKyMEHTOB, KOTOpbIE OyJIyT MOIy4YEeHbl 110 MEXBEIOMCTBEHHBIM
3aMpocam.

MakcruManbHBIE CPOK BBINOJHEHHMS] aJIMUHUCTPATUBHOM IMpoLEAyphl IO MpHUEMY U
pETHCTpallMM 3asBJICHUS O IIEPEBOAEC IIOMEIIEHUS M IPWIOKEHHBIX K HEMY JOKYMEHTOB
coctaBiisieT 1 pabounii JeHb C MOMEHTA TTOCTYIUICHUS 3asiBIICHHSL.

Kputepnii npuHATHS pELIEHUS: MOCTYIUICHHE 3asBICHHUS O IIEPEBOAC IOMEUICHMS U
MIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pesynprarom aIMHUHHUCTPATHBHOM TPOLEAYpPHl SBJISETCS MNPUEM M pErucTpanus
3asIBJICHUS O NIEPEBO/I€ NOMEILIEHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

HNudopmanus o npueme 3asBICHUS O MEPEBOJEC MOMELICHUS U NMPUIOKEHHBIX K HEMY
JOKYMEHTOB (DUKCHPYETCS B CHUCTEME JJICKTPOHHOIO JIOKyMEHTO00OpoTa W (WJIH) >KypHaie
pPETUCTpalMM YIIOJIHOMOYEHHOTO OpraHa, IOC€ 4ero MOCTYNMBIIAE NOKYMEHTBHI IEPENatoTCs
JOJKHOCTHOMY JIMILY JUIsl pACCMOTPEHMSI U Ha3HAYEHUS] OTBETCTBEHHOTO UCIIOJIHUTEIS.

3.1.1.3. Ilpmem wu peructpauus 3asBICHUS M JOKYMEHTOB Ha IIPEAOCTaBICHUE
MYHUITUTIATBHON YCIIyTH B JOpME IIEKTPOHHBIX JokyMeHTOB uepe3 EINIY, PIITY.

[lpn HampaBieHUM 3asBIEHUS O NEpeBOJIe MOMEIEHHUs B 3JEKTPOHHOW (opMme (IpH
HAJIMYMM TEXHUYECKOH BO3MOXKHOCTH) 3asBUTEN0 HeoOxoammo 3amonuuth Ha EINTY, PITY
3JIEKTPOHHYIO (hOpMy 3alpoca Ha NPEAOCTABICHHE MYHUIUNAIBHOW YCIYI'H, HPUKPENUTh K
3afBJICHUIO B DJIEKTPOHHOM BHUJE JIOKYMEHTBHI, HEOOXOOUMBIE JUIS MPEJOCTaBICHUS
MYHHIMIIAJILHON yCIIyTH.

Ha EIII'Y, PIII'Y pa3memaercss oOpa3zer] 3aroiHeHUs dJIEKTPOHHON (OpMBI 3asiBICHUS
(3ampoca).

®opmaTHO-JIOTHYECKass ~ MpoBepKa  CPOPMUPOBAHHOTO  3asABlIieHUs  (3arpoca)
OCYILIECTBIISIETCS aBTOMAaTUYECKH TIIOCJIE 3allOJHEHMs 3asBUTENEM KaXKIOTO H3  IOJeH
AIIEKTPOHHOH (opMbl 3ampoca. [Tpu BbIsIBIEHNH HEKOPPEKTHO 3aIIOJTHEHHOTO TOJIS DJIEKTPOHHOM
(dopMbl 3ampoca 3asBUTENb YBEAOMIIETCS O XapaKTepe BBIABICHHOW OMIMOKM U MOpSAKE ee
YCTpaHEHUs! MOCPEICTBOM HMH(OPMAILIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AJIEKTPOHHOMN
dhopme 3ampoca.

Crnenpanuct, OTBETCTBEHHBIM 3a NMpPUEM M BblAAUy JOKYMEHTOB, NpPU MOCTYIUIEHUU
3asBJICHUS U IOKYMEHTOB B JJIEKTPOHHOM BHUJIE:

IIPOBEPSIET 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX BUPYCOB U
HCKa)XEHHOW MH(pOpManuy;

perucTpupyeT  JTOKyMEHTBI B CHCTEME  JJIEKTPOHHOIO  JOKYMEHTOO00OpOTa
YIOJHOMOYEHHOTO OpraHa, B JKypHaJl€ pErucTpaluud, B CIy4dae OTCYTCTBHS CHUCTEMBI
AIIEKTPOHHOTO JIOKyMEHTO000pOTa;

dbopMHpYET 1 HaMpaBJIseT 3asBUTEIIO dJIEKTpoHHOE yBeaomiienue uepes EINTY, PIITY o
MIOJIyY€HUU U PETUCTPALIMU OT 3asBUTENS 3asBJICHUS (3alpoca) U KONl JOKYMEHTOB, B CiIydae
OTCYTCTBHSI TEXHMYECKOH BO3MOYKHOCTH aBTOMATHYECKOTO YBEJOMIICHHUS 3asBUTENS 4Yepe3
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EIII'Y, PIIT'Y;

HarnpasJIgeT NOCTYNUBIINN MaKeT JOKYMEHTOB JOJKHOCTHOMY JIMILYy YHOJIHOMOYEHHOTO
Oprasa Juis pacCMOTPEHHS U Ha3HAYEHUsI OTBETCTBEHHOI'O UCTIOJHUTEIIS.

MaxkcuManbHbI CPOK BBIIOJHEHHUS aJAMUHUCTPATUBHOM MpoLEeIyphl HO NpUEMY H
pEeTuCTpaIyy 3asBICHHS O TIEPEBOIC MTOMEIICHHS U IPUIOKEHHBIX K HEMY JIOKyMEHTOB B (hopme
3JIEKTPOHHBIX JJOKYMEHTOB COCTaBIsAeT | pabounii 1eHb C MOMEHTA MOJIy4YeHHs] JOKYMEHTOB.

Kpurepuii npuHATHS pelleHus: MOCTYIJICHHE 3asBICHUS O IEPEBOAE IOMEUICHUS U
MPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpTaToM aiMUHUCTPAaTUBHON MPOLEAYPHI ABISETCS MPUEM, PETUCTPALIUs 3asBICHUS
0 IepeBO/Ie TOMEILEHHS U NPUI0KEHHBIX K HEMY JJOKYMEHTOB.

3.1.1.4. Ilpu HanpaBiIeHUM 3asiBUTENIEM 3asBJICHUS U JOKYMEHTOB B YIOJHOMOYEHHBIN
OpraH MOCPEJCTBOM MOYTOBON CBSI3U CHELUATHUCT YIIOJHOMOUYEHHOI'O OpraHa, OTBETCTBEHHBIH 3a
IIPUEM U BbI1ayy JOKYMEHTOB:

IpOBEpseT MPABUIIBHOCTh AJPECHOCTH KoppecnoHaeHUIuu. OmudouHo (He MO ajapecy)
IIpHUCIaHHbIE TMChMa BO3BPAILAIOTCS B OPraHU3AIMI0 TOYTOBOM CBSI3U HEBCKPBITHIMU;

BCKPBIBAET KOHBEPTHI, IPOBEPSET HATMUUE B HUX 3asBJICHUS U IOKYyMEHTOB, 00513aHHOCTb
I10 NPEAOCTaBICHHUIO KOTOPHIX BO3JIOKEHA Ha 3asiBUTEIIS;

IpOBEPsIET, YTO 3asBJICHUE HAIMMCAHO pa30opuuBO, (aMHIUHM, UMEHA, OT4ecTBa (IIpH
HaJIMYMM), HaUMEHOBAaHME, AJpPEC MECTa KHUTEJIbCTBA, AJPEC MECTOHAXOKJEHUS, HAaIMCaHBI
MOJTHOCTBIO;

IIPOBOJAMT MEPBUYHYIO ITPOBEPKY MPEJICTABICHHBIX KOMUNA JOKYMEHTOB, UX COOTBETCTBUE
JEUCTBYIOIEMY 3aKOHO/ATENIbCTBY, a TAaK)Ke IMPOBEPSIET, YTO yKa3aHHbIE KOIMM 3aBEPEHBI B
YCTaHOBJIEHHOM 3aKOHO/ATEIbCTBOM MOPSIKE;

NpOBEPsET, YTO KONUM JOKYMEHTOB HE HMMEIOT MOBPEXKACHUH, HaJIN4YME KOTOPBIX HE
MIO3BOJIIET OJHO3HAYHO HCTOJIKOBAaTh UX COJAEpXaHHE, OTCYTCTBYIOT MOJYMCTKH, MPUIHICKH,
3a4epKHYTHIE CII0BA, UCIIPABICHHUS.

MakcruManbHbBIE CPOK BBINOJHEHHMS] aIMUHUCTPATUBHOM IMpOLEAYphl IO MpHUEMY U
perucTpanyy 3asBIE€HHs O IEpPeBOJAE IOMELICHUS M MPUIOKEHHBIX K HEMY JIOKYMEHTOB,
MOCTYNUBIIMX IOCPEJCTBOM IIOYTOBOM CBA3HM, cocTaBisieT 1 pabouuii JeHb C MOMEHTa
MOJIyYeHUs JOKYMEHTOB.

Kpurepuii npuHATHS pelleHus: MOCTYIJIEHHE 3asBICHUS O IEPEBOAE IOMEUICHHS U
NPUIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpTaTroM aaMMHHMCTPaTHMBHOM MPOLEAYpHl SBISETCS NPUEM U PETUCTpaLus
3asBJICHUS O NEPEBOIE OMEIIECHHUS U TPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

WNudopmanus o mpueMe 3asBICHUS O NEPEBOJIE MOMEIIECHUSI U TPUIOKEHHBIX K HEMY
JOKYMEHTOB (UKCHUPYETCS B CHUCTEME 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa YHNOJHOMOYEHHOI'O
OpraHa, B JKypHaJleé perucrpalyu, B CiIy4a€ OTCYTCTBHSI CHUCTEMBl 3JIEKTPOHHOTO
JOKyMEHTO000pOTa.

B neHp peructpanuu 3asBICHUS O MEPEBOJAE MOMEIICHHUS M NPUIOKEHHBIX K HEMY
JOKYMEHTOB, CIIEHUAINCT, OTBETCTBEHHBIH 3a NpHUEM JIOKYMEHTOB, NEpeJaeT MOCTYyIHBILNE
JOKYMEHTBI JTOJKHOCTHOMY JIMIY YIIOJIHOMOYEHHOI'O OpraHa JUlsl paCCMOTPEHMSI U Ha3HAYCHUS
OTBETCTBEHHOT'O UCTIOJTHUTEIIS.

3.1.2. ®opmupoBaHME U HaANpPABIECHUE MEXBEAOMCTBEHHBIX 3allpOCOB B OPIaHbI
(opranM3zanuu), y4yacTBYIOIIME€ B  IPEJOCTAaBICHUHM  MYHMUMNAIBHOW  yciayru  (mpH
HEOOXOAMUMOCTH).

OcHoBaHMeM JUIs Hadaja aJMHUHUCTPATUBHOW IPOLEAYpHI SBJISAETCS HENpe/CTaBlICHHE
3asBUTENIEM JIOKYMEHTOB, IIPEIyCMOTPEHHBIX HNOAMyHKTamu 2, 3, 4 myHkTa 2.6.1 HacTOsAIIEro
AJIMUHUCTPATUBHOTO perIaMeHTa.

JIOKHOCTHOE JIMII0 YIOJHOMOYEHHOI'O OpraHa IpH IMOJIyYeHUHU 3asiBICHUS O MEpPEeBOJIE
MOMEIIECHUS U MPUIOKEHHBIX K HEMY JIOKyMEHTOB, MOPYyYaeT CHEIHAIUCTY COOTBETCTBYIOIIETO
OTJIeJ1a IIPOU3BECTH UX MPOBEPKY.
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B cnyuae, ecnam crenuamucTOM COOTBETCTBYIOIIETO OT/AeNa OyAeT BBISBICHO, YTO B
MepeyHe  MPEJCTABICHHBIX  3asgBUTENEM  JOKYMEHTOB  OTCYTCTBYIOT  JIOKYMEHTHI,
MpeAyCMOTpPEHHbIE HoAnmyHKTamu 2, 3, 4 myHkTta 2.6.1 HacTosimero AJIMUHHUCTPATUBHOTO
pernamMeHTa, MPUHUMAETCsS pelIeHHe O HaIMpPaBJICHWHW COOTBETCTBYIOIIMX MEXBEIOMCTBEHHBIX
3aI1poCoB.

MesxBeTOMCTBEHHBIE 3alpOChl HAMPABJISIOTCS B CPOK, HE MpeBBIMIAIONINA 3 padounx
JHEW CO JIHA PErHCTpalluMd 3asBICHUS O TMEPEeBOJIC€ MOMEIICHUS M MPUIIOKEHHBIX K HEMY
JOKYMEHTOB OT 3asiBUTEJII.

HampasiieHre MeXBEIOMCTBEHHBIX 3allPOCOB OCYIIECTBISIETCS B DJIGKTPOHHOU (hopMme ¢
WCIIOJIb30BAaHUEM €IMHON CHCTEMBbl MEXBEIOMCTBEHHOTO 3JEKTPOHHOTO B3aUMOJICHCTBUS U
MOJAKIIFOYEHHOM K HEH PEruoHaJIbHOM CHUCTEMBI  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOTO
B3aMMOJICICTBHUSI.

Crnenuannuct COOTBETCTBYIOIIETO OT/IENIa, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB,
00s13aH MPUHATH HEOOXOANMBIE MEPHI JJISl TOyUEHHUsI OTBETa Ha MEXBEJIOMCTBEHHBIE 3aIPOCHI B
YCTaHOBJICHHBIE CPOKHU.

B ciayyae He moOCTyIUleHHS OTBeTa Ha MEXKBEJIOMCTBEHHBIM 3alpoc B  CPOK
YCTaHOBJICHHBIH MYHKTOM 2.6.3 AJIMUHUCTPAaTUBHOIO perjaMeHTa INPUHUMAIOTCS MEphl B
COOTBETCTBUM HOJANYHKTOM 3 myHKTa 3.1 HacTosmero AIMUHUCTPATUBHOTO PErJIaMEHTa.

Kpurepuii npuHsTHS penieHus: HENpPEeICTaBICHUE JOKYMEHTOB, IPEIyCMOTPEHHBIX
noanyHkTamu 2, 3, 4 nyHkTta 2.6.1 HacTosiero AAMUHUCTPATUBHOTO pETjaMeHTa.

PesynbraTtoM aaMUHUCTPATUBHON TPOLEAYpHl SIBISETCS TOJYyY€HHE B  paMKax
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJICHCTBUS JOKYMEHTOB (WX KOMHM WJIM CBEJICHUH,
colepkKaluxcd B HHUX), HEOOXOAMMBIX [UIsi TPEAOCTABICHUS MYHUIMIAIBHOM YCIyTH
3asgBUTENI0, JIMOO ToNMydyeHue HHGOpPMAlUK, CBUAETEIbCTBYIOMIEH 00 OTCYTCTBUU B
pacropspKeHUH OpraHoB (OpraHu3aliuii), y4acTBYIONIMX B MPEAOCTABICHUM MYHUIIMIAIbHOU
YCIIyTH, TOKYMEHTOB (MX KOMWUW WM CBEIEHUH, COAEpKAIIUXCS B HHUX), HEOOXOIUMBIX IS
MIPEAO0CTABIICHUS] MYHUIIUTTAIbHON YCITYTH.

Oukcaius pe3yiabTara BEIIOTHEHHS aIMUHUCTPATUBHOM MPOLIETyphl HE TPOU3BOTUTCS.

3.1.3 TlpunsiTHE pelIeHUsI O TIEPEBOJIC WK 00 0TKa3e B IMEPEBOJIC JKUIOTO TTOMEIICHUS B
HEXXHUIIOE U HEXXHIIOTO TIOMEIICHHS B KUJIOE TIOMEIICHHE.

OcHoBaHueM i Hayajla aJMUHUCTPATHUBHOM TMPOLEIYPHl SBJISETCS TOJyYEHUE
YHOOJTHOMOYEHHBIM OpraHOM JIOKYMEHTOB, YKa3aHHbIX B MOyHKTe 2.6.1 HacTOSIIEero
AJIMUHHCTPAaTHBHOTO perjaMeHTa, B TOM 4YHCJIE€ IO KaHaJlaM MEXBEJOMCTBEHHOIO
MH(GOPMAIIMOHHOTO B3aUMOACHCTBHS, 100 HHPOPMAIINH, CBUIETENHCTBYIONIEH 00 OTCYTCTBUU
B PACHOPSDKEHUU OpPraHOB (OpraHu3aluil), y4acTBYIOIIMX B MPEIOCTaBICHUU MYHUIIMITAIBHON
YCIIyTH, JOKYMEHTOB (MX KOIMHUN WM COJAEPKAIMXCA B HUX CBEACHMI), HEOOXOAMMBIX IS
MPEAO0CTABIICHUS] MYHUIIUTTAIbHON yCIIyTH.

OTBeTCTBEHHBIM 32  BBINIOJHEHUE  AJMHUHHCTPATHUBHOW  MPOIEIYpbl  SBISETCS
JOJKHOCTHOE JIUIO YIIOJITHOMOYEHHOTO OpraHa.

Creuuanuct oTAena/yrnoJHOMOYEHHAss KOMHCCHUS TPOBOJIUT aHaIW3 MPEICTABICHHBIX
JIOKyMEHTOB Ha HaJIMYWE OCHOBAaHUMW MJIS TPUHATUS PEUICHUS, U TOJATOTABIMBAET IPOEKT
pEelIeHus O MepeBojie WK 00 OTKa3e B MEPEBOJIE KUJIOTO TOMEUICHHS B HEKUIIOE U HEXKUIIOTO
MMOMEIIIEHUST B )KIJIOC IMOMENIeHHEe o (popme, yTBEpKACHHON MocTaHoBIIeHHeM [IpaBuTenncTBa
P® ot 10 aBrycra 2005 roma Ne502 «OO06 yTBepx)acHUU (OPMBI YBEIOMJICHUS O IEPEBOC
(oTKa3e B MepeBOJIE) KUIOTO (HEKUIIOTO) MOMEIICHUS B HEXKIIIOE (SKUJIOE) TTIOMEIIICHUEY.

[Tpu mocTyruieHHH B YIIOJIHOMOYEHHBIH OpTaH OTBETA OpraHa roCyJIapCTBEHHOM BIIACTH,
opraHa MECTHOTO CaMOyIIpaBJeHUs JIMOO MOBEIOMCTBEHHON OpraHy rocyJapCTBEHHOU BJIACTH
WIM OpraHy MECTHOTO CaMOYyMpaBlIeHUS OpraHu3alMid Ha MeEXBEIOMCTBEHHBIH 3ampoc,
CBHUJICTEIILCTBYIOMIETO 00 OTCYTCTBHM JOKyMEHTa W (Win) WHGOpMAIHMU, HEOOXOAMMBIX IS
nepeBojia KUIOTO TMOMEIICHUS B HEXKUJIOE MOMEIIEHUE WM HEXUJIOTO MOMEIIECHUS B KUIIOe
MOMENICHUE B COOTBETCTBUU C MYHKTOM 2.6.1 HacTosAmero AJMUHUCTPATUBHOTO periaMeHTa, 1
€CJIM COOTBETCTBYIOIIMN JOKYMEHT HE MPEJICTABJICH 3asBUTENIEM 10 COOCTBEHHOW MHUIMATHBE,
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YIOJHOMOYEHHBI OpraH IMOCJi€ IOJY4YeHUS YKa3aHHOTO OTBETA YBEIOMIISET 3asBUTENS O
MOJYyYEeHUH TaKOro OTBETa, W Ipe/ularaeT 3asBUTEI0 IPEICTaBUTh JIOKYMEHT U (MWJIN)
nHPOpPMaLINIO, HEOOXOTUMBIE U TMPOBEACHHUS ITEPEBOJA JKWIOTO TOMEIICHHS B HEXKUIOE
MTOMEILEHUE UM HEXXHWJIOTO MOMEIEHUS B KHJIOE MOMEIEHUE B COOTBETCTBUH C IIYHKTOM 2.6.1
HACTOSIIEro AJMHHHCTPATUBHOTO pErjlaMeHTa, B TEUCHHE IMATHAAUATH pabO4YMX THEW COo JTHS
HaIPABJICHUS YBEIOMIICHUS.

[Ipn HenpencTtaBieHHUU 3asBUTENIEM JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUS
MYHHMIMIIAJBHOW YCIYTM, B YKa3aHHOM Clyd4ae, CIELHMAIUCT COOTBETCTBYIOIIETO OTHENA
MOJIFOTABIIMBAET IPOEKT pelIeHHs 00 OTKa3e B IEpPEBOJE JKUJIOrO IOMEIIEHHUS B HEXHIIOE
MTOMEILEHUE W HEXKUIIOTO ITOMEIECHHUS B KHIIOE IIOMEIICHHUE.

Pemenne 00 oTKkaze >KMIOTO NOMELIECHUS B HEXKWUIOE IOMEIICHUE WM HEXWIOro
IIOMEIICHUSI B JKWIOE IOMEIICHUE JOJDKHO COAEp)KaTh OCHOBaHMS OTKaza ¢ 00s3aTelabHOMN
CCBUIKOW Ha HapYILICHHUS.

Pemenne o mepeBoje uiau 00 OTKa3e B IEpEBOJIE KUJIOTO IMOMELICHUS B HEXKUIIOE
MIOMEILEHUE WM HEXHWJIOTO MOMEIIEHUS B JKWJIO€ MOMEIICHUE TOIIUCHIBAETCS JOJKHOCTHBIM
JUIIOM YIOJHOMOYEHHOIO OpraHa B JBYX OJK3EMIUIIPAX M NEPENacTcs CIELHUAIUCTY,
OTBETCTBEHHOMY 3a IIPUEM-BbIIauy IOKyMEHTOB.

B cnywae mpencraBineHus 3asBicHMs O nepeBoae nomemeHus depes MOI[ nokymeHr,
MOATBEPXKJIAIOIIUI TNpUHATUE pelleHus, Hanpasisercs B MOILl, ecnu wuHOM crocol ero
IIOJIy4YEHHUs HE YKa3aH 3asBUTEIIEM.

MakcruManbHBI CPOK BBIOJHEHUS aJIMUHUCTPATUBHON MPOLETYpPbl NPUHATHS PEIICHUS
0 IepeBo/ie WK 00 OTKa3e B IEPEBO/JIE KUIIOT0 MOMEIEHHs B HEXKHUIIOE U HEXKHUIIOTO TOMELICHUS
B JKMJIO€ TIOMEILIEHHE HE MOXET NpPEeBbIIIaTh CPOKa MSATH AHEM CO AHS MpEICTaBICHHS B
YIOJTHOMOYEHHBIH OpraH JOKyMEHTOB, OOS3aHHOCTb I10 MPEJICTaBIEHUI0 KOTOPHIX B
COOTBETCTBUM € IMYHKTOM 2.6.1 HacTosero AJIMHUHUCTPATUBHOIO pErjlaMEHTa BO3JIOKEHAa Ha
3asIBUTEIIS.

Kpurepuii npunsTuS pelieHus: Haauuue (OTCYTCTBHME) OCHOBAaHUM /U1 OTKa3a B
IIPEIOCTABJIICHUN MYHULMNAIBHON YCIYI'M, IPEIyCMOTPEHHBIX ITyHKTOM 2.7 HACTOSIIEro
AJIMMUHHUCTPAaTUBHOTO pErJIaMeHTa.

Pe3ynpraroM agMUHMCTPaTMBHOW INPOLELYPHI SABISETCS NOCTYIUIEHHWE K CIELUAIUCTY,
OTBETCTBEHHOMY 3a IPHEM-BbIIauy JIOKYMEHTOB, PEIICHUS O TepeBoJie¢ WM 00 OTKa3e B
MIEPEBOJIE JKUJIOTO MOMEILEHHUS B HEXKUIIOE U HEXKUIIOTO ITIOMEIIEHUS B KUJIOE IIOMEIICHHUE.

PesynpTar BBINOMHEHMS aIMUHUCTPATUBHOM NpoLEAypbl (UKCUPYETCS B CHCTEME
3JIEKTPOHHOT'0 IOKYyMEHTO000pOTa YIIOJIHOMOYEHHOI'O OpraHa, )KypHajle perucTparuH.

3.1.4. Bplmaua (HampaBlIeHHE) JOKYMEHTOB IO pe3yJbTaTaM IpPeJOCTaBICHUS
MYHHIMIIAJILHON yCIIyTH.

3.1.4.1. Bpimaya (HampaBieHHE) JOKYMEHTOB II0 pe3yJibTaTaM MpPeJOCTaBICHUS
MYHHIMIIAJIBHON YCIYTH B YIIOJTHOMOYEHHOM OPraHe.

OcHoBaHMeM U1 Hayaja NpPOLEAYpbl BbIAAYM JOKYMEHTOB SIBISIETCS HAJIU4YUE
C(OPMHUPOBAHHBIX JTOKYMEHTOB, SIBJISIOLIMXCS PE3yJbTaTOM IpPEIOCTaBICHHUS MYHUIUNAIbHON
YCIIyTH.

Jlis mostyueHus! pe3ysbTaTOB MPEAOCTABICHUS MYHHUIMIAIBHON ycIayru B OyMa)KHOM
BUJIE M (MIM) JJIs CBEPKH DJEKTPOHHBIX 00pa3oB JOKYMEHTOB C OpHUTMHalIaMu (IpH
HalpaBJIeHUW 3ampoca Ha npenoctaBieHue ycayru uepe3 EIITY, PITY (npu Hamuuuun
TEXHUUYECKON BO3MOYKHOCTH) 3asBUTENb NPEABSBIISAET CIECAYIOIINE JOKYMEHTBI:

1) TOKyMEHT, y10CTOBEPSAIOLINH TUYHOCTh 3asIBUTEIS;

2) JOKYMEHT, TOATBEP)KIAIOIIMIA IIOJIHOMOYHUS NPEJICTaBUTENS Ha IOJy4YeHHUE
JOKYMEHTOB (€CJIM OT UIMEHU 3asiBUTENS IEHCTBYET NPEICTABUTEND);

3) pacnucka B IOJIy4€HUHU JOKYMEHTOB (IIpH €€ HAIMYUH Y 3asBUTEIIS).

Crnienmanuct, OTBETCTBEHHBIN 3a IPUEM U BblJady JOKYMEHTOB, IIPHU BbIJAaye pe3yJibTaTa
IIPEIOCTABIICHUS YCIYyTU HAa OyMa)kHOM HOCHUTEJIE:

1) ycTaHaBIMBaeT IMYHOCTD 3asiBUTEINS IMOO0 €ro NpeacTaBUTEeNs;
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2) TpoBepsIET MPABOMOYHS MPEICTABUTENISI 3asIBUTEISI IEUCTBOBATH OT UMEHU 3asBUTEIIS
MIPU MOJYYEHUH IOKYMEHTOB;

3) BBIIAET TOKYMEHTHI;

4) peructpupyer (axT BbAAYM  JOKYMEHTOB B  CHUCTEME  DJIEKTPOHHOTO
JOKYMEHTO000pOTa YIOJIHOMOYEHHOTO OpraHa U B KypHaJle pEeTUCTpalIii;

5) oTka3bplBaeT B BbIJaue pe3yJbTaTa MpPEIOCTAaBICHUS MYHUIMIAIBHON YCIyrd B
ClIy4asix:

- 3a BbIJaYeil JTOKYMEHTOB OOpaTWIIOCH JIMIIO, HE SBIISIOIIEECS 3asBUTENEM (€ro
MIPEICTABUTEIIEM);

- oOparuBIIeecss JHUIIO0 OTKa3aJloCh NPEIbSIBUTH JOKYMEHT, YJIOCTOBEPSIOUINI ero
JINYHOCTb.

B cinydae momauum 3asgBuTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHze nocpeactsoM EINTY,
PIIT'Y u yxa3zanuu B 3arpoce 0 MOJTYyUYECHUH PE3yJIbTaTa IPEAOCTABICHUS YCIYTH B JJIIEKTPOHHOM
BH/JIE, CIICLIUATIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJJa4y JTOKYMEHTOB:

1) ycTaHaBIMBaeT TMYHOCTH 3asIBUTEINS JTHOO €ro MpeACTaBUTENS;

2) mpoBepsieT MPaBOMOYHS MPEICTABUTEINS 3assBUTENS IeWCTBOBATh OT UMEHU 3asBUTENS
[IPY MTOJYYECHUU JOKYMEHTOB;

3) cBepsieT SJEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHMHajaMH (MpU HampaBlIeHUU
3amnpoca ¥ JOKYMEHTOB Ha IpefocTasiieHue ycinyru yepes EINNY, PIITY;

4) yBemoMIIsIeT 3asBHUTENS O TOM, YTO pE3yJbTaT MPEIOCTABICHUS MYHHUIUTAIbHON
yciayru Oyner HampaBieH B auuHbld kabuner Ha EIITY, PITY B ¢dopme smekTpoHHOTO
JIOKYMEHTA.

[Ipu ycraHOBIEHUH PACXOXKICHUN IEKTPOHHBIX 00pa30B JOKYMEHTOB, HAIPABICHHBIX B
ANIEKTPOHHON (opMe, ¢ OpHUTMHANAMH, PE3YJIbTAT MPEIOCTABICHUS YCIYTH 3asSBUTENIO HE
Hanpasisiercs yepes EIII'Y, PIII'Y, o ueM cocTaBisieTcst akT.

B cnydae, ecnu mpuHATO pellieHHE O MepeBojae WM 00 OTKa3e B MEPEeBOJE KUIOTO
IIOMELICHUSI B HEXWIOEC M HEXWIOrO0 ITOMEIICHUS B JKWIOE IOMEIIECHUE, aHHOE pelICHUE
CKaHHMpyeTCsl W Hampasisiercs 3asBurento uepe3 EIITY, PIITY nubo nampasnsercs B dopme
AJIEKTPOHHOTO JIOKYMEHTA, TMOJIUCAHHOTO »JJICKTPOHHOW TMOJNUCHIO B JIMYHBIA KaOWHET
zagsutens Ha EIITY, PIII'Y. JlaHHOe pelieHre BBIIAETCS WM HAIPABISETCS 3asBUTEIIO HE
MO37HEE 4YeM dYepe3 TPU padouyuX JHS CO JIHS TMPUHSATHS TAKOTO PCEHICHHS W MOXET OBIThH
00aJIOBaHO 3asiBUTENIEM B CyJIeOHOM MOPSIKE.

MaxkcumanbHbI CPOK BBIITOJHEHUS JTaHHOW aJIMUHUCTPATUBHON MPOLIEAYPHI COCTABISET
3 pabouux AHS CO JHS MPUHATUS PEIICHUS O MepeBoje WM 00 OTKa3e B MEPeBOAE KUIIOTO
MMOMEILIEHUS B HEXKWIIOE U HEXKWIIOTO TOMELIEHHUS B KUJIO€ TIOMELIEHHUE.

Kputepuii npuHATHS pelleHUs: NPUHATHE pEIIEHUS O TepeBoJe HIM 00 OTKaze B
IIEPEBOJIE JKUIIOTO TIOMEILECHHS B HEXKWIOE U HEXKWIOTO ITIOMELICHUS B KUJIO€ TOMELICHUE.

Pe3ynpraroM agMUHHUCTPATUBHOM MPOLEAYpPHI SBISETCA BbIJaya WM HAMPABICHUE IO
ajipecy, ykazaHHOMY B 3asBiieHuH, n1u00 uepe3 MOII, EI'Y, PIII'Y 3asBuTento JOKYMEHTa,
MOATBEPKIAIOIIETO MPUHATHE TAKOTO PEIICHHUS.

Pe3ynbrar BBITIONIHEHHUS aJIMHUHUCTPATUBHOM MpOIEAYyphl (PHUKCUpYETCS B CHCTEME
AJIEKTPOHHOTO JOKYMEHTO0O0POTa YIIOJTHOMOUYEHHOTO OpraHa U B KypHaJle PeruCTpalllu.

4. ®opMbl KOHTPOJISI 32 UCTIOJIHEHUEM AIMUHUCTPATHBHOIO perjiaMeHTa

4.1. llopsanok ocyliecTBIEHNS] TEKYIEr0 KOHTPOJIA 32 CO0JII0leHNeM U UCITOJTHEHUEM
OTBETCTBEHHBIMH J0JKHOCTHBIMH JIMI[AMM MOJI0KEHUH HACTOSAEro AIMUHHCTPATHBHOIO
perjiaMeHTa U MHbIX HOPMATHBHBIX MIPABOBBIX AKTOB, YCTAHABJINBAKIIHNX TPeOOBAHUS K
NMPeI0CTABJIEHNI0 MYHUIMNIAJIBHON YCIYId, a TAK/Ke NPUHIATHEM UMH pelleHuit

Texkymuid KOHTPOIb 3a COOJIOACHHEM ¥ WCIIOTHCHHEM JOJKHOCTHBIMH JIUI[AMU
YIIOJIHOMOYEHHOTO OpraHa yd4eTa IMOJIOKEHUW JaHHOr0 AJMHUHHUCTPATUBHOIO pErjaMeHTa H
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WHBIX HOPMATHBHBIX IPaBOBBIX AKTOB, YCTaHABIMBAIOIIMX TPeOOBaHUS K IPETOCTABICHUIO
MYHHIIMIIATFHOW YCIYTH, a Tak)Ke MPUHATHEM UMHU pELICHUH (Janee - TeKyIIUH KOHTPOJb
JESITEIbHOCTH) OCYIIECTBIISET TOJPKHOCTHOE JIMIO YIIOJHOMOYEHHOI'O OpraHa.

Texymuid KOHTPOJIb OCYIIECTBISETCA IMyTeM IPOBEIEHUS MPOBEPOK COONIOJIEHUS U
UCIIOJIHEHUSI  JIOJDKHOCTHBIMM ~ JIMIAMM M COTPYJHHUKAMM  IIOJIO)KEHMH  HACTOAIIETO
AJIMUHUCTPATUBHOTO periiaMeHTa M MHBIX HOPMAaTHUBHBIX MPABOBBIX AKTOB, YCTAHABIUBAIOIIUX
TpeOOBaHUs K IPEIOCTABICHNIO MyHUIIMIIAJIbHOW YCIIYTH.

4.2. Ilops10K U MEPUOIMYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHEIIAHOBBIX IPOBEPOK
MOJIHOTHI U Ka4eCTBA NMPeI0CTaBIeHUsS] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJie MOPAI0K 1
(opMBbI KOHTPOJIS 32 MOJTHOTON U KAa4eCTBOM MPeI0CTABJEHUS MYHMIMNAIbHON yCJIyru

KoHTponb 3a MOJHOTOM M KayecTBOM MpPENOCTABICHHUS MYHUIUNAIBHONH YCIyrH
BKJIIOYaeT B ce0si MpOBEJCHHWE IPOBEPOK, BBHISBICHHWE W YCTPaHEHUE HapyIICHWHA TpaB
3asBUTENICH, MPUHATHE DPELICHMH M MOJArOTOBKY OTBETOB Ha HMX OOpAalleHus, cojepraliue
XanoObl Ha NeiicTBus (0e3eiicTBIE) COTPYAHUKOB.

[lpoBepkn TOTHOTBI M  KayecTBa MNPEJOCTABIECHUS  MYHHMLUNAIBHOW  yCIyIH
OCYIIECTBIISIOTCS HA OCHOBAHUH PACTIOPSDKEHUH YIIOJIHOMOYEHHOTO OpTaHa.

[TpoBepkn MoOryT OBITh IMJIAHOBBIMH M BHEIUIAHOBBIMU. [lOpAIOK M NEpHOAMYHOCTD
TUTAHOBBIX TIPOBEPOK YCTAHABIMBAIOTCS PYKOBOJIUTENEM YIIOJIHOMOYEHHOro opraHa. llpm
IIPOBEPKE PAacCMaTPHUBAIOTCA BCE BOINPOCHI, CBS3aHHbBIE C IMPEJOCTaBIECHUEM MYHUIMNAIbHON
YCIYTH (KOMIUIEKCHBIE IPOBEPKH ), MIIU OTIEIBHBIE BOIPOCHI (TEMATUYECKUE TPOBEPKH ).

BHeruiaHOBBIE TNIPOBEpPKM TMPOBOAATCA Ul HPOBEPKH (akTa yCTpaHEHUs paHee
BBISIBJICHHBIX HApYILIEHUH, a TakKe B Cilydae IMOJIy4deHMs jkajno0 Ha jaeictBus (Oe3neicTBue)
COTpyAHUKOB. [IpoBepKH Takke MPOBOAATCS MO0 KOHKPETHOMY OOPALIEHUIO 3assBUTEIIS.

[leproMYHOCTH OCYIIECTBIICHUS IJIAHOBBIX MIPOBEPOK - HE PEIKE OJHOTO pa3a B KBapTall.

4.3. OTBeTCTBEHHOCTD JI0JKHOCTHBIX JIMII, YIIOJJHOMOYEHHOT0 OPraHa 3a pelleHus: u
neiicrBus (0e3aeiicTBUE), MPUHMMAaeMble (OCYlIeCTBJIAeMble) UMH B X0/1€ MPeI0CTABJIEHUS
MYHUIIUNIAJTBHOH YCJIYI'H

[lo pesynbraTaM NpoBEpOK B Clyyae BBISABICHUS HAPYIIEHUH IMOJOXKEHUM HACTOAIIETO
AJMUHHUCTPAaTUBHOIO PErVIAMEHTA M MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX
TpeOOBaHUS K TMPEAOCTABICHUIO MYHUIIMIIAIBLHON YCIYrd, BHUHOBHBIE COTPYJIHUKH U
JOJKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOJIATENbCTBOM Poccuiickoit
denepanuu.

CoTpyIHUKH, OTBETCTBEHHBIE 32 IPUEM 3asIBJICHUN U JOKYMEHTOB, HECYT IEPCOHATIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB M MOPAJIKA IPUEMA U PETUCTPALIUU JOKYMEHTOB.

COTpylHUKH, OTBETCTBEHHBIE 3a IOArOTOBKY JOKYMEHTOB, HECYT HE€PCOHAJIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB U MOPs/IKa 0OPMIIEHHSI TOKYMEHTOB.

CoTpyAHMKH, OTBETCTBEHHbIE 3a BbIJady (HAmpaBlieHHWE) JAOKYMEHTOB, HECYT
MIEPCOHANIBHYIO OTBETCTBEHHOCTb 3a COOJIIO/IEHUE TIOPSAKA BbIJauM (HAIpaBJIEHUs) TOKYyMEHTOB.

JIomKHOCTHOE JIMII0, TOJIHUCABIIEEe JIOKyMEHT, C(HOPMUPOBAHHBIA MO pe3ysbTaTaM
MIPEIOCTABJIEHUS MYHHUIMNAIBHOM YCIYrHM, HECET IEepPCOHAJbHYI0 OTBETCTBEHHOCTHh 3a
MPAaBOMEPHOCTh TMPHUHATOTO pelIeHHs] M BblJady (HAMpaBlIeHHWE) TaKoTro JOKYMEHTa JIHILY,
IIpeJICTaBUBLIEMY (HalpaBUBILIEMY) 3asBIICHUE.

[lepcoHasibHast OTBETCTBEHHOCTh COTPYJHUKOB U JOJKHOCTHBIX JIUI 3aKPEIUISIETCS] B X
JOJDKHOCTHBIX MHCTPYKIHUSIX B COOTBETCTBUHU C TpeOOBaHUSIMHU 3aKOHOJATenhCcTBa Poccuiickoi
®Oenepanuu.

4.4. lloso:keHnsi, XapakTepusyonime Tped0oBaHus K NOPAAKY U opMaM KOHTPOJIS 3a
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NnpeaocTaBjieHneM MYHUIMNIAIBHON YCIYrd, B TOM YHCJI€e €O CTOPOHBI TPaMX/AaH, X
00beIMHEHU I M OPraHu3auui

KoHTponb 3a HCIONIHEHHMEM [OAaHHOTO AIMHHHMCTPAaTMBHOTO PEIVIAMEHTA CO CTOPOHBI
rpaxaaH, uX OOBEIWHEHWH W OpraHW3alMi SBISIETCS CAMOCTOSTENBHONW (OPMOM KOHTPONIS U
OCYILLECTBIISICTCS IyTEM HaIlpaBlIeHHUsI OOpalleHuil B YIOJIHOMOYEHHBIH OpraH, a Takke IyTeM
o0xayloBaHUST JEHCTBUI (0€31eHCTBUS) W PEIICHHA, OCYMIECTBISICMBIX (MPUHATBIX) B XOJE
HCIIOJIHEHUS HACTOALIETO A IMUHUCTPATUBHOTO PEIVIAMEHTA.

I'paxnane, ux oObeIMHEHUS W OpraHU3alUU BIIpPaBE HAMNpaBIATh 3aMEUYaHUS U
IIPEIUIOKEHUS 110 YJIYYIIEHUIO KAadecTBa M JOCTYIIHOCTH NPEJOCTaBICHHUS MYHHUIMIIAIBHOU
YCIIyTH.

5. MocyneoHblii (BHecy1e0HbII) MOPSAIOK 00:KaT0BAHUS PellieHNid U NelCcTBUM
(0e3neiicTBUA) OPrana, NpeaoCTABJISIIONIEr0 MYHUIIUNIAJIBLHYIO YCJOYTY,
MHOTO()YHKIIMOHAJILHOTO EHTPA, a TAKKEe UX J0JKHOCTHBIX JIUIl, MYHHIIUNIATIbHBIX
CIyKAIIMX, PA0OTHUKOB

5.1. Uudopmanus 1Jisi 3aMHTEPECOBAHHBIX JIMI] 00 MX MpaBe HA JAocyae0Hoe (BHecyaeOHOe)
o0:xkajioBaHMe JeiicTBUil (0e31eiicTBuUsI) U (WIH) pellleHU i, MPUHATHIX (0CYLIECTBJIEHHBIX) B
X0/le Mpe0CTABJIeHU] MyYHUIMNIAJIbHON yCJIyru (naJiee - ;kajno00a)

3asBUTENN UMEIOT IIPABO MO/ATh Ka100y Ha peleHue u neiicteue (0e3neiicTBue) opraua,
MIPEAOCTABIIONIETO MYHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA, IPEJOCTABIISIIOLIETO
MYHHMLMIIAJBHYIO  yCIYTy,  MYHHIMIAJIBHOTO  CIY)KAIlEro,  PYKOBOAMWTENS  OpraHa,
IIPEAOCTABIIAIOIIETO MyHUIIUIIAIBHYIO YCIYTY.

XKanoba nogaercs B nucbMeHHOH popMe Ha OyMakHOM HOCHTEIE, B 3JIEKTPOHHOM hopme
B OpraH, IPeA0CTaBIIOMINI MYHULIMITAIBHYIO YCIYTY.

XKanoba Ha pemenus u gedictBus (Oe3nedcTBHE) OpraHa, IpPeJOCTaBIIAIOLIETO
MYHUIMIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMLA OPraHa, IPEeJOCTaBISIOIIEr0 MYHHUIUIIAIBHYIO
yCIyTy, MYHHLUIIQIBHOTO  CIYXalllero, PYKOBOAMTENS  OpraHa, IPeJOCTABIIAIOIIErO
MYHHUITUTIATIBHYIO YCIIYTY, MOXET OBITh HampasieHa 1o mnoute, uepe3 M®ILI, ¢ ucnonb3oBannem
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «MHTepHeT», opuIManbHOro caifra oprasa,
MIPEIOCTABIISIONIET0 MyHHIUIIATBHYI yeiyry, EIITY, PIITY, a takke MoxeT ObITh MpUHSATA
IIPY JIMYHOM IIpUEME 3aBUTEIISL.

3asBUTENTE MOXKET 0OPATUTHCS C 3Kajl000M, B TOM YHCIIE B CICAYIONMIUX CIIydasx:

1) HapylIeHHe cpoka perucTpaliy 3ampoca o Mpe0CTaBIeHUN MyHUIMIAIbHOHN yCIIyTH;

2) HapylIEHHUE CPOKA MPEIOCTABICHNS MyHUIIUIIAJIbHON yCIIyTH;

3) TpeGoBaHHMe Yy 3asBUTENA JOKYMEHTOB WIM HHGpopManuud JIHOO OCYILIECTBICHHUS
JNEUCTBUMN, MPEACTABICHUE WJIA OCYILECTBICHHE KOTOPBIX HE IPELYCMOTPEHO HOPMATHUBHBIMHU
npaBoBeIMU akTaMu Poccuiickoit deneparyv, HOPMaTUBHBIMHM IPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit ®enepanny, MYHULIMNAIBHBIMUA IIPABOBBIMH aKTaMH Ul [PEJOCTABICHUS
MYHHLMIIAJIBbHON YCIIyTH;

4) oTka3 B TIpUEME JOKYMEHTOB, IIPEIOCTABICHHE KOTOPBIX IPETyCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMU akTaMu Poccuiickoil ®denepanny, HOPMATHBHBIMHU IPABOBBIMH
aktamMu CcyObekToB Poccuiickoit dexeparyy, MyHHUIMIATGHBIMA TPAaBOBBIMH aKTaMU JIJIs
IIPEIOCTABIICHUS MyHULIUNIATIbHON YCIIYTH, Y 3asBUTEII;

5) oTka3 B MpeAOCTaBICHWH MYHHUIMIAJIBHOW YCIYI'M, €CJIM OCHOBAaHMS OTKa3a He
IPEeSyCMOTPEHbI (ellepalbHbIMU 3aKOHAMU M INPHHATBIMA B COOTBETCTBUM C HMMHU HHBIMHU
HOPMAaTUBHBIMM IIpaBOBbIMM akTaMH Poccuiickoil ®enepannu, 3aKOHaMH W HHBIMU
HOpPMAaTHBHBIMU TPAaBOBBIMM akTaMu cyOwbekToB Poccuiickoit ®dexepanuy, MyHUIUNAIbHBIMU
IIPaBOBBIMU aKTaMH;

6) 3aTpeOoBaHME C 3asiBUTENS MIPU NPEJOCTABICHUY MYHULUIIATBHON YCIIyTH IUIAThl, HE
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MPEAYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBBIMH  akTaMu  Poccuiickonn ~ ®denepauuu,
HOPMAaTUBHBIMHM TIPABOBBIMH akTamMu cyOBbekToB Poccuiickoit denepaiuu, MyHUIUTATbHBIMU
IIPaBOBBIMU aKTaMH;

7) OTKa3 opraHa, MPeJOCTABIAIONIET0 MYHHUIIUIAIBHYIO YCIYTY, TOJKHOCTHOTO JIHIIA
opraHa, NpPEAOCTABISIONIETO MYHHUIHMIAIBHYIO YCIYTy, MHOTO(QYHKIHMOHAJIBHOTO LEHTpa,
paboTHMKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa, OpraHu3alui, MpPeayCMOTPEHHBIX uacThio 1.1
ctatbu 16 denepanpHoro 3akoHa Ne210, uim ux pabOTHUKOB B UCIIPaBJICHNUN JOMYIIEHHBIX MU
OreyaToK M OIIMOOK B BBIJAHHBIX B pe3ysbTaTe MPEAOCTaBICHUS TOCYJapCTBEHHON WM
MYHHMIMIAIBHOW YCIOYrd JIOKyMEHTax JMOO HapylIeHWe YCTAaHOBJIEHHOIO CpOKa TaKHUX
WCTIPABJICHUM;

8) HapylleHHe cpoKa WIM TOpsJKa BbIJAYM JIOKYMEHTOB 10 pe3yJbTaTaM
MPEIOCTABIICHUSI MYHUILIUTIATHHON YCIYTH;

9) npuOCTaHOBIEHUE MNPEJOCTABICHUS MYHUIUNAIBHON YCIYrH, €CIM OCHOBAaHMS
MIPUOCTAHOBIICHUS HE MPEYCMOTPEHBI (peiepalbHBIMU 3aKOHAMU U PUHATHIMH B COOTBETCTBHHU
C HUMHU HHBIMM HOPMATHBHBIMM INpPaBOBbIMH akTamu Poccuiickonn ®enepanuu, 3aKOHaMH U
WHBIMM  HOPMATHBHBIMH TIPaBOBBIMH  akTamMu cyOwbekToB  Poccuiickoii  ®epneparnum,
MYHHUIMNAJIbHBIMU [TPABOBBIMU aKTaMU;

10) TpeboBaHue y 3asBUTEINSI PU PEIOCTABICHUN MYHUIIMTIATBHON YCIYTH JOKYMEHTOB
Wi WHPOPMALUU, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH TPHU
MEepBOHAYAIbHOM OTKa3e B IMpHEMe JIOKYMEHTOB, HEOOXOMUMBIX Uil TPEAOCTaBICHUS
MYHMIMIAJIBHOW YCIIYTH, 3a UCKIOYEHHEM CIy4yaeB, MPETyCMOTPEHHBIX IMyHKTOM 4 yactu |
ctatbu 7 @enepanbHoro 3akona Ne210-D3.

XKanoba momkHa coepKaTh:

1) HauMeHOBaHME OpraHa, MPEJAOCTABISIIONIET0 MYHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIja OpraHa, NPEJOCTaBISAIOLIEI0 MYHMIMNAIbHYIO YCIyry, Ju00 MYHHULHUIAIBHOIO
CITy’Kalllero, petieHus 1 qeicTBus (0e3eiicTBIE) KOTOPBIX 00KAITYIOTCS;

2) haMumHIo, UMsI, OTYECTBO (TIOCIIEIHEE - PU HATWYHH ), CBEJCHHS O MECTE JKUTEIbCTBA
3asgBUTENS - GU3NYECKOTO JIMIA JTM00 HAMMEHOBAHUE, CBE/ICHUS O MECTE HaXOXKICHUS 3asBUTEIIS
- IOPUIMYECKOTO JIHIA, a TaKke HoMmep (HoMepa) KOHTakTHoro TtenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (IIPU HAJIMYMK) M MTOYTOBBIN aJipec, MO KOTOPHIM JIOJKEH OBITh HalpaBieH
OTBET 3asBUTEIIIO;

4) cBemeHMsS 00 OOXalTyeMbIX peHIeHUSX u JehcTBUAX (Oe3aeiicTBUU) oOpraHa,
IIPEIOCTABIISAIOIIETO MYHUIIUIIATIbHYIO yCIIyTY, JIOJIKHOCTHOTO auna oprasa,
MIPEIOCTABIIAIONIET0 MyHHUIIUTIATIBHYIO YCIYTY, THO0 MyHHUIIMIIAIBHOTO CIYXKAIIIETo;

5) n0BOJBI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIIEHHUEM U JEHCTBUEM
(Oe3neficTBMEM) opraHa, MPEAOCTABISIIONIETO MYHHUIMMAIBHYIO YCIYTY, JAOKHOCTHOTO JIMIIA
OpraHa, NPeJOCTaBISAIONIEr0 MYHHUIMIAIBHYIO YCIYTy, JUO0O MYHUIUIAIBHOTO CIy’Kallero.
3asBUTENEM MOTYT OBITh MPEACTABICHBI TIOKYMEHTHI (MPU HAJIMYHH ), TTOITBEPKTAIOLTHE TOBOJIbI
3asiBUTEJIS, 1100 X KOIHH.

5.2. Opran MecTHOT0 caMOyIpaBJieHUsl, OPraHU3AIUN U YIIOJJHOMOYEHHbIE HA
paccMoOTpeHue Kaa00bl JTUIA, KOTOPBIM MOKeT ObITH HANIPABJIEHA KAJ100a 3asiBUTEJISA B
aocyae0HOM (BHecy1e0HOM) MOPsiAKe

XKanoObr Ha pemeHust, AeUCTBUS (O€31EHCTBHS) TOJKHOCTHBIX JIUI] pACCMaTPUBAIOTCS B
MOPSIIKE U CPOKH, ycTaHOBJIeHHbIe DenepanbHbiii 3akoH oT 02 mas 2006 roma Ne59-d3 «O

MOPSIIKE pacCMOTpeHust oOpaleHuit rpaxkaan Poccuiickoit deaepamum.

5.3. Cnioco0b1 nHGOPpMHUPOBaHKS 3asiBUTeJIell 0 MOPsiAKe NOAA4YH M PACCMOTPEHUA
JKaJI00BI, B TOM 4mcJje ¢ ucnoab3oanunem EIIT'Y, PIIT'Y

He no3anee JHA, CICAYIOMICTO 3a JHCEM IIPUHATUA PCIOCHUSA, 3aABUTCIIIO B MMCHbMEHHOM
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dbopme U, MO KEJTaHUIO 3aABUTENS, B DIEKTPOHHOH (hopMe HampaBiseTCss MOTHBHPOBAHHBIN
OTBET O Pe3yJIbTaTax PacCMOTPEHUS KaI0OBbI.

B cmyuae mpusHaHUS KanoObl MOAJEKAIICH YAOBICTBOPEHHIO B OTBETE 3asBUTEIIO
naercs MHpopManMs O JACHCTBUAX, OCYHIECTBISEMBIX OpraHoM, IPeJOCTaBIISIFOIIUM
MYHUIUIAJIBHYIO YCIYTY, B LEJIX HE3aMEIIUTEIbHOIO YCTPAHEHUS BBISBICHHBIX HapyLICHUN
IIPY OKa3aHWM MYHHILMINAIBHOW YCIYTH, a TaKXe MPUHOCATCS M3BUHEHUS 34 JIOCTABJICHHBIC
HEyJ00CTBa M yKasbiBaeTcss MHGOpMAus O JalbHEHIIUX JEHCTBHUSIX, KOTOpPBIE HEOOXOIMMO
COBEPULINTH 3asIBUTEIIIO B LIEJAX MOJyYEHNS MyHULIMIIAIILHOU YCIIyTH.

B ciywae nmpusHaHus xanoObl HE MOJUIEkKAIIEH YJIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCSl APIrYMEHTHUPOBAaHHBIE DA3bSCHEHHS O IPUYMHAX IPUHATOrO PEIIEHUs, a TaKkKe
uHpOpMaLUs O TOPsIKE 00KATOBAHUS PUHATOTO PEIICHUSI.

B ciydae ycraHOBIIEHHS B X0O/€ WJIM 1O pe3yibTaTaM pPacCMOTPEHUS KaJ00bl IPU3HAKOB
COCTaBa aJMUHUCTPATUBHOIO IIPABOHAPYLICHUsS WIA MPECTYIUICHUS JOJDKHOCTHOE JIMILIO,
Ha/IeJICHHbIE TOJHOMOYMAMM IO PACCMOTPEHHUIO JKajdo0 He3aMEeAIUTEIbHO HAIPABISAIOT
MMEIOIIMECS MAaTEPUAIIBI B OpraHbl IPOKYPATYPHL.

5.4. IlepeyeHb HOPMATUBHBIX NPABOBBHIX AKTOB, PEryJIHMPYIOILIHUX MOPSAIOK 10Cy1e0HOT0
(BHecy1e0HOr0) 00kaJI0BAaHUSA pelleHuil U aeiicTBuil (0e31eiicTBUsI) Oprana,
NMPeI0CTABIAINIEr0 MYHUIIUNIAIBHYIO YCIYTY, 4 TAKAKe €ro J0JKHOCTHBIX JIMI

[Mopsimok  nocyneOHOrO  (BHECYHE€OHOTO) OOXKaJOBaHMS pEUICHUW U JeHCTBUIA
(Oe3melicTBUSI) OpraHa, MPEIOCTABISAIONICTO MYHHMIMIAIBHYIO YCIYry, a TaKkke ero
JOJDKHOCTHBIX ~ JIMIl, PYKOBOAMUTENSI  yIOJHOMOUYEHHOTO oOpraHa JubO  crHenuaiucTa
YIOJTHOMOYEHHOTO OpraHa OCYIIECTBISETCs] B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM Ne210-
@3, nocranosnenueM [IpaButenscTBa Poccuiickoit deneparnuu ot 16 aBrycta 2012 roma Ne840
«O mopsake moJauM M pacCMOTpeHHus kajnod Ha peuieHUs W AeiictBust (Oe3neicTBuE)
(denepanbHBIX OPraHOB HCIIOJIHUTEIHHONW BIIACTH W WX JOJDKHOCTHBIX JIHI, (eIepabHBIX
rOCy/IapCTBEHHBIX CIY’KalINX, JOJDKHOCTHBIX JIMI] TOCYAApCTBEHHBIX BHEOIOKETHBIX (OHIIOB
Poccuiickoit ®enepannu, rocyIapCTBEHHBIX KOPHOpPALMH, HAAECIEHHBIX B COOTBETCTBHUU C
denepanbHBIMU 3aKOHAMH TMOJHOMOYHSMH IO TMPEIOCTABICHUIO TOCYJIAPCTBEHHBIX YCIYT B
YCTAHOBJICHHOM  cdepe  ACATENbHOCTH, W HUX  JOJDKHOCTHBIX  JIMI, OpraHU3alHi,
nmpeaycMOTpeHHBIX YacThto 1.1 crarem 16 denepanpHoro 3akoHa «OO0 opraHu3amuu
MPEAOCTABIICHUS] TOCYJJAPCTBEHHBIX W MYHUIIMMAIBHBIX YCIyT», U UX PAOOTHHUKOB, a TaKXe
(GyHKIIMOHATBHBIX IIEHTPOB MPEJIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHMIIMIIAJIBHBIX YCIYT U UX
PabOTHUKOBY.
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[Tpunoxenue Nel
K AIMUHUCTPATUBHOMY PETJIAMEHTY MPEI0CTaBICHUS
MyHUIMManpHOW  yciayru  «llepeBox  skuioro
MOMENICHUSI B HEXHWIOE TMOMEIIEHNEe U HEXKUIOTO
MOMEILIEHUS B )KHIIIO€ TIOMEIICHUE

Bbaok-cxema
NMPeA0CTABJEHNSI MYHUIMNIAJIBHOM ycayru «IlepeBo/ :Ku10ro nomeieHmsi B
HEKUJI0e MOMelleHHe M HEeKHUJIOr0 MoMelleHUus B ;KHJI0€ MoMellleHHe»

3aaBuTtenb

\2

Mprem n peructpaums 3asBrneHns N JOKYMEHTOB Ha NpeaoCTaBneHme MyHULMNanbHOM
ycnyrn 1 paboynn geHb

2

|_|pI/IHF|TI/Ie peLlleHna o nepesoae nnn 006 oTkase B nepesoe XXUnoro nomMeLleHnda B Hexxunnoe
N HEXMIOro NOMELLEHMS B XUNoe nomelleHue 45 gHen

s

Bblgaya (HanpaeneHne) AOKYMEHTOB MO pe3yribTataM NpPeaoCcTaBneHms MyHULMNansHom
ycnyrn 3 pabounx gHs

2

3asaButenb
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[Ipunoxenne Ne2
K AZIMHUHHUCTPaTUBHOMY PEIJIAMEHTY IPEJOCTaBICHUS
MyHuLunaaeHon — ycayrm  «llepeBox  >kwmitoro
IIOMEUICHUS B HEXKWIOE IIOMEILIEHUE U HEXKUIOTO
IIOMEUIEHUS B KUJI0€ TIOMELICHUE

®opma 3asiBJIeHHUS 0 MPEJOCTABJICHHN MYHHIHNAJILHON yCJIyrH

KOMY:

(HauMeHOBaHNE YIIOJIHOMOYEHHOI'0 OpraHa HCIOJHUTEIbHON BIAaCTH
cyobekra Poccuiickoit denepannu uim opraHa MECTHOTO
CaMOYIIPaBJICHUS])

OT KOrO:

(momaoe HanmenoBanue, MHH, OI'PH ropumundeckoro mura)

(KOHTaKTHBIN TeJe]oH, AEKTPOHHAS [TOYTa, TIOYTOBEIH aapec)

(pamunus, umsi, oT4ecTBO (TIOCIIEIHEE - IPH HATMYWH ), TaHHEIC
JOKYMEHTa, yIOCTOBEPSIONIETO JINYHOCTH, KOHTAKTHBIHN TelIe(oH,
ajipec 3JIEKTPOHHOM MOYTHI YIOTHOMOUYEHHOT'O JINLA)

(maHHBIE TPECTABUTEISI 3asIBUTEIIS)

3ASBJIEHHUE

0 mepeBojie KUJI0T0 MOMeIeHUsI B HEsKIJI10€e MoMellleHre H HesKUJI0ro MOMeIleHUs B JKUJI0€e
noMeIeHne

[Ipomry nperocTaBUTh MyHHIUIIAIBHYIO YCIYTY B
OTHOLICHUU TIOMEIIEHUs], HAXOAALIerocs B COOCTBEHHOCTH

(st hU3HYECKUX ML MHIUBUAYNIBHBIX npennpunumareneii: 1O, 10KkyMeHT,
YAOCTOBEPAIOLINHI JINYHOCTh: BUJ nokymeHTa nacnopt, UHH, CHWJIC, OI'PHUII (ans
WH/IMBU/YalIbHBIX NPEANPUHUMATENEH), 1715 FOPUANYECKHX JIUL: TIOJIHOE HAUMEHOBaHHE
opuandeckoro auia, OI'PH, UTHH

PacIoJI0KEHHOTO IO aJIpecy:
(ropon, ynuna, MpocHeKT, Ipoe3, NepeysioK, II0cce)
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(Ne xBapTHUpHI, (TEKyIIee HA3HAYCHHE MMOMEIICHUs (00IIast IJIOMIA/Ib, XKHUJIAs TOMEIIICHUS )

(>KuII0€/HEeXMII0e) MJIIOA/1b) U3 (AKHIOT0/HEKUIIOT0) TOMELIEHHS B (HEXKUII0E/KHIII0E)
(Hy’XKHO€ TIOTYEPKHYTh)

ITonmmce

(PacmmdpoBka noamnucu)

Harta

[punoxenne Ne3
K AZIMUHUCTPAaTHBHOMY PErJaMEHTy Ipel0CTaBICHHS
MyHununaaeHon — ycayru  «llepeBox  kwmitoro
MOMEIIEHHST B HEXHJIOE IOMENICHHE W HEKHIOrO
IIOMCIICHUA B XXNJIOC IIOMCIICHUEC»

DOPMA
YBe/JIOMJIEHHS 0 TlepeBojie (0TKa3e B MepeBo/ie) JKUJI0ro (HeKuJaoro)
MOMeEIIeHUS B HexKUJI0€e (FKIJI0€) MOMeLleHne

Komy
(pammmist, ©Ms1, OTYECTBO —
JUIS TPaK1aH;
MTOJTHOC HANMEHOBAHHE OPTaHU3AI[HH —
JUTSL FOPUTAYIECKUX JIHI)
Kyna
(OYTOBBII MHAEKC U afipec
3asBUTEJIS COTIACHO 3asIBICHUIO
0 TIepeBO/IE)
YBEJIOMJIEHHUE

0 nepeBojie (0TKa3e B MepPeBo/e) KUJIOT0 (HEKNJIOro)
NMoOMelleHUusI B HexkuJI0e (5KIJ10e) moMelneHmne

Anmvunnctpanus Kanraiickoro ceinbCKoro mocesieHus, pacCMOTPEB MPEICTaBICHHbBIE B
COOTBETCTBHHM C 4acThio 2 craThu 23 XKununiHoro koaekca Poccuiickoin @enepanv 10KyMEHTHI
0 TIePEBO/IE TIOMEIICHHSI 0OIIEH TUIOIIA HI0 KB. M, HaXOJSIIErocs Mo

aapecy:

(HaI/IMeHOBaHI/IC TOPOACKOI'0 WJIN CEIbCKOTO HOCCJ’I@HI/IH)

A0M

(HameHoBaHwWe ynuupl, NoWaaM, NpocnekTa, bynbsapa, Npoesaa 1 T.n.)
, KOpITYC, CTDOCHHE)  , KB. , M3 KUJIOro (HEKUIIOT0) B HEXKIIIOE (FKIIIOE)

(HEeHYXHOE 3a4EePKHYTh) (HEeHY)XHOE 3a4EePKHYTh)
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B [ICJIAX UCITIOJIB30BaHHUA ITIOMCIICHUS B KAQYCCTBC

(BI/I}I HCIIOJIB30BaHUA IMOMCIICHUS B COOTBCTCTBHHU

C 3as1B/IeHNeM O nepeBoae)

PELLIJI

(HaI/IMeHOBaHI/Ie aKTa, fara €ro NpUuHATHUA 1 HOMep)
1. HOMGIJ_IGHI/IC Ha OCHOBAHUH NPHUIIOKCHHBIX K 3asABJICHUIO JOKYMCHTOB:

a) IEPEeBECTH M3 JKUJIOTO (HEXKHMIIOTO) B HEXMIOE (Okrioe) 0e3 mpeaBapuTeIbHBIX YCIOBUIA;

(HEeHYXHOE 3a4EePKHYTh)
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0) mepeBecTH M3 KHJIOTO (HEXHJIOr0) B HEXWIoe (KWIOE) TIpU YCIOBHH NPOBEICHUS B
YCTaHOBJIEHHOM IOPSJIKE CIEAYIOIINX BUJIOB padoT:

(mepeueHb padOT MO EPEYCTPORCTBY

(TeperiaHuPOBKE) TIOMEIICHHS

WJIN UHBIX HeO6XO}II/IMHX pa60T IO pEMOHTY, PECKOHCTPYKIIUHU, pCCTaBpallun HOMeHIeHI/IH)

2. OTka3aThb B NIEPEBOJE YKa3aHHOI'O IOMEIICHUS W3 KUJIOTO (HEXKWIOT0) B HEXUIIOE

(>xumoe)
B CBs3HU C
(ocHoBaHme(s), ycTaHOBIICHHOE YacThio | cTaten 24 XKummmaoro koaekca Poccuiickoit deneparmn)
(TOJKHOCTD JIMIIA, TTOAMUCABIIETO (moamnuce) (pacuugpoBKa MOAMHUCH)

YBEJIOMJICHUE)

“ ” 200 T
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[Ipunoxenne Ned
K AZIMHHHACTPaTUBHOMY PEIJIAMEHTY IPEJOCTaBICHUS
MyHununaiaeHon — ycayru  «llepeBox  kumioro
IIOMEILEHUSI B HEXWIOE IOMEIIECHUE M HEXWIOro
IIOMELICHUS B KUJI0€ IOMELICHUE

IIpaBoBble OCHOBaHMS NPeAOCTABIEHUSI MyYHHIMIIAIbHON yCIyTH
«IlepeBoj KNJI0T0 MOMeENIeHHs B HEKIJI0€ MOMellleHHe M HesKHJI0r0 MoMellleH sl
B JKHJI0€ TIOMeLleHH e
(1anee — MyHMIMIIAJIbHAA YCJIyra)
[IpenocTaBienrne MyHULIMTIATBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUH C:

- Kummmaeiv Kogexcom Poccuiickoit @enepanuy; - GeaepaibHbM 3akoHOM 0T 27 mrost 2010
roga Ne210-®3 «OO0 opraHuzanuu NpPeJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIMIATbHBIX
yCIIyT»;

- mocta"oBiienueM [IpaButenscTBa Poccuiickoit @enepannu ot 26 centsaops 1994 roga Nel086
«O rocyapcTBEeHHOM KUIUIIIHON MHCTIEKITUU B Poccutickoit Denepannny;

- nocraHoBiieHneM IlIpaButensctBa Poccuiickoit @enepanuu ot 10 aBrycra 2005 roga Ne502
«O06 yTBepxaeHHH (OpPMBI YBEAOMIIEHUS O MEpeBojie (0TKa3e B MEPEBOJIE) KUIOr0 (HEXUIIOTO0)
MOMENICHUS B HEXMI0€ (5KIIIO€) MOMEILIEHUE»

- pacniopspkenueM [IpaButenscTBa Poccuiickoit ®eneparuu ot 17 aexadps 2009 roma Nel1993-p
«O0 yTBEp>KICHUH CBOJHOTO IMEPEUHs MEePBOOUYECPEAHBIX TOCYJAPCTBEHHBIX U MYHUIIUATBHBIX
YCIIyT, IPEIOCTABIISIEMBIX B JJIEKTPOHHOM BUEC);

- UHBIMU HOPMaTHBHBIMU aKTaMU OPTaHOB MECTHOT'O CaMOYIIPaBJICHUS, HA TEPPUTOPUH KOTOPHIX
MIPEAOCTABIIACTCS MYHUIIMITAJIbHAS YCITyTa.
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